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INITIAL TASK LISTING

                                                      CLASS:  ARCHITECTURAL ASSOCIATE

     NOTE:  Each position within this classification may perform some or all of these tasks.

	Task #
	Task



	1. 
	Reviews complex construction documents (i.e., plans, drawings, blueprints, specifications, and product literature) prepared by project architects using technical knowledge and analytical skills in order to determine compliance with State and Federal standards for building accessibility according to the California Code of Regulations (CCR), Title 24, Part 2, American with Disabilities Act (ADA), related regulations and Division of State Architect (DSA) policies and procedures upon acceptance of submittals assigned by the lead Senior Architect.

	2. 
	Reviews addenda, change orders, revisions, and deferred approvals of complex projects submitted by the Project Architect using technical knowledge and analytical skills for previously approved projects in order to verify continued compliance with State and Federal standards for building accessibility according to the CCR-Title 24, ADA, related regulations and DSA policies and procedures.

	3. 
	Identifies deficiencies in complex construction documents using communication tools (i.e., ink/pencil, computer software, cut-sheets, checklists, etc.) on project drawing and specification documents to indicate errors, omissions, and inconsistencies where proposed construction does not comply with the applicable codes and regulations or conflicts with other codes (i.e., fire, plumbing, electrical, etc.) which informs the project architect of noncompliance following DSA policies and procedures. 

	4. 
	Verifies by citing code references that construction, associated building materials and methods related to accessibility are in compliance with State and Federal standards for building accessibility according to the CCR-Title 24, ADA, related regulations and DSA policies and procedures by researching and interpreting relevance of applicable codes, regulations, field inspection visits, technical books and product literature.

	5. 
	Verifies compliance during “back check” reviews of complex construction documents with the project architect in order to verify that the previously identified noncompliance issues have been corrected and comply with applicable codes and regulations by marking each correction originally noted in ink/pencil to denote that corrections have been made to comply with all parts of the CCR-Title 24 and ADA, related regulations and DSA policies and procedures prior to awarding the contract for construction.

	6. 
	Certifies by signature as to code compliance on the DSA stamp of approval applied to the final project documents to confirm for permanent record that the projects documents are in compliance with the CCR-Title 24, ADA, related regulations and DSA policies and procedures.

	7. 
	Reviews existing policy and interpretive statements related to accessibility and Universal Design in order to provide guidance and clarification to internal and external stakeholders using professional architectural knowledge of best practices (i.e., reports, findings, determinations, etc.) for compliance with pertinent Federal and State laws, codes, regulations, and other legal requirements which may be implemented for future code cycle.

	8. 
	Develops verbal and written responses using knowledge of universal design, access compliance, awareness of current and proposed applicable code, to answer inquiries received from consultants and building officials, state agencies, school districts, colleges, universities and others in the construction industry regarding the requirements for accessibility to buildings and facilities for persons with disabilities in accordance with the CCR-Title 24, ADA, related regulations and DSA policies and procedures.

	9. 
	Maintains expertise on laws and regulations that require buildings and facilities to be accessible to and usable by persons with disabilities by researching available federal, state, and private information sources using resources such as the Internet, CCR-Title 24, ADA, related regulations and DSA policies and procedures.

	10
	Participates in departmental task force, advisory committee meetings and administrative hearings in order to solicit public input and to provide detailed information on issues related to accessibility for persons with disabilities using knowledge of the construction industry and current practices that relate to the applicable laws and codes enforced by DSA as mandated by CCR-Title 24, ADA, related statutes and regulations.

	 11
	Conducts preliminary design meetings scheduled at the client’s request by analyzing the design program functions by using knowledge, skills and awareness of applicable codes and standards in order to advise project architects, engineers, contractors and representatives of public schools, state agencies and essential services buildings of accessibility requirements in the CCR-Title 24, ADA, related regulations and DSA policies and procedures.

	12
	Participates in training sessions to become thoroughly knowledgeable of the laws and regulations, changing concepts, policies and effective protocols related to new programming advances that ensure buildings and facilities are accessible to and usable by persons with disabilities by attending conferences and workshops.

	 13
	Conducts informational and technical training sessions for stakeholders (i.e., architects, consultants, building officials, property owners, etc.) to educate and advise them of the laws and regulations, changing concepts, policies and effective protocols related to new programming advances that ensure buildings and facilities are accessible to and usable by persons with disabilities in accordance with CCR-Title 24, ADA, related statutes and regulations, and DSA policies and procedures.

	 14
	Performs mathematical calculations (i.e., algebra, geometry, trigonometry, etc.) using measures of slope and distances to compute elevations, square feet, and geometrics in accordance with applicable federal and state regulations. 

	15
	Conducts facility inspections and assess compliance of complex construction sites relevant to accessibility codes and standards during field inspections by examining the areas of the facility and considering the anticipated functional use of the space in accordance with CCR-Title 24, ADA, related statutes and regulations.

	16
	Develops code clarification diagrams as regulated by DSA as depicted by graphics, dimensioning, annotation, and specific code reference for application on plans and distribution to client agencies using drafting tools and computer hardware and software.

	17
	Reviews emergency construction documents of limited scope at the counter (quick-check) using professional knowledge and experience of building construction codes for adherence to CCR-Title 24, ADA, related statutes and regulations, and DSA policies and procedures to ensure compliance with regulations and resolves minor construction problems.

	18
	Analyze emergency construction documents of limited scope at the counter (quick-check) to certify approval using professional technical knowledge and experience of building construction codes for adherence to CCR-Title 24, ADA, related statutes and regulations, and DSA policies and procedures to ensure compliance with regulations and resolve minor construction problems.

	19
	Confers with stakeholders, governmental agencies and private professional groups engaged in educational facilities design, state owned buildings and essential facilities to direct the design to incorporate code requirements in accordance with CCR-Title 24, ADA, related statutes and regulations, and DSA policies and procedures.

	20
	Conduct preliminary meetings to review and direct the early stage of preparation of using professional architectural knowledge of best practices to comply with CCR-Title 24, ADA, related statutes and regulations, and DSA policies and procedures.

	21
	Conducts presentation and training for stakeholders, new employees, client agencies, building officials to improve their accessibility knowledge and awareness of approval criteria and DSA policies and procedures to ensure consistency of code applications.

	22
	Works as a group leader representing DSA during client meetings (i.e., back-checks, quick-checks) to maintain awareness of code compliance issues in accordance with applicable codes to obtain accessible facility.  

	23
	Analyzes architectural design for code compliance of complex projects to ensure compliance with performance obligations relative to the use of the space and function of facilities by the public to comply with CCR-Title 24, ADA, related statutes and regulations, and DSA policies and procedures. 

	24
	Reviews construction cost and cost estimates relevant to construction related oversight to evaluate the effectiveness of accessibility expenditure in relations to the construction cost to obtain fair compliance accessibility as defined by code.

	25
	Analyzes proposed code changes related to construction cost estimates using current market value which may impact the built environment utilizing professional architectural knowledge and technical experience to prepare evaluation reports.

	26
	Prepares technical reports and correspondence outlining and/or describing the status and results of project analysis to identify deficiencies to solve small and complex architectural compliance issues utilizing professional architectural knowledge and technical experience.

	27
	Assists Associate and Senior Architects in the development of government programs and services in response to new mandates and legislation using data collected from research and collaboration with public advocates and other stakeholders.

	28
	Collaborates with internal DSA staff using input from internal and external stakeholders to prepare background information and justification for the development of new regulations and policies under the direction of Senior or Supervising Architect. 

	29
	Identifies risk factors for client agencies associated with statutory obligations in law and regulations relevant to accessibility and code violations using site surveys, inspections, building plans, documents and digital images under the direction of Senior or Supervising Architect.

	30
	Assisting the Senior or Supervising Architect in the inspection/survey of existing or new construction of publicly funded projects in regards to universal design and code compliance using technical instruments, survey tools and equipment to collect data for technical reports and correspondence. 
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