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INDEFINITE

As a result of comments received by many ABMS users, the Offices of Human Resources and Fiscal Services have created separate DGS ABMS security profile requests.  The Office of Fiscal Services created the new DGS ABMS Security - Fiscal Services Profile Request Form (FS-1) to provide access to the ABMS financial responsibilities. This new process will improve the turn around time to set up ABMS responsibilities for either HR or Financial modules. 

The ABMS Financial modules include, but are not limited to:  Projects, General Ledger Inquiry, Accounts Payable, Accounts Receivables, and Purchasing.

The ABMS Human Resources modules include:  PAL Time Entry - Pre-approved Batch Entry, Training Coordinator, Attendance Clerks - Oracle Applications, and Personnel Liaison - Oracle Applications.

The access to the ABMS modules will be based on the business needs as defined by an employee's job responsibilities or roles (i. e., Project Manager, Purchaser, Attendance Clerk, or Personnel Liaison, etc.).  This will determine how each employee's security profile is completed in order to provide the employee the proper access to ABMS function or financial information.

Effective immediately, all offices must request and receive approval to establish or change security profiles from an employee's ABMS human resources or financial responsibilities by using the appropriate form (either FS-1 (Rev 02/2000) or HR-1-T (Rev 02-00). 

Requests for Fiscal Office applications are to be sent to the Office of Fiscal Services (OFS) for processing.  The new FS-1 is for OFS use only (see attached).  Requests for Human Resources applications are to be sent to the Office of Human Resources (OHR).  The new HR-1-T (Rev 02/00)” is revised for HR application requests only (see attached).

The template for the new HR-1-T can be found in the Public Folders\All Public Folders\DGS-OHR\ABMS or on DGS' Intranet at dgsnet under Form and Templates.

Each office (usually the first line supervisor) will complete the FS-1 and/or HR-1-T.  The forms will be signed by the Office/Branch Chief or designee and submitted to:

Office of Fiscal Services



Office of Human Resources

ATTN:  Kathy Schnabel



ATTN:  HR-ABMS Security Administrator

1325 J Street, Suite 1600   (IMS C-18)

1325 J Street, Suite 1714   (IMS C-2)

Sacramento, CA  95814



Sacramento, CA  95814





HR 00-011

April 28, 2000

Be sure to provide a contact person's name and phone number on each request should there be any questions during the review and processing of the request.

For ABMS Purchasing access, you are now required to attach a completed GS-111, Document Approval Authorization form with the submittal of your FS-1.  The GS-111 (see attached) will assist OFS with the review and approval of your FS-1 to determine that adequate separation of duties exist between preparing or approving purchase documents and the approval of invoices.

Should you have any questions regarding the ABMS Financial or HR module responsibilities, please check the ABMS helpdesk listing.

As a reminder, Branches and Offices need to submit requests to remove employees from Human Resources and Fiscal application access when the:

· employee has separated from State Service, or

· employee transfers to another Branch/Office within DGS, or

· employee’s duties change and the employee no longer requires access to the application.

This is especially critical when the employee transfers within DGS.  Failure to request removal of the access for your reporting unit’s data, will allow the former employee to continue to have access to your data in their new job.

Questions regarding Human Resources application access should be directed to Berge Ochikubo at (916) 324-7749, Calnet (8) 454-7749.  

Fiscal application access questions should be directed to Kathy Schnabel at (916) 445-9639, Calnet 

(8) 485-9639.

LYNN CATANIA, Manager

Personnel Operations

LWC:BJO

Attachments

cc:

ABMS Team, Office of Human Resources



Gerald Muranaka, Office of Fiscal Services

