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The annual open enrollment period for the 1998 FlexElect Plan Year is September 1, 1997, through October 15, 1997.  This memorandum provides information on communication material that will be mailed to employees.  In addition, information is provided regarding important changes for the 1998 Plan Year and the distribution of the 1998 FlexElect Procedures Manual and the new FlexElect video.





NOTE:		Employees need to be aware that the collective bargaining agreements which expired on June 30, 1995, and the benefits available in the State's FlexElect Program could be impacted depending on the outcome of the current bargaining process.  DPA will ensure that employees who enroll during the FlexElect open enrollment period, as well as personnel office staff, will be advised of any changes which may occur as a result of the collective bargaining process.





IMPORTANT CHANGES





Effective January 1, 1998, the Department of Personnel Administration (DPA) will change its FlexElect policy regarding the last possible effective date for enrollment of newly eligible employees.  In the past, September 1 was the last possible effective date for newly eligible employees, which meant enrollment documents had to be received at the State Controller’s Office (SCO) by August 10.





Beginning with the 1998 Plan Year, the last possible effective date of enrollment as a newly eligible employee will be December 1, 1998.  Therefore, enrollment documents must be received at SCO by November 10, 1998.  Enrollment documents received by SCO after the November 10 cut-off date will be processed for the 1999 Plan Year.





EMPLOYEE COMMUNICATIONS





Offices/Client Agencies are responsible for informing their employees of the open enrollment period, the available options and how to enroll in the FlexElect Program.  





The DPA will be communicating the FlexElect Open Enrollment Period to employees through a variety of sources.  





•	A notification will be mailed in August to the homes of all employees currently enrolled in the 1997 Cash Option informing them that they will be automatically re-enrolled for the 1998 Plan Year.  





•	Permanent-Intermittent (PI) employees are required to re-enroll in the Cash Option each year and will not receive notification, but will receive a postcard reminder about the FlexElect Open Enrollment Period.





•	Postcard reminders will also be sent to all employees enrolled in a 1997 FlexElect Reimbursement Account.


�
EMPLOYEE COMMUNICATIONS - Continued





•	DPA will be preparing a payroll stuffer for Offices/Client Agencies to distribute with the August pay warrants informing all employees about the FlexElect Open Enrollment Period.  In addition, a global message will be printed on the bottom of the August pay warrants regarding the open enrollment period.





•	Attached is a flyer the Office of Human Resources has created for posting to meet your Office's/Client Agency's communication needs.  Please do not post the flyer until the September pay period.  You may reproduce copies as needed.





FLEXELECT BROCHURES AND PROCEDURE MANUALS





The FlexElect Brochure is currently being revised for the 1998 Plan Year and will be available in early August.  The Personnel Transactions Unit (PTU) is also waiting for the 1998 FlexElect Procedure Manual which should be available in late July. 





After the receipt of the revised manual, the PTU will have copies made to be distributed to your staff responsible for assisting employees with their FlexElect enrollment .  The PTU will forward the revised Procedure Manual and FlexElect Brochure as soon as our supply is received.





Once the Procedure Manual and Brochures are distributed, if you need extra Procedure Manuals or FlexElect Brochures, please contact your assigned Personnel Services Specialist/Supervisor.





FLEXELECT VIDEO





A new FlexElect training video is being developed and will be available in early August.  The new video will focus on the Medical and Dependent Care Reimbursement Accounts and will not include information on the Cash Option.  If you wish to use the video, please contact the Office of Human Resources, Customer Resources Unit at 323-7101 to reserve the video.  





QUESTIONS REGARDING FLEXELECT





Questions regarding this memorandum should be directed to your assigned Personnel Services Specialist or Supervisor.





Additional information will be provided as it is received.














LYNN CATANIA, Manager


Personnel Operations Section





LWC:BJO
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DEPARTMENT OF GENERAL SERVICES





SEPTEMBER 1997








•	CAN YOUR SPOUSE CARRY YOUR FAMILY'S HEALTH AND/OR DENTAL INSURANCE??





		COULD YOU USE EXTRA $$$$  ??








•	DO YOU PAY OUT-OF-POCKET EXPENSES FOR MEDICAL COSTS??








•	DO YOU PAY A PROVIDER FOR THE CARE OF A DEPENDENT??








•	ARE YOU UNABLE TO CLAIM THESE COSTS WHEN YOU FILE YOUR FEDERAL OR STATE INCOME TAX RETURNS??








IF YOU ANSWER "YES" TO ANY OF THESE QUESTIONS, FLEXELECT MAY BE AN ANSWER TO PROVIDE YOU WITH MORE NET TAKE HOME PAY.





THE ANNUAL ENROLLMENT PERIOD FOR THE 1998 FLEXELECT PLAN YEAR WILL BE HELD FROM SEPTEMBER 1 THROUGH OCTOBER 15, 1997.








SEE YOUR ATTENDANCE CLERK FOR MORE INFORMATION
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