8STATE OF CALIFORNIA

DEPARTMENT OF GENERAL SERVICES

OFFICE OF HUMAN RESOURCES

HUMAN RESOURCES MEMORANDUM

SUBJECT:

NEW ENROLLMENT PROCEDURES/FORMS FOR THE  SAVINGS PLUS PROGRAM (SPP)
NUMBER:


HR 01- 009


DATE ISSUED:


February 22, 2001

DISTRIBUTION:
ATTENDANCE CLERKS/PERSONNEL LIASONS
EXPIRES:


INDEFINITE

Effective January 8, 2001, the Savings Plus Program (SPP) has completed its transition to a new record-keeper and fund lineup. You should discard any old Savings Plus forms and publications. 

The SPP Brochure and Enrollment Agreement, which replaces the Transaction Authorization Form, are the only Savings Plus documents you now need to stock.  This brochure provides an overview of the SPP and includes information on how to enroll.  Please provide the brochure and the two-page Enrollment Agreement form to new employees and any current employees who are interested in enrolling in Savings Plus.  

SPP BROCHURE

Personnel Offices may obtain SPP Brochures, without charge, by completing and returning the attached Brochure Order Request form to Savings Plus by fax or mail.

Fax:  (916) 327-1885 



Mail:  Savings Plus, 1800 15th Street, Sacramento, CA  95814

ENROLLMENT AGREEMENT (DC-3499)

Enrollment Agreement forms are not re-ordered through Savings Plus.  Instead, please download and print this two-page form from the new SPP Web site www.sppforu.com, under Plan Information and Forms.  Enrollment Agreement forms are also available at the Savings Plus office public counter from 8:00 a.m. to 5:00 p.m.  

ENROLLMENT PROCEDURE

Employees interested in enrolling in Savings Plus must complete, sign (original signature required), and mail the Enrollment Agreement to Savings Plus at the address above.  Upon receipt of the completed Enrollment Agreement, a Welcome Kit will be mailed to the employee.  The Welcome Kit includes the new Getting Started Handbook, the new Investment Guide, the new Voice Response System brochure, and the new Beneficiary Designation form.

Please destroy all previous SPP Enrollment Postcards (Rev. 4/99, OSP 99 24441).  These postcards are no longer used to request SPP materials.

If you have any questions regarding this memo, please contact your Personnel Specialist.

/s/Kim Waits, Assistant Personnel Manager

Personnel Transactions Unit

ATTACHMENT

cc: Personnel Transactions Unit
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STATE OF CALIFORNIA

SAVINGS PLUS PROGRAM

BROCHURE ORDER REQUEST

SPP 01  (1/01)

CONTACT NAME
 AGENCY/DEPARTMENT




SHIPPING ADDRESS
TELEPHONE NUMBER




CITY
ZIP CODE







CA


ITEM CODE
DESCRIPTION
UNIT
QUANTITY

NRS-1034
Program Informational Brochure
25/pkg


INFORMATION
This SPP Brochure Order Request is used to obtain SPP Brochures (sent in packages of 25 brochures) for use by personnel office staff to provide to new employees as well as current employees who are not currently enrolled in Savings Plus.  We encourage you to promote the SPP Brochure by making it available to all staff through a distribution rack/counter space within your personnel office.  Additionally, sending out periodic reminders to managers and all staff on how to obtain the brochure through your office will help employees discover the benefits of saving for retirement.

If you have questions about the status of your request for brochures, you may call our toll free number (866) 566-4777 and talk to a customer service representative.

INSTRUCTIONS

Type or print clearly.  Fill out all information.  In the QUANTITY field indicate the number of packages you want shipped.  Mail or fax the form to the address below:

Department of Personnel Administration

Savings Plus Program

1800 15th Street

Sacramento, CA  95814-6614

Fax:   (916) 327-1885
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