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FINAL KSA LISTING

                                                    CLASS:  ASSOCIATE CONSTRUCTION ANALYST


       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.

	#
	Knowledge, Skill, Ability



	
	Knowledge of:

	K1. 
	General knowledge of principles of planning, designing, managing, and constructing commercial buildings in order to develop solutions and budgets to meet program needs. 

	K2. 
	General knowledge of building codes, regulations and government policies to ensure appropriate design features are included in project planning, development, design and construction.

	K3. 
	General knowledge of State funding procedures to ensure project documents are complete and properly formatted for budget presentation; all necessary approvals are properly obtained; compliance with departmental and legislative scope and intent.

	K4. 
	General knowledge of the State’s budgeting requirements to ensure projects are adequately and appropriately funded; project compliance with departmental and legislative scope and intent.

	K5. 
	General knowledge of purposes, functions and construction programs of State Agencies to ensure design and construction alternatives are considered and selected based on cost effectiveness and program delivery.

	K6. 
	General knowledge of structural, electrical and mechanical engineering as related to buildings to ensure all alternatives related to these disciplines are considered in project scope, cost and design.

	K7. 
	General knowledge of architectural, building and real estate costs to ensure all alternatives related to these disciplines are considered in project scope, cost and design.

	K8. 
	General knowledge of materials to ensure all alternatives are considered in project scope, cost and design.

	K9. 
	General knowledge of public works and construction contract procedure, policy and law to ensure proper acquisition of related services and deliverables.

	K10. 
	General knowledge of architectural and planning contract procedure, policy and law to ensure proper acquisition of related services and deliverables.

	K11. 
	General knowledge of real estate contract and document procedure, policy and law to ensure proper acquisition of related services and deliverables.

	K12. 
	General knowledge of the State’s RESD project process as related to buildings and principles of budgeting.

	K13. 
	General knowledge of Health and Safety principles in accordance with the rules, regulations and guidelines set forth in the Occupational Safety and Health Administration (OSHA), Safety Training, Injury and Illness Prevention Program (IIPP) (Title 8), and Workers’ Compensation, etc.

	K14. 
	General knowledge of principals of LEED, Green, and Sustainable programs.

	K15. 
	General knowledge of business practices and decision making as related to real estate and construction in the public sector.

	K16. 
	General knowledge of principals of project and/or construction scheduling.


	
	Skill to:

	S1. 
	Advanced skill to operate a calculator and computer in order to access, enter, update and retrieve information and provide accurate information.

	S2. 
	General skill to stand for extended periods of time at job sites.

	S3. 
	General skill to walk extended distances at job sites.

	S4. 
	General skill to bend, stoop and kneel at job sites.

	S5. 
	General skill to climb ladders of ships ladders at job sites.

	S6. 
	General skill to use a digital camera.

	S7. 
	Personal computer skills including but not limited to electronic mail, word processing, computer drafting software, desktop publishing, spreadsheet, graphics, etc.


	
	Ability to:

	A1. 
	General ability to analyze projects and make recommendations to ensure appropriate scope, funding and priority are proposed for the projects.

	A2. 
	General ability to gather data, identify and analyze alternatives, draw sound conclusions, and prepare reports  to ensure cost effective alternatives consistent with the departmental mission.

	A3. 
	General ability to develop and/or review specifications, drawings, cost estimates and contract documents.

	A4. 
	Ability to speak and write effectively to provide clear concise information to different audiences.

	A5. 
	Ability to make effective verbal presentations using visual charts and analyze project situations and recommend a course of action.

	A6. 
	Ability to be a responsible team member and interact successfully with DGS employees and private consultants/contractors working together toward program goals and project completion.

	A7. 
	Ability to exercise a high degree of diplomacy, initiative, independence and originality.

	A8. 
	Ability to effectively handle stress and deadlines.

	A9. 
	Ability to effectively manage multiple and shifting priorities and projects.

	A10. 
	Ability to effectively assign, follow up and review the work of others for accuracy and completeness.

	A11. 
	Ability to analyze situations accurately, make recommendations, and take effective action in the course of work.

	A12. 
	Ability to effectively coordinate and manage projects to completion.

	A13. 
	Ability to adequately promote and be accountable for customer satisfaction and quality service.

	A14. 
	Ability to initiate or recommend changes that promote innovative solutions to meet customer needs.

	A15. 
	Ability to effectively apply and interpret State policies and regulations as they relate Department’s goals..

	A16. 
	Ability to effectively develop, review and/or analyze a project or construction schedule.

	A17. 
	Ability to effectively negotiate with team members, clients and contractors.

	A18. 
	General ability to work in environments where there are loud noises, dust, fumes and fragrances, outdoor temperatures.

	A19. 
	Ability to effectively organize and file various paper and electronic project documents. 

	A20. 
	Ability to effectively work in confined spaces, uneven surfaces, heights.

	A21. 
	General ability to work in front of computer workstation for long period of time.

	A22. 
	General ability to travel (car, airplane) and work overtime, as needed.
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