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STATE OF CALIFORNIA

DEPARTMENT OF GENERAL SERVICES
DATE ISSUED:  


March 30, 2001

Administrative Order 01-04   


EXPIRES:


Until Rescinded

TO:                 EXECUTIVE PERSONNEL
SUBJECT:        Department of General Services, Office of Legal Services’ Approval of Service/Consultant 
REFERENCES:  


Public Contract Code 


§10335

Contracts over $35,000, and Master Service Agreements
SUPERSEDES:   


AO 96-02

This Administrative Order supersedes and amends Administrative Order 96-02, issued 

June 1, 1996, as follows:

Policy

The Department of General Services (DGS), Office of Legal Services (OLS) must approve all departmental services and consulting services contracts over $35,000, and all non-IT master service agreements for any service, regardless of value or cost.  This requirement applies to all state agencies/departments.

Background

The Public Contract Code requires that all services and consulting services contracts must be approved by the DGS.  This function has been delegated to the OLS.  As of January 1, 2001, the DGS has exempted all contracts of $35,000 or less from such review.  This represents a substantial increase from the previous $20,000 limit.  

Application to DGS Offices

In raising the dollar level for review of DGS contracts from $20,000 to $35,000, there are two requirements that must be met:

1. A copy of the Form 15 (or 215) must be sent to the OLS for all contracts or subscriptions to master agreements between $20,000 and $35,000.

2. Any contract for legal services, regardless of the amount, must be approved by the OLS.

This policy is not intended to modify or eliminate any other requirements or responsibilities concerning DGS contracting.  Existing Delegations of Authority remain in effect except that the OLS must review and approve services and consulting contracts over $35,000, and all new master service agreements.  Any “subscription” contract with a vendor/contractor from a master service agreement for less than $35,000 does not require such review and approval.  The OLS will review any contract under the $35,000 limit at the request of the submitting office. 

If you have any questions or need additional information concerning Administrative Order 01-04, please contact the Office of Legal Services at (916) 445-4084, CALNET 485-4084.

Barry D. Keene, Director

Department of General Services

