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FINAL KSA LISTING

                                                    CLASS:  ADMINISTRATIVE LAW JUDGE I


       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.

	#
	Knowledge, Skill, Ability



	
	

	K1. 
	Advanced level of knowledge of Legal principles and their application, conduct of hearing proceedings and the provisions of the Administrative Procedure Act.           

	K2. 
	Advanced level of knowledge of rules of evidence to conduct administrative hearings.

	K3. 
	Journey level knowledge of legal research to prepare for hearings or decisions.

	K4. 
	Advanced level of knowledge of court decisions regarding administrative law to conduct hearings and prepare decisions.

	K5. 
	Advanced level of knowledge of principles and theories of administrative law to conduct hearings and prepare decisions. 

	K6. 
	Principles of objectives of effective public administration and understanding of the uses of proper administrative procedures in furthering these objectives. 


	
	

	A1. 
	Journey level ability to perform research to prepare for hearings or decisions.

	A2. 
	Advanced ability to analyze and apply legal principles, rules of evidence, and legal precedents to assigned cases. 

	A3. 
	Advanced ability to timely prepare proposed and final decisions including Factual Findings, Legal Conclusions, and Proposed Orders in assigned cases.

	A4. 
	Advanced ability to conduct fair and impartial hearings (i.e., without bias or prejudice) in a manner that will obtain all pertinent evidence and secure confidence and respect.

	A5. 
	Advanced ability to speak and write effectively to conduct hearings and prepare required written documents. 

	A6. 
	Advanced ability to establish and maintain cooperative relations with those contacted in the course of the work.

	A7. 
	Advanced ability to employ computer software and research tools to prepare required documents.


	
	Special Personal Characteristics:

	SPC1. 
	Willingness to travel for week long periods including extensive driving.


_____________________________________

Samples:

Willingness to work overtime and on-call hours as required.

Willingness to work rotating shifts (that is, Saturday and or Sunday shifts) in emergency situations on an as-needed basis.

Willingness to work holiday work shifts in emergency situations.

Willingness to climb ladders to heights of approximately 30 feet.

Willingness to work at heights between approximately 30 and 100 feet.
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