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STATE OF CALIFORNIA

DEPARTMENT OF GENERAL SERVICES

OFFICE OF HUMAN RESOURCES
HUMAN RESOURCES MEMORANDUM
SUBJECT:

BARGAINING UNIT (BU) 13 EMPLOYEES – SPECIAL HEALTH AND DENTAL INSURANCE OPEN ENROLLMENT PERIOD
NUMBER:


HR 00-016



DATE ISSUED:

         April 26, 2000

DISTRIBUTION:

PERSONNEL LIAISONS; Attendance Clerks
EXPIRES:


INDEFINITE

The Board of Administration has approved the return of Bargaining Unit 13 to the California Public Employees’ Retirement System (CalPers) Health Program.  Additionally, the Department of Personnel Administration's (DPA) is providing active members with dental and vision, and retired members with dental, coverage.   

DPA in coordination with CalPers and the State Controllers Office (SCO) will conduct a Special Dental and Health Open Enrollment Period from April 3 through May 1, 2000.  All enrollments (including Vision) will become effective June 1, 2000 and will only impact employees in BU 13. State sponsored Vision enrollment will be automatic for active BU 13 employees and no enrollment form will be required.  State retirees do not have State-sponsored vision coverage.

All BU 13 members and retirees were notified by mail to their residence regarding the open enrollment period. 

The following enrollment information must be used when completing benefit forms for Unit 13 employees during this Special Open Enrollment period:

HEALTH BENEFITS (HBD 12)


Box 14 - Reason Code: 129 (Special Open Enrollment Employees)


Box 15 – Permitting Event Date: April 30, 2000


Box 16 – Effective Date: June 1, 2000


Box 21 & 33 – Employee Signature Date and Date Received:




The signature date and received date should be on or before




June 1, 2000.


Box 35 (Remarks) – include the following statement: “Special Open Enrollment”

DENTAL (STD. 692)


Permitting Event Date: April 3, 2000


Effective Date:
 June 01, 2000


Permitting Event Code: 03


Remarks Section: BU 13 Employee

Cut-off Dates for Submission/Signatures on the STD. 692:


May 1, 2000 – Last date for special open enrollment form to be signed by employees.

May 12, 2000 – Last date for enrollment form to be received in OHR. 

Remind BU 13 employees of the Special Open Enrollment and cut-off dates.

Attendance Clerks requiring assistance or clarification of form completion may contact their appropriate Personnel Specialist.  Employees are directed to contact their appropriate Attendance Clerks. 

/s/ Lynn W. Catania

LYNN W. CATANIA, Manager

Personnel Operations Section

cc:
Personnel Transactions
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