BROCHURES AND FORMS

	Brochure/Form Name
	Form #
	How to Order or Download

	ABMS Quick Employee Entry Guide
	Quick Employee Entry
	http://abms.dgs.ca.gov/UserGuides/default.htm 

	ABMS Security Profile
	FS 1
	http://ofs.dgs.ca.gov/FormsandTemplates/default.htm

	Alternate Retirement Program (ARP) Fact Sheet
	ARP Fact Sheet
	ARP Forms and Publications

	Alternate Retirement Program (ARP) For New Employees
	PML 2004-073
	http://www.dpa.ca.gov/textdocs/freepmls/PML2004073.PDF

	Alternate Retirement Program (ARP) News Letter
	ARP News Letter
	Link too long to list here.  See ARP News Letter for link.

	Alternate Retirement Program (ARP) Plan
	ARP Plan
	ARP Forms and Publications

	Alternate Retirement Program (ARP) Payment Application
	ARP Payment Application
	ARP Forms and Publications

	Alternate Retirement Program and State Second Tier Election
	2006 Circular Letters
	http://www.calpers.ca.gov/index.jsp?bc=/employer/cir-ltrs/archived/2006-cir-ltrs.xml&pat=STER 

	Annual Leave Program
	GS 75
	Office of State Publishing (OSP), Fax "Supply Order" form, STD. 116 to (916) 376-6340 or by telephone 324-9697 or E-mail request to jeff.walker@dgs.ca.gov

	Appointment Document Checklist
	OHR 70
	
http://www.documents.dgs.ca.gov/dgs/fmc/dgs/ohr070.pdf


	California Orientation for the Great State Employee
	Booklet
	http://www.dpa.ca.gov/training/orientation/welcome.htm

	California State Employee Charitable Campaign (CSECC) Flyer
	CSECC Flyer
	CSECC Flyer

	California State Employee Handbook to Work and Family Benefits
	Booklet
	http://www.dpa.ca.gov/benefits/pubsmain.shtm

	California State Police 9-1-1*
	
	Copy

	CalPERS Health Plan Decision Guide & Health Benefit Summary
	
	E-mail Public_Agency_Requests@calpers.ca.gov  include in the e-mail your agency's name, address, contact person, telephone number, and the quantity of each item requested or mail to CalPERS, Central Supply, P.O. Box 942715, Sacramento, CA 94229-2715 or call 1 (888) 225-7377. http://www.calpers.ca.gov/index.jsp?bc=/member/health/home.xml 

	Compensation Plus , A Summary of Primary Benefits for Managers Supervisors, Confidential and Excluded Employees
	Booklet
	http://www.dpa.ca.gov/benefits/pubsmain.shtm

	Conflict of Interest
	Form
AO 05-06
	http://www.documents.dgs.ca.gov/ohr/pom/Conflict of Interest revise.doc 

	Connect On The Internet, State Hiring Process (SPB)
	SPB93
	http://www.spb.ca.gov/jobs/resources/publications.htm

	Consolidated Benefits (COBEN)
	Pamphlet
	E-mail Public_Agency_Requests@calpers.ca.gov  include in the e-mail your agency's name, address, contact person, telephone number, and the quantity of each item requested or mail to CalPERS, Central Supply, P.O. Box 942715, Sacramento, CA 94229-2715 (888) 225-7377.

	Consolidated Benefits (COBEN) Cash Enrollment Election
	STD 702
	http://www.osp.dgs.ca.gov/StandardForms/Default.htm  To order STD Forms use form # FMC 200 and fax to (916) 324-9908 if the form you want to order is a low use form them use form # STD 67* and fax to (916) 323-3085.

	Constructive Intervention
	HR 01-005
01-005 Attachment
	http://hr.dgs.ca.gov/TrainingPerformanceEnhancement/constructive+intervention.htm 

	Declaration of Health Coverage 
	HBD-12A
	E-mail Public_Agency_Requests@calpers.ca.gov  include in the e-mail your agency's name, address, contact person, telephone number, and the quantity of each item requested or mail to CalPERS, Central Supply, P.O. Box 942715, Sacramento, CA 94229-2715 (888) 225-7377.

	Dental Benefits, Handbook on Dental Benefits Available to Active and Retired Employees
	Booklet
	http://www.dpa.ca.gov/benefits/health/dental/dentmain.shtm


	Dental Plan Enrollment Authorization
	STD 692
	http://www.osp.dgs.ca.gov/StandardForms/Default.htm  To order STD Forms use form # FMC 200 and fax to (916) 324-9908 if the form you want to order is a low use form them use form # STD 67* and fax to (916) 323-3085.

	Designation of Person to Receive Warrant
	STD 243
	http://www.osp.dgs.ca.gov/StandardForms/Default.htm  To order STD Forms use form # FMC 200 and fax to (916) 324-9908 if the form you want to order is a low use form them use form # STD 67* and fax to (916) 323-3085.

	DGS Fast Facts
	Fast Facts
	http://dgsnet.dgs.ca.gov/default.htm Fast Facts link located in Left-Navigation area.

	DGS Organizational Chart
	
	Executive Office see Carmen Llamas

	DGS Quick Reference Directory
	
	DGS Executive Office, 707 Third Street, 8th Floor, W. Sacramento, CA 95605 @ the front desk.

	Emergency Information/Physician Designation
	OHR 20
	
http://www.documents.dgs.ca.gov/dgs/fmc/dgs/ohr020.pdf


	Employee Action Request (EAR)
	STD 686
	http://www.osp.dgs.ca.gov/StandardForms/Default.htm  To order STD Forms use form # FMC 200 and fax to (916) 324-9908 if the form you want to order is a low use form them use form # STD 67* and fax to (916) 323-3085.

	Employee Assistant Program
	EAP Brochure
	Training Performance and Enhancement (TPES) or the following web address http://www.dpa.ca.gov/benefits/other/eap/BrochurePDFversion.pdf

	Employment Eligibility Verification Form
	I-9
	http://www.formi9.com/i-9.pdf or call or call (202) 783-3238

	Employment Eligibility Verification Website 
	
	http://www.formi9.com/index.aspx?s=y-2&OVRAW=I-9&OVKEY=i%209&OVMTC=standard

	Flex Elect Cash Option Enrollment Authorization
	STD 701C
	http://www.osp.dgs.ca.gov/StandardForms/Default.htm  To order STD Forms use form # FMC 200 and fax to (916) 324-9908 if the form you want to order is a low use form them use form # STD 67* and fax to (916) 323-3085.

	FlexElect Handbook
	2009 Handbook
	http://www.dpa.ca.gov/publications/index.htmor e-mail Public_Agency_Requests@calpers.ca.gov include in the e-mail your agency's name, address, contact person, telephone number, and the quantity of each item requested or CalPERS, Central Supply, P.O. Box 942715, Sacramento, CA 94229-2715 (888) 225-7377.

	FlexElect Reimbursement Account Enrollment Authorization
	STD 701R
	http://www.osp.dgs.ca.gov/StandardForms/Default.htm  To order STD Forms use form # FMC 200 and fax to (916) 324-9908 if the form you want to order is a low use form them use form # STD 67* and fax to (916) 323-3085.

	FlexElect 2009 Flyer
	
	http://www.dpa.ca.gov/benefits/flex/reimbursement.shtm

	Group Legal
	PML 2009-004
	http://www.dpa.ca.gov/personnel-policies/pmls/index.htmARAG® at 1-800-247-4184/TDD 800-383-4184 or e-mail your request to: service@araggroup.com  or access via the  Web site at: https://www.araggroup.com/planmembers/california/index.cfm    

	Guide to The State Medical Provider Network for State of California Employees
	E13174
(New 04/06)
	http://www.scif.com/statecontracts/ or call (916) 567-7526  or e-mail Brian Hunter at bkihunter@scif.com

	Health Benefits Plan Enrollment Form
	HBD-12
	Public_Agency_Requests@calpers.ca.gov  include in the e-mail your agency's name, address, contact person, telephone number, and the quantity of each item requested  or CalPERS, Central Supply, P.O. Box 942715, Sacramento, CA 94229-2715 (888) 225-7377.

	Health Plan Enrollment Package
	
	Public_Agency_Requests@calpers.ca.gov  include in the e-mail your agency's name, address, contact person, telephone number, and the quantity of each item requested or CalPERS, Central Supply, P.O. Box 942715, Sacramento, CA 94229-2715 (888) 225-7377.

	Health Questionnaire/Medical Examination
	STD 610
	http://www.osp.dgs.ca.gov/StandardForms/Default.htm  To order STD Forms use form # FMC 200 and fax to (916) 324-9908 if the form you want to order is a low use form them use form # STD 67* and fax to (916) 323-3085.

	Hiring/Testing Options Guide
	GS 99
	Office of Human Resources (OHR) or Office of State Publishing (OSP) by Faxing "Supply Order" form, STD. 116 to (916) 376-6340 or by telephone 324-9697 or E-mail request to:  jeff.walker@dgs.ca.gov  

	How to Transfer Within State Civil Service
	SPB 913
	http://www.spb.ca.gov/jobs/resources/publications.htm

	Incompatible Activities Statement
	GS-200
Update to come
	Office of Human Resources (OHR) or Office of State Publishing (OSP) by Faxing "Supply Order" form, STD. 116 to (916) 376-6340 or by telephone 324-9697 or E-mail request to jeff.walker@dgs.ca.gov.

	Interagency Mail & Messenger Services
	OSP 04 87791
	http://www.osp.dgs.ca.gov/On-Line+Publications/Interagency+Mail+Services+Codes.htm To order STD Forms use form # FMC 200 and fax to (916) 324-9908 if the form you want to order is a low use form them use form # STD 67* and fax to (916) 323-3085. http://www.osp.dgs.ca.gov/StandardForms/Default.htm 

	Life Insurance Enrollment Form
	STD 698
	http://www.osp.dgs.ca.gov/StandardForms/Default.htm  To order STD Forms use form # FMC 200 and fax to (916) 324-9908 if the form you want to order is a low use form them use form # STD 67* and fax to (916) 323-3085.

	Long Term Disability
	GS 902
	Office of State Publishing (OSP) by Faxing "Supply Order" form, STD. 116 to (916) 376-6340 or by telephone 324-9697 or E-mail request to jeff.walker@dgs.ca.gov.

	Long Term Disability Package
	
	Public_Agency_Requests@calpers.ca.gov  include in the e-mail your agency's name, address, contact person, telephone number, and the quantity of each item requested  or CalPERS, Central Supply, P.O. Box 942715, Sacramento, CA 94229-2715 (888) 225-7377.

	Merit Award
	STD 645
	http://www.osp.dgs.ca.gov/StandardForms/Default.htm  To order STD Forms use form # FMC 200 and fax to (916) 324-9908 if the form you want to order is a low use form them use form # STD 67* and fax to (916) 323-3085.

	Military Service Information
	STD 912*
	http://www.osp.dgs.ca.gov/StandardForms/Default.htm  To order STD Forms use form # FMC 200 and fax to (916) 324-9908 if the form you want to order is a low use form them use form # STD 67* and fax to (916) 323-3085.

	New Employee Orientation Check List
	GS 9
	Office of State Publishing (OSP) by Faxing "Supply Order" form, STD. 116 to (916) 376-6340 or by telephone 324-9697 or E-mail request to jeff.walker@dgs.ca.gov.

	New Employee Orientation Director's Welcome & Vision
	
	http://dgsnet.dgs.ca.gov/message.htm

	New Employee’s Guide to Workers' Compensation for New State Employees
	13286
	http://www.scif.com/workers/Index.html or call (916) 567-7526  or e-mail Brian Hunter at bkihunter@scif.com 

	New Hire Check List Sheet
	
	New Hire Check List

	Oath of Allegiance
	STD 689
	http://www.osp.dgs.ca.gov/StandardForms/Default.htm  To order STD Forms use form # FMC 200 and fax to (916) 324-9908 if the form you want to order is a low use form them use form # STD 67* and fax to (916) 323-3085.

	Oath of Office
	STD 688
	http://www.osp.dgs.ca.gov/StandardForms/Default.htm  To order STD Forms use form # FMC 200 and fax to (916) 324-9908 if the form you want to order is a low use form them use form # STD 67* and fax to (916) 323-3085.

	One DGS "Handy Phone List"
	
	http://documents.dgs.ca.gov/ORPM/Telephone/DGSKEYSTAFF.pdf

	PAL Quick Reference Guide
	Guide
	http://pal.dgs.ca.gov/default.htm 

	Person With Disabilities
	SPB 83
	http://www.spb.ca.gov/jobs/resources/publications.htm  Reasonable Accommodation Brochure

	Protect Your Back On The Job
Stay Injury Free At The Office
Avoiding Computer Strains & Pains
Preventing Repetitive Strain At The Keyboard
	17525
17527
17962
17939
	State Compensation Insurance Fund (SCIF) call Order Request Line @ (916) 567-7526 include office name, mailing address, phone #, form name & #, and quantity.

	PST Retirement Booklet
	click here
	http://www.sppforu.com Click on Employee, click on Plan Info & Forms, click on Forms and Publications or call (866) 566-4777 or mail order request to DPA, Savings Plus Program, 1800 15th Street, Sacramento, CA 95814-6614.

	Reasonable Accommodations Supervisor Check List 
	
	http://www.ohr.dgs.ca.gov/Personnel/POM-TOC.htm#P-R

	RT Fares
	
	Business Services Office (BSO)

	RT How to Ride Guide
	
	Business Services Office (BSO)

	RT Light Rail
	
	Business Services Office (BSO)

	RT Route & Schedule
	Travel Green
	Business Services Office (BSO)

	Safe & Secure Workplace
	
	Copy

	Safety Tips
	
	Copy

	Savings Plus/Guide to the Voice Response System
	Using the Voice Response System
	http://www.sppforu.com Click on Employee, click on Plan Info & Forms, click on Forms and Publications or call (866) 566-4777 or mail order request to DPA, Savings Plus Program, 1800 15th Street, Sacramento, CA 95814-6614.

	Savings Plus/How to Enroll
	How to Enroll
	http://www.sppforu.com Click on Employee, click on Plan Info & Forms, click on Forms and Publications or call (866) 566-4777 or mail order request to DPA, Savings Plus Program, 1800 15th Street, Sacramento, CA 95814-6614.

	Separation Check List
	
	Separation Check List

	Separation Document Check List
	OHR 71
	
http://www.documents.dgs.ca.gov/dgs/fmc/dgs/ohr071.pdf


	Sexual Harassment Prevention Policy & Attachment
	AO-06-03
	http://msd.dgs.ca.gov/AO.htm 

	State Civil Service Process
	SPB-157
	http://www.spb.ca.gov/jobs/resources/publications.htm  Flow Chart

	State Employee Benefits Quick Reference Guide
	Guide
	http://www.dpa.ca.gov/publications/index.htm

	State Employee Disability Questionnaire
	STD 740*
	http://www.osp.dgs.ca.gov/StandardForms/Default.htm  To order STD Forms use form # FMC 200 and fax to (916) 324-9908 if the form you want to order is a low use form them use form # STD 67* and fax to (916) 323-3085.

	State Employee Race/Ethnicity Questionnaire
	SPB-1070
	http://www.spb.ca.gov/jobs/resources/publications.htm  

	State Pay Period Calendar
	STD 640
	http://www.osp.dgs.ca.gov/StandardForms/Default.htm To order STD Forms use form # FMC 200 and fax to (916) 324-9908 if the form you want to order is a low use form them use form # STD 67* and fax to (916) 323-3085.

	Statement of Economic Interest
	FORM 700
	http://www.documents.dgs.ca.gov/ohr/pom/Conflict of Interest revise.doc 
 http://www.fppc.ca.gov/index.html?id=6

	Supervisor Check List
	
	Supervisor Check List

	Superior Accomplishment Award Recommendation
	STD 278
	http://www.osp.dgs.ca.gov/StandardForms/Default.htm  To order STD Forms use form # FMC 200 and fax to (916) 324-9908 if the form you want to order is a low use form them use form # STD 67* and fax to (916) 323-3085.

	Supervisory Training/Mandated
	
	http://orpm.dgs.ca.gov/DGSManual/TOC/1500/1507.htm

	Toastmasters Membership Application
	
	Copy

	Voice Mail
	
	Copy

	Workplace Violence Prevention Policy
	AO-0201
	http://msd.dgs.ca.gov/AO.htm
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