STATE OF CALIFORNIA

DEPARTMENT OF GENERAL SERVICES

OFFICE OF HUMAN RESOURCES
HUMAN RESOURCES MEMORANDUM
	SUBJECT:

SPECIAL POST AND BID, R12, R13 AND R15 FOR NEW BPM MARYSVILLE MANAGEMENT UNIT
	NUMBER:


HR 08-012

	
	DATE ISSUED:


April 1, 2008

	DISTRIBUTION:

PERSONNEL LIAISONS, ATTENDANCE CLERKS
	EXPIRES:

December 31, 2008

	Overview
	A special Post and Bid enrollment period will be held from April 1 through April 14, 2008, for Bargaining Units R12, R13 and R15.  The Building and Property Management branch will be providing services to the new CalTrans District 3 Headquarters facility located at  703 B Street, Marysville CA 95691.  

The purpose of this bidding period is to:
1. Recruit and to establish an outside local Post and Bid list for Bargaining Unit R12 for future vacancies.
2. Recruit and to establish an outside local Post and Bid list for Bargaining Unit R13 for future vacancies.
3. Recruit and to establish a Post and Bid list for Bargaining Unit R15 for future vacancies.

Permanent part-time and Permanent Intermittent employees are not eligible for this process.  Employees on probation must complete their probationary period on or before April 14, 2008, to be eligible for this special post and bid period.



	Local work locations
	This special Post and Bid will only be for the Marysville location.  Bidders may not request other locations during this bidding period.


	Post and bid
	R12 and R13 – Since there are currently no local bidders at the Marysville location, all  eligible statewide employees interested bidding for the Marysville vacancies must submit their bid to the Department of General Services (DGS), Office of Human Resources and the form must be delivered or received (postmarked) on or before April 14, 2008.  The bids from this special P&B will be used to make the initial hires at the Marysville CalTrans District 3 Headquarter facility, and in addition, will be used to create the outside local post and bid list for future use.

R15 - All eligible statewide employees interested bidding for the Marysville vacancies must submit their bid to theDGS, Office of Human Resources and the form must be delivered or received (postmarked) on or before April 14, 2008.  The bids from this special P&B will be used to make the initial hires at the Marysville CalTrans District 3 Headquarter facility and in addition, will be used to create the post and bid list for future use.
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	Seniority and selection of bidders
	The seniority will be calculated based on the Memorandum of Understanding (MOU).

The selection of the winning bidders will be in accordance with the provision on the MOU.  Please refer to HR Memorandums on the selection of the winning bidder(s):
· 07-026 - ANNUAL OUTSIDE LOCAL POST AND BID – BARGAINING UNIT R12
· 07-027 - ANNUAL OUTSIDE LOCAL POST AND BID – BARGAINING UNIT R13
· 07-028 - ANNUAL POST AND BID – BARGAINING UNIT R15



	Bid form -employee’s and employer’s responsbility
	Bid Forms 
· Attached to this HR Memorandum are the bid forms for R12, R13 and R15.  Bidders who are interested in submitting a bid need to request a copy of the HR memorandum and appropriate P&B form from their supervisor or manager.
· Each management unit is responsible to post this HR memorandum and sign announcing the bid period at the work site(s) of their employees and to provide the employee a copy of the HR memorandum and bid form upon the employee’s request.
The employee is responsible to return their bid form to:




Office of Human Resources




Special P&B (Indicate R12, R13 or R15)



P. O. Box 989052 (MS 402)



West Sacramento, CA  95798-9052

Or hand delivered to:




Office of Human Resources




Special P&B (Indicate R12, R13 or R15)



707 Third Street, 7th Floor 



West Sacramento, CA  

In either case, the form must be delivered or received (postmarked) on or before 
April 14, 2008.



	Questions
	If you have any questions regarding the Post and Bid process, please contact your assigned Personnel Analyst.


MARIA J. LOPEZ, Manager

Personnel Operations Section

MJL:BJO

Attachments 

cc:
Certification Specialist

        C&P Analysts
LR Specialists
DGS - BARGAINING UNIT 12

2008 POST AND BID

SPECIAL ENROLLMENT FOR

MARYSVILLE MANAGEMENT UNIT ONLY

BIDDING PERIOD 04/01/08 THROUGH 04/14/08
	CURRENT CLASSIFICATION

     
	POSITION NUMBER:

   -   -    -   

	EMPLOYEE NAME  (PLEASE PRINT):FIRST

M.I.
LAST
      
	OFFICE/BRANCH NAME:

     -      


	 FORMCHECKBOX 
 
I AM interested in an OUTSIDE LOCAL work location transfer. Complete items 1, 2, 3, 4 and 5 below.


Pursuant to the provisions of Article 17, 2001-2004 BARGAINING UNIT 12 MEMORANDUM OF UNDERSTANDING, I hereby request that I be considered for a vacant position or shift assignment outside of my local work location WITHIN THE DEPARTMENT as referenced below.  

	1.    PRESENT WORK LOCATION (ADDRESS/CITY/ZIP CODE


	WORK TELEPHONE NUMBER:

(      )       - 

	PRESENT WORK WEEK START AND END DAYS ARE:

                              TO:      
	PRESENT SHIFT HOURS BEGIN AND END (indicate AM or PM):

                           TO:      

	NAME OF CURRENT SUPERVISOR

     
	SUPERVISOR’S TELEPHONE NUMBER:

(      )       -     


	2. I am interested in being contacted for the following work week schedules: 
 FORMCHECKBOX 
  MON-FRI       FORMCHECKBOX 
  TUE-SAT       FORMCHECKBOX 
  WED-SUN       FORMCHECKBOX 
  THUR-MON       FORMCHECKBOX 
FRI-TUE       FORMCHECKBOX 
  SAT-WED       FORMCHECKBOX 
  SUN-THUR

 FORMCHECKBOX 
  ALTERNATE WORK WEEK SCHEDULE (indicate work days and hours)      


	3. I am interested in being contacted for the following work shifts:

	 FORMCHECKBOX 
  DAYS (DEFINED AS FOUR OR MORE HOURS BETWEEN 6:00 AM TO 6:00 PM)
	 FORMCHECKBOX 

EVENINGS (DEFINED AS FOUR OR MORE HOURS BETWEEN 6:00 PM TO 12:00 MIDNIGHT)
	 FORMCHECKBOX 

NIGHTS (DEFINED AS FOUR OR MORE HOURS BETWEEN 12:00 MIDNIGHT TO 6:00 AM)


	4.  I am interested in being contacted for positions in the following locations (DO NOT SELECT YOUR CURRENT WORK LOCATION):

	
	 FORMCHECKBOX 
 MARYSVILLE


	5.  
 I certify that I am currently a full-time permanent employee (having successfully completed my probationary period or having completed all requirements of an authorized State apprenticeship program) in the classification above.

	EMPLOYEE SIGNATURE:


	DATE: 


	FOR PERSONNEL USE ONLY

	OUTSIDE LOCAL WORK LOCATION TENURE/TIME BASE:
	
	OUTSIDE LOCAL WORK LOCATION APPOINTMENT DATE:
	
	OUTSIDE LOCAL WORK LOCATION SENIORITY (MONTHS):
	

	SSN:
	
	SENIORITY VERIFIED BY:
	
	DATE VERIFIED:
	

	POST AND BID PERIOD VALID FROM :





04/15/08



THROUGH:         12/31/08


This bid form will only be accepted for those employees who are interested in bidding for the Marysville Management Unit.  Return bid form to:  Department of General Services, Office of Human Resources-R12 Special P&B, P. O. Box 989052 (MS-402), West Sacramento, CA   95798-9052
DGS - BARGAINING UNIT 13

2008 POST AND BID

SPECIAL ENROLLMENT FOR

MARYSVILLE MANAGEMENT UNIT ONLY

BIDDING PERIOD 04/01/08 THROUGH 04/14/08

	CURRENT CLASSIFICATION

     
	POSITION NUMBER:

   -   -    -   

	EMPLOYEE NAME  (PLEASE PRINT):FIRST

M.I.
LAST    
      
	OFFICE/BRANCH NAME:

     -      


	 FORMCHECKBOX 
 
I AM interested in an OUTSIDE LOCAL work location transfer. Complete items 1, 2, 3, 4 and 5 below.


Pursuant to the provisions of Article 14, 2002-2003 BARGAINING UNIT 13 MEMORANDUM OF UNDERSTANDING, I hereby request that I be considered for a vacant position or shift assignment outside of my local work location WITHIN THE DEPARTMENT as referenced below.  

	1.   PRESENT WORK LOCATION (ADDRESS/CITY/ZIP CODE


	WORK TELEPHONE NUMBER:

(      )       - 

	PRESENT WORK WEEK START AND END DAYS ARE:

                              TO:      
	PRESENT SHIFT HOURS BEGIN AND END (indicate AM or PM):

                           TO:      

	NAME OF CURRENT SUPERVISOR

     
	SUPERVISOR’S TELEPHONE NUMBER:

(      )       -     


	2.  I am interested in being contacted for the following work week schedules: 
 FORMCHECKBOX 
  MON-FRI       FORMCHECKBOX 
  TUE-SAT       FORMCHECKBOX 
  WED-SUN       FORMCHECKBOX 
  THUR-MON       FORMCHECKBOX 
FRI-TUE       FORMCHECKBOX 
  SAT-WED       FORMCHECKBOX 
  SUN-THUR

 FORMCHECKBOX 
  ALTERNATE WORK WEEK SCHEDULE (indicate work days and hours)      


	3. I am interested in being contacted for the following work shifts:

	 FORMCHECKBOX 
  DAYS (DEFINED AS FOUR OR MORE HOURS BETWEEN 6:00 AM TO 6:00 PM)
	 FORMCHECKBOX 

EVENINGS (DEFINED AS FOUR OR MORE HOURS BETWEEN 6:00 PM TO 12:00 MIDNIGHT)
	 FORMCHECKBOX 

NIGHTS (DEFINED AS FOUR OR MORE HOURS BETWEEN 10:00 PM TO 6:00 AM)


	4.  I am interested in being contacted for positions in the following locations (DO NOT SELECT YOUR CURRENT WORK LOCATION):

	
	 FORMCHECKBOX 
  MARYSVILLE


	5
	I certify that I am currently a  permanent employee (having successfully completed my probationary period or having completed all requirements of an authorized State apprenticeship program) in the classification above.

	EMPLOYEE SIGNATURE:


	DATE: 


	FOR PERSONNEL USE ONLY

	OUTSIDE LOCAL WORK LOCATION TENURE/TIME BASE:
	
	OUTSIDE LOCAL WORK LOCATION APPOINTMENT DATE:
	
	OUTSIDE LOCAL WORK LOCATION SENIORITY (MONTHS):
	

	SSN:
	
	SENIORITY VERIFIED BY:
	
	DATE VERIFIED:
	

	POST AND BID PERIOD VALID FROM :






04/15/08


THROUGH:      12/30/08


This bid form will only be accepted for those employees who are interested in bidding for the Marysville Management Unit.  Return bid form to:  Department of General Services, Office of Human Resources-R13 Special P&B, P O Box 989052 (MS-402), West Sacramento, CA   95798-9052.
DGS - BARGAINING UNIT 15

2008 POST AND BID – 

SPECIAL ENROLLMENT FOR

 MARYSVILLE MANAGEMENT UNIT ONLY

BIDDING PERIOD 04/01/08 THROUGH 04/14/08

	CURRENT CLASSIFICATION

 FORMDROPDOWN 

	POSITION NUMBER:

308-   -    -   

	EMPLOYEE NAME  (PLEASE PRINT):FIRST

M.I.
LAST

      
	OFFICE/BRANCH NAME:

BPM -      


	 FORMCHECKBOX 
 
I AM interested in Post & Bid.  Please complete information below and items 1, 2, 3, 4 and 5.


Pursuant to the provisions of Article 20.4.A, 07/01/05 – 06/30/08 CALIFORNIA STATE EMPLOYEES ASSOCIATION, BARGAINING UNIT 15 MOU, I hereby request that I be considered for a vacant position or shift WITHIN THE DEPARTMENT as referenced below.  

	1.  PRESENT WORK LOCATION (ADDRESS/CITY/ZIP CODE)

     
	WORK TELEPHONE NUMBER:

(      )       -     

	PRESENT WORK WEEK START AND END DAYS ARE:

                              TO:      
	PRESENT SHIFT HOURS BEGIN AND END (indicate AM or PM):

                           TO:      

	NAME OF CURRENT SUPERVISOR

     
	SUPERVISOR’S TELEPHONE NUMBER:

(      )       -     

	ALTERNATE CONTACT PERSON FOR  P&B  - DO NOT SELECT YOUR BUILDING MANAGER OR SUPERVISOR   (FIRST - M.I.-LAST NAME)

     
	TELEPHONE NUMBER 

OF ALTERNATE:

(      )       -     


	2. I am interested in being contacted for the following work week schedules: 

	 FORMCHECKBOX 
  MON-FRI       FORMCHECKBOX 
  TUE-SAT       FORMCHECKBOX 
  WED-SUN       FORMCHECKBOX 
  THUR-MON       FORMCHECKBOX 
FRI-TUE       FORMCHECKBOX 
  SAT-WED       FORMCHECKBOX 
  SUN-THUR

 FORMCHECKBOX 
  ALTERNATE WORK WEEK SCHEDULE (indicate work days and hours)      


	3. I am interested in being contacted for the following work shifts:

	 FORMCHECKBOX 
  DAYS (DEFINED AS FOUR OR MORE HOURS BETWEEN 6:00 AM TO 6:00 PM)
	 FORMCHECKBOX 

NIGHTS (DEFINED AS FOUR OR MORE HOURS BETWEEN 6:00 PM TO 6:00 AM)


	4.  I am interested in being contacted for positions in the following locations:

	
	 FORMCHECKBOX 
     MARYSVILLE


I certify that I am currently a permanent, full-time employee (having successfully completed my probationary period or, having completed all requirements of an authorized State apprenticeship program) in the classification above.
	5.
	EMPLOYEE SIGNATURE:


	DATE:

     


	FOR PERSONNEL USE ONLY

	TENURE/ TIME BASE:
	
	CONTINUOUS CLASS APPOINTMENT DATE:
	
	CLASS SENIORITY (MONTHS):
	

	SSN:

                   -              -
	SENIORITY VERIFIED BY:
	
	DATE VERIFIED:
	

	POST AND BID PERIOD VALID FROM :  

04/15/08

THROUGH:         12/31/08


SENIORITY: Seniority is determined by permanent full time status employees with the greatest amount of continuous statewide seniority in class as of March 31, 2008.  In the event of a tie in the seniority scores, the tie shall be broken using (1) total statewide service seniority; (2) department seniority; (3) by lot.

This bid form will only be accepted for those employees who are interested in bidding for the Marysville Management Unit.   Return bid form to:  Department of General Services, Office of Human Resources-R15 Special P&B, P O Box 989052 (MS-402), West Sacramento, CA 95798-9052

SPECIAL POST AND BID PERIOD

FOR R12, R13 AND R15
APRIL 1, 2008 THROUGH APRIL 14, 2008

FOR NEW BUILDING AND PROPERTY MANAGEMENT BRANCH (BPM) MARYSVILLE MANAGEMENT UNIT

SEE YOUR SUPERVISOR OR 
MANAGER FOR DETAILS.

