PERSONNEL MEMORANDUM

SUBJECT:

LIFE INSURANCE – Supplemental Life Insurance
NUMBER:

PO 94-21

DISTRIBUTION:

ADMINISTRATIVE ASSISTANT; Attendance Clerks post to meet communication needs


DATE ISSUED:

October 31, 1994


EXPIRES:

INDEFINITE

Reissue of

January 4, 1994

This memo was previously issued on January 4, 1994 and is being reissued under a Personnel Memorandum number.  The purpose of the reissued memo is to see that all 1994 Personnel memos are available to our clients for computer reference.

This memorandum provides information regarding the Department of Personnel Administration’s (DPA) and the Metropolitan (MET) Life Insurance company’s Supplemental Life Insurance enrollment period for all eligible excluded State employees.

An informational pamphlet will be mailed directly to the home of all eligible employees in early January each year.  Employees are directed to complete and return the tear-off portion of the mailer to Met Life if they are interested in receiving more detailed information and an application to either enroll in this benefit (all eligible excluded employees are automatically enrolled at the time of their appointment to an eligible class) or increase the amount of coverage they currently have.

As a result of this mailing, you may receive some inquiries from employees.  The Personnel Transactions Unit does not maintain applications for supplemental life insurance or respond to inquiries from employees.  You should refer the employee to MET Life at (415) 546-3538 or the employee may write to Met Life at the address below:


Metropolitan Life Insurance Company


425 Market Street, Area 14A


San Francisco, CA  94105


Attn:  State of CA Administration

Attached is a flyer provided by MET Life, which can be used to communicate information to your employees regarding the Supplemental Insurance Benefit.  The flyer can be reproduced and posted as needed.

EINER P. CHRISTENSEN

Personnel Manager

EPC:BJO 

Attachments (sent on January 4, 1994 hard copy)

cc:
Personnel Transactions Staff

