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	Purpose of document
	The purpose of this Human Resource Memorandum is to provide information for separating employees of their ability to transfer lump sum separation pay to their Savings Plus Program (SPP) account, or to use the Catch-up provision and increase their deferral into their SPP account.


	What is lump sum separation pay?
	At the time of separation employees leave balances will be cashed out, with the exception of sick leave, ATO and furlough hours. Instead of receiving cash, the employee may elect to transfer their pay into an existing Savings Plus account.


	What is the Catch-up provision?
	The Catch-up provision is only applicable to the 457 Plan and allows eligible employees to increase tax deferred contributions, up to double the 457 Plan annual limits.  Employees who didn’t contribute the annual maximum in previous tax years may be eligible to participate. An employee who elects to participate may participate in the Catch-up provision for a maximum of up to three years.


	Eligibility
	You may log onto www.sppforu.com and click on “forms and publications” tab, then select forms tab to get the “Request to Transfer Lump-Sum Separation Pay Booklet”. This will provide you with the necessary forms and eligibility criteria. Instructions are included for your convenience.


	Questions
	If you have any questions, please contact your Personnel Specialist.


/s/

Maria Lopez, Manager

Personnel Operations Section

ML/kts

ATTACHMENTS

cc: Personnel Transactions
      Personnel Analysts
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