	
Compensable Days:    22
Required Full Time Hours:  176

	SUPERVISORS & ATTENDANCE CLERKS

Run PAL Timesheet History or Pending PAL in ABMS to assure ALL timesheets are approved 1 day prior to their scheduled interfaces on this calendar.  Doing so will ensure pay and leave will update automatically.
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Supervisors!
Approve November PAL
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Leave Balances Updated

(as of 12/01/13)
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CHRISTMAS HOLIDAY
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Employees!

Submit December PAL!


	
	
	
	


Rev. 9/2013
OSP


11/13 – 2nd Half


Positive Pay, Shift & OT


Interfaces Run





11/13 Monthly Pos Pay, PI Shift and PI Leave Interfaces Run





OSP 12/13– 1st Half�DOCK CUTOFF





11/13 Monthly OT, Shift & Leave Interfaces Run





GREEN CYCLE





PTU Specialist


Key Holiday Pay





GREEN CYCLE





GREEN CYCLE





NO CYCLE





OSP 12/13 - 1st Half�PAY DAY





NO CYCLE





OSP


12/13 – 1st Half


Positive Pay, Shift 


Interfaces Run











SCO MASTER �PAYROLL & DOCK CUTOFF





NO CYCLE





OSP


12/13 –1st Half


OT Interface Run





GREEN CYCLE





GREEN CYCLE











NO CYCLE





GREEN CYCLE





NO CYCLE





NO CYCLE





PAY DAY!





NO CYCLE








