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INDEFINITE

As many of you are aware, the State Personnel Board (SPB) held a hearing on July 7, 1999 regarding 16 eligible lists the Department of General Services (DGS) established by an Education and Experience (E&E) exam plan.  The eligible candidates were assigned one score so the lists would have three ranks after veteran's points were added.

The SPB resolution allowed the following:

1. All permanent appointments to stand.

2. Any future hires from the 16 lists are allowed on a limited-term basis only.

3. New examinations for the 16 lists must be administered for the same candidate group only, unless recruitment needs warranted opening up the new exams to new candidates.

4. The SPB must review and approve the new examination plan prior to release of the exam bulletin.

5. SPB staff will also be auditing all exams administered during the last two years.

The resolution also rescinded our authority to administer all other examinations on a decentralized basis between July 7, 1999 and July 6, 2001.  Before we can release a bulletin for any exam we must submit the following exam components for SPB's review and approval:

1. Exam assessment form developed by the SPB (to be prepared by OHR staff)

2. Draft bulletin (prepared by OHR staff)

3. Examination material (interview questions, written test, supplemental application, 511b, etc., prepared by subject matter expert in the office/branch/client agency and OHR staff)

4. Rating criteria (how the responses to each questions will be rated, prepared by the subject matter expert and OHR staff))

The same steps are required for DGS' Career Management Assignment (CMA) and Career Supervisory Assignment (CSA) and all Career Executive Assignment (CEA) exams.  If interviews are not held, selection and rating criteria must be developed for the review of the applications and selection of a candidate.  If interviews are held, both selection and rating criteria for application review and interview questions with rating criteria must be developed and approved by SPB before the bulletin is released.

Your assigned Selection Analysis will work with you to develop a complete package so that we receive approval from SPB on a timely basis.  SPB has asked that they be given a minimum of a one-week review period before the exam bulletin is released.

On July 7, 1999, some exams were in "progress."  In many case already your Selection Analyst has been contacting you to develop the components that must be reviewed by SPB before we can create the list and/or make hires.  For all future exams your OHR Selection Analyst will work closely with your subject matter experts to develop a sound exam plan to produce eligible lists and candidates that will be successful in performing the work you need done

Questions regarding this memorandum should be directed to your assigned Selection Analyst.
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