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INDEFINITE

Attached is the Department of Personnel Administration's memorandum 2000-007, regarding the conversion of Saturday Holiday Credit to "Holiday Credit" and memorandum 2000-018 which answers some questions regarding the cash out of holiday credit..  

The memorandum includes the following information.  

1. Holidays, other than personal holiday or November 11, that fall on a Saturday will be credited as "holiday credit".

2. Current Saturday holiday credits available for usage will be converted to holiday credit and included with any other "holiday credit".

3. There no longer is the requirement that that holiday credit must be used in the same fiscal year as the credit is earned.  

4. Also, there no longer is a limit on the number of holiday credits an individual may carry from year to year.

5. Holiday credits can be used incrementally, the same as vacation and annual leave, consistent with provisions of each collective bargaining unit's agreement. 

Questions regarding this memorandum should be directed to your assigned Personnel Services Specialist or Supervisor.

LYNN W. CATANIA, Manager

Personnel Operations Section

cc:
OHR Staff

State of California 
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DATE: January 20, 2000 

REFERENCE CODE: 2000-007

TO: 

Employee Relations Officers 

Personnel Officers 

FROM: 
Department of Personnel Administration

Policy and Operations Division

SUBJECT: 
Conversion of Saturday Holiday Credit to "Holiday Credit" 

CONTACT: 
Clarice Baker or Olivia Hawkins

(916) 324-9381, CALNET 454-9381

FAX: (916) 327-1886 

OFFICE VISION: DPA(ClariceBaker) or DPA (OliviaHawkins) 

INTERNET: ClariceBaker@dpa.ca.gov 

Government Code Section 19853 provides that when a holiday, other than a personal holiday or November 11, falls on a Saturday, an employee shall, regardless of whether he or she works on the holiday, accrue a Saturday holiday credit equivalent to their time base up to eight hours. The amount of paid time off will be based on the employee's time base as of the pay period in which the Saturday holiday occurred. 

This memorandum is to inform departments that the traditional holiday credit known as "Saturday holiday" will now be known as, and converted to, "holiday credit". Any current Saturday holiday credits available for usage by the employee will be converted and included with other such holiday credits. Any future holiday credits, as provided by the above-mentioned Government Code, will be administered as those for a holiday credit. 

Provisions for this credit are as follow: 

· Holiday credit does not have a requirement that it be used in the same fiscal year, and currently there is no limitation on the number of holiday credits that can be accrued and carried from year to year. This is a change from the previous method for accounting for Saturday holiday credits. 

· This credit can be used incrementally, as can vacation and annual leave, consistent with the provisions of each collective bargaining unit agreement. 

If you have any questions regarding this change, please contact your designated departmental Personnel Services Technicians within the Policy and Operations Division at the Department of Personnel Administration. 

Mike Vargas 

Program Manager

State of California

M E M O R A N D U M 

DATE: March 27, 2000 

REFERENCE CODE: 2000-018

TO: 

Employee Relations Officers

Personnel Officers 

Personnel Transactions Supervisors 

FROM: 
Department of Personnel Administration 

Labor Relations Division

SUBJECT: 
Holiday Credit Cash Out 

CONTACT: 
Clarice Baker or Olivia Hawkins, Personnel Management Technicians 

(916)324-9381, CALNET (916)454-9381 

FAX: (916)327-1886 

Email: ClariceBaker@dpa.ca.gov or OliviaHawkins@dpa.ca.gov 

The purpose of this memorandum is to provide additional information regarding PML 2000-007, Conversion of Saturday Holiday Credit to "Holiday Credit."

Since issuance of PML 2000-007, questions have arisen with respect to holiday credit buy-out programs.  In essence, departments have asked for clarification with respect to their obligation to cash out or refuse to cash out employee holiday credits when an employee transfers from one State agency to another.

Following, for your information, are the specific questions that have arisen with respect to this issue and the appropriate course of action to follow:

Q:
Are departments obligated to cash out holiday credit when an employee requests cash out of all or a part of his/her accumulated holiday credit?

A:
No.  State agencies may consider requests for cash out of all or a part of an employee's accumulated holiday credit, but are not obligated to approve these requests.

Q:
Can departments mandate a cash out program that requires employees to cash out accumulated holiday credit? 

A:
No.  State agencies may offer a cash out program for all or a part of the holiday credit that an employee has accrued, but such a program must also provide the employee the option to retain his/her credits on the books.  Use of such holiday credit will then be used in accordance with the leave time provisions in the contract.
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Q:
Are State agencies required to cash out holiday credits when an employee transfers from one State agency to another? 

A
A transferring employee may request to be cashed out for all or part of the holiday credit that has been accrued when transferring from one State agency to another.  The decision as to whether all or part of the holiday credit is cashed out is discretionary with the employer but in no circumstances will any of the time be lost. The only time cash out of holiday credit is mandatory is when the employee leaves State service (i.e., retirement, resignation, dismissal).

Any other specific issues not addressed should be referred to your department's Personnel Management Technician in the Policy and Operations Division at the Department of Personnel Administration. 

Michael T. Navarro 

Labor Relations Officer 

Department of Personnel Administration 

