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                                                      CLASS:  WEBFED OFFSET PRESS OPERATOR IV 		

     NOTE:  Each position within this classification may perform some or all of these tasks.
	Task #
	Task
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	1.
	Monitor work of offset press assistants to ensure that it meets quality, quantity, and timeliness standards in accordance with job ticket specifications.  

	2.
	Analyze and evaluate the level of service provided to customers/clients by the work unit or division according to departmental polices and procedures.  

	3.
	Provide on-the-job training to staff in the operation and maintenance of webfed presses and related equipment according to departmental policies and pressroom procedures.  

	4.
	Set up and operate webfed offset printing press to print single and multicolor copy from lithographic plates in accordance with job ticket specifications.

	5.
	Examine job ticket to determine press operating time, quantity to be printed, stock specifications, and special printing instructions to produce the finished product in accordance with job ticket specifications.

	6.
	Installs and locks plates and/or blankets into position, using hand tools, in order to initiate the make-ready process in accordance with job ticket specifications.   

	7.
	Measures plate thickness using a micrometer and inserts packing sheets on plate cylinder in accordance with press manufacturers specifications 

	8.
	Bends and mounts plates for all offset presses using various plate registration systems or benders in accordance with press manufacturers specifications.      

	9.
	Oversee crew to ensure that ink and dampening solution fountains are maintained with appropriate mixes as required to keep press operating and in accordance with job ticket specifications.   

	10.
	Adjusts controls to regulate flow of ink and dampening solution to plate cylinder in order to maintain print quality in accordance with job ticket specifications.   

	11.
	Sets and positions various cross and running perforations on various offset presses in accordance with job ticket specifications. 

	12.
	Maintains and adjusts glue system on various offset presses in accordance with job ticket specifications. 

	13.
	Sets up trim system on various offset presses in accordance with job ticket specifications.

	14.
	Oversee and direct crew to ensure proper webfed press operation using various web controls, (i.e. tension controls, cut offs, webguides, webdetectors, etc.) in accordance with press manufacturers specifications.      

	15.
	Applies packing sheets to blanket cylinder to build up blanket thickness to achieve pressure required for printing in accordance with press manufacturers specifications.      

	16.
	Makes adjustments to offset press throughout production run to maintain specific registration, color density, fold, and cut off, in accordance with job ticket specifications.   

	17.
	      Ensures reports (e.g. stock report, load tags, chemical usage report, logic time card report, rejection report, spoilage/waste report, etc.) are prepared in a timely manner to comply with the departmental rules and regulations and Graphic Arts Rule 450.

	
18.
	Monitor printing job quality throughout the press run with the aid of the press crew in accordance with job ticket specifications.   

	19.
	      Direct crew to maintain offset press equipment and accessories  (e.g. check gear box oil level, grease, oil, change out blankets, set/replace rollers, check bearer pressure, Monday set-up, maintain fountain solutions, etc.) in order to maintain offset press at high efficiency according to press manufacturers specifications.      

	20.
	      Makes minor repairs in order to keep offset press running efficiently according to press manufacturers specifications.      

	21.
	      Direct crew to perform “Friday night” clean up (e.g. clean out ink fountain, clean pan rollers, clean out water trays and tanks, impression cylinders, blankets, idler rollers, ink rollers/cuffs, side frames, clean delivery, etc.) in order to maintain offset press at a high efficiency production level according to press manufacturers specifications.      

	22.
	      Ensure that crew is following safe printing practices and equipment use in the performance of all tasks in a manner to prevent injury by utilizing appropriate safety and all personal protective clothing and equipment (e.g. gloves, goggles, earplugs, etc.) as required by departmental training and policies.

	23.
	Reports and makes recommendation on major repairs to offset press equipment by utilizing standard departmental forms under the direction of the immediate supervisor.

	24.
	Communicates and understands general written instructions of assigned tasks in order to accomplish desired results and prevent delays of service.
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