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                                                      CLASS:  TAHOE CONSERVANCY PROGRAM ANALYST I

NOTE:  Each position within this classification may perform some or all of these tasks.
	Task #
	Task
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	1. 
	Reviews work plans to confirm consistency with program and project objectives using guidelines, grant contracts and board actions under the supervision of the Tahoe Conservancy Program Manager. 

	2. 
	Reviews project planning documents to confirm consistency with program and project objectives using guidelines, grant contracts and board actions under the supervision of the Tahoe Conservancy Program Manager. 

	3. 
	Reviews specifications of projects to confirm consistency with program and project objectives using board actions, guidelines, grant contracts, environmental documentation, standard design criteria, and technical knowledge under the supervision of the Tahoe Conservancy Program Manager.

	4. 
	Reviews project budgets to confirm consistency with program and project objectives using board actions, guidelines, grant contracts, standard design criteria and technical knowledge under the supervision of the Tahoe Conservancy Program Manager.

	5. 
	Reviews appraisals in order to ensure consistency with program and project objectives using board actions, guidelines, and technical knowledge under the supervision of the Tahoe Conservancy Program Manager.

	6. 
	Reviews project invoices to ensure expenditures are consistent with project objectives using grant guidelines, grant contracts, approved plans and specifications under the supervision of the Tahoe Conservancy Program Manager.

	7. 
	Inspects projects during construction to ensure consistency with program and project objectives using approved plans, specifications and program guidelines under the supervision of the Tahoe Conservancy Program Manager.

	8. 
	Reviews project objectives to determine if they are consistent with program objectives and guidelines using monitoring reports, routine inspection, photographs and various field equipment, etc., under the supervision of the Tahoe Conservancy Program Manager.

	9. 
	Reviews maintenance needs to determine if they are met to ensure consistency with project objectives using monitoring reports, routine inspection, guidelines, photographs and various field equipment, etc., under the supervision of the Tahoe Conservancy Program Manager.

	10. 
	Reviews guidelines to determine if they require modifications to meet program goals and objectives using monitoring reports, technical knowledge, routine inspection, photographs and various field equipment, etc., under the supervision of the Tahoe Conservancy Program Manager.

	11. 
	Reviews project designs to determine if they require modifications to meet program objectives and maintenance needs using monitoring reports, guidelines, routine inspection, technical knowledge, photographs and various field equipment, etc., under the supervision of the Tahoe Conservancy Program Manager.

	12. 
	Develops program guidelines under one or more of the Conservancy’s adopted programs using board direction, staff and legal consultation, environmental practices and regulations, and technical knowledge under the supervision of the Tahoe Conservancy Program Manager

	13. 
	Performs outreach to the public and school groups to educate and share information about the Conservancy’s mission, programs and projects, using verbal and written communication, visual aids, etc.,  under the supervision of the Tahoe Conservancy Program Manager.

	14. 
	Coordinates projects with other conservancy programs and entities to meet program objectives and mission using verbal and written communication, under the supervision of the Tahoe Conservancy Program Manager.

	15. 
	Maintains working relationships with local government staff, board members and environmental partners to develop and implement programs and projects in the Lake Tahoe Basin under the supervision of the Tahoe Conservancy Program Manager.

	16. 
	Evaluates project proposals prepared by local and State agencies/entities or Conservancy staff to determine eligibility, feasibility and consistency with program objectives and guidelines under the supervision of the Tahoe Conservancy Program Manager.

	17. 
	Develops programs to improve water quality and/or enhance stream environment zones in Lake Tahoe using acquisitions and projects under the supervision of the Tahoe Conservancy Program Manager.

	18. 
	Implements programs to improve water quality and/or enhance stream environment zones in Lake Tahoe using acquisitions and projects under the supervision of the Tahoe Conservancy Program Manager.

	19. 
	Develops programs to preserve and enhance the scenic beauty, public access and recreational opportunities in the Lake Tahoe region using acquisitions and projects under the supervision of the Tahoe Conservancy Program Manager.

	20. 
	Implements programs to preserve and enhance the scenic beauty, public access and recreational opportunities in the Lake Tahoe region using acquisitions and projects under the supervision of the Tahoe Conservancy Program Manager.

	21. 
	Develops programs to preserve and enhance wildlife habitat areas of the Lake Tahoe region using acquisitions and projects under the supervision of the Tahoe Conservancy Program Manager. 

	22. 
	Implements programs to preserve and enhance wildlife habitat areas of the Lake Tahoe region using acquisitions and projects under the supervision of the Tahoe Conservancy Program Manager. 

	23. 
	Develops programs to protect and enhance the natural environment by managing and restoring public lands using acquisitions and projects under the supervision of the Tahoe Conservancy Program Manager.

	24. 
	Implements programs to protect and enhance the natural environment by managing and restoring public lands using acquisitions and projects under the supervision of the Tahoe Conservancy Program Manager.

	25. 
	Evaluates potential acquisitions to determine if they compliment program and project objectives using site assessment, technical knowledge, environmental review, etc., under the supervision of the Tahoe Conservancy Program Manager.

	26. 
	Acquires land to compliment program and project objectives using technical knowledge, standard real estate practices, negotiation, etc., under the supervision of the Tahoe Conservancy Program Manager.

	27. 
	Implements projects to protect and enhance the natural environment through procurement of permits, equipment and supplies, recruitment, retention and training of seasonal field staff, etc., under the supervision of the Tahoe Conservancy Program Manager.
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