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FINAL TASK LISTING

                                                      CLASS:  ELECTRICIAN I
     NOTE:  Each position within this classification may perform some or all of these tasks.

	Task #
	Task



	1. 
	Installs Dedicated and Branch circuits for electrical equipment such as control circuits, wires, cables, breakers, etc… to ensure proper electrical functions in accordance with California Construction Code, National Building Code, National Electrical Code and the Uniform Building Code.

	2. 
	Installs electrical circuits, conduits, wires, and miscellaneous for power, lighting and mechanical equipment in accordance with the California Construction Code, National Building Code, National Electrical Code, the Uniform Building Code.

	3. 
	Installs timer switches contactors for lighting system upgrades such as control circuits and fixtures to ensure proper electrical functions in accordance with the California Construction Code, National Building Code and National Electrical Code, the Uniform Building Code.

	4. 
	Assembles electric lights, motors, heaters, transformers, switchboards and other electric apparatus for completion of projects in accordance with the California Construction Code, National Building Code, National Electrical Code, the Uniform Building Code.

	5. 
	Performs preventive maintenance on switch  gear, transformers and electrical distribution systems for the safety of building tenants, co-workers and public as well as  to ensure  proper condition of each  in  accordance with the California Construction Code, National Building Code, National Electrical Code and the Uniform Building Code.

	6. 
	Performs preventive maintenance and evaluates the efficiency of the electrical portion of the heating, ventilating and air conditioning systems for the safety of building tenants, co-workers and public as well as to ensure the proper condition of each  in accordance with the California Construction Code, National Building Code, National Electrical Code and the Uniform Building Code.

	7. 
	Performs annual infrared testing of the electrical distribution system, including routine inspections and scheduled maintenance for the safety of building tenants, co-workers and the public in accordance with the California Construction Code, National Building Code, National Electrical Code, and  the Uniform Building Code.

	8. 
	Troubleshoots electrical systems and various telecommunications systems cabling for maintenance and proper function in accordance with the California Construction Code, National Building Code, National Electrical Code, and the Uniform Building Code.

	9. 
	Troubleshoots electrical problems in Automatic Transfer Switch Controls, power distribution circuits, lighting control and control circuits for maintenance and proper function in accordance with  California Construction Code, National Building Code, National Electrical Code, and  the Uniform Building Code.

	10. 
	Maintains and inspects tools and equipment on a regular basis for reliability and prevention of injury in accordance with the guidelines of DGS, BPM and CalOSHA. 

	11. 
	Maintains a safe and healthful environment for the benefit of all employees and the public, under the direction of the Office Building Manager and/or Chief Engineer and BPM Environmental Safety and Health Unit (ESHOP), in compliance with laws and regulations, the Occupational Safety and Health Administration (OSHA), Safety Training (AB 2189), Injury and Illness Prevention (IIPP and SB 298) and Workers’ Compensation (Title 8 and SB198).

	12. 
	Maintains records, files and technical listings on equipment, tools or products using various software or hard copy in order to make recommendations on recurring maintenance, special repairs, equipment, tools and supply prices for the Building and Property Management budget in accordance with Department of General Services and Department of Finance guidelines.

	13. 
	Maintains expertise in the electric field in order to gain knowledge of current industry standards (National Electrical Code) and practices by attending training classes and workshops, reviewing trade publications and to establish  professional networking in accordance with BPM guidelines. 

	14. 
	Repairs and replaces breakers, contactors, starters, motors, wire and cable, etc. as needed  for the proper function of electrical systems and  completion of projects using the appropriate hand or power tools and products in accordance with National Electrical Code, and  the Uniform Building Code.

	15. 
	Responds to electrical emergencies, diagnosis, and makes repairs for the benefit of all employees and the public in accordance with National Electrical Code, and the Uniform Building Code.

	16. 
	Responds to work order and maintenance requests by the tenants or other BPM staff in outlying labs, buildings and Annex with various repairs and maintenance of electrical systems for the benefit of all employees and the public in accordance with National Electrical Code, the Uniform Building Code.

	17. 
	Requisitions supplies in order to maintain needed equipment, tools and supplies on hand by completing request form and forwarding it to their supervisor per DOF,DGS and BPM procedures.

	18. 
	Estimates materials and supplies including making rough sketches and/or drawings, contacting vendors and suppliers for price quotes and material availability in order determine cost of project in accordance with Space Planner, Engineer, and/or Architect instructions for completion of projects.

	19. 
	Interpret electrical drawings and blue prints in order to maintain electrical systems, order equipment or supplies, and complete projects in accordance with Space Planner, Engineer, and/or Architect instructions.

	20. 
	Keeps tools, equipment and inventory in an orderly, safe, organized and good condition in order to maintain functionality, reliability and ensure job completion and/or continuity of work in accordance with CalOSHA  and BPM  procedures.

	21. 
	Participates in updating the Injury and Illness Prevention plans (IIPP) and records by completing reports in order to maintain a safe and healthful work environment for the benefit of employees and the public in  accordance with the designated Unit Safety Coordinator and BPM procedures.

	22. 
	Participates in and/or leads team in executing plans for Emergency Response, Disaster Recovery and Business Continuity Plan, and Hazardous Materials and Waste Manifest to ensure the safety of building occupants in accordance with the guidelines of DGS, BPM and CalOSHA.

	23. 
	Attends BPM training classes, such as sexual harassment, cultural diversity and work place violence in order to maintain professional and ethical work standards as mandated by DGS and BPM. 

	24. 
	Attends safety-training classes in accordance with ESHOP and BPM policies and guidelines to avoid and prevent injury or damage with all tools and equipments.

	25. 
	Attends training in the handling of hazardous materials and use of environmental safeguards in order to maintain a safe free work environment for all employees and the public in accordance with CalOSHA and  BPM Environmental Safety and Health Unit (ESHOP).

	26. 
	Prepares written status reports in order to report findings and/or track completed work using Microsoft or manual reports per BPM procedures and policies.

	27. 
	Reports inefficient operations to supervisory personnel, so that corrective action can be initiated in accordance with California Construction Code, National Building Code, National Electrical Code, the Uniform Building Code, and BPM guidelines.

	28. 
	Makes recommendations to management to optimize the lighting and emergency lighting in equipment room and office space in accordance with American Disability Act and  CalOSHA, 

	29. 
	Assists Chief Engineer II, Building Manager, Building Trades Supervisor or Electrician Supervisor with preparation of budget needs for maintenance supplies, equipment and tools needed for maintenance and operations of buildings and projects per BPM guidelines.

	30. 
	Repairs electric lights, transformers, switchboards and other electrical apparatus for proper function and the benefit of all employees and the public in accordance with National Electrical Code, and the Uniform Building Code.

	31. 
	Maintains an electrical shop to stow equipment and supplies, call vendors, order materials, do research for building projects in order to complete jobs efficiency in accordance with Space Planner, Engineer, and/or Architect instructions and BPM guidelines.

	32. 
	Operates at a journey level various types of electrical equipment in a safe and workmanlike manner for the completion of jobs as indicated in the National Electrical Code Book and BPM guidelines.

	33. 
	Coordinates with other trades people (ex., painters, carpenters, plumbers, maintenance mechanics, engineers, etc.) in order to complete projects in accordance with Space Planner, Engineer, and/or Architect instructions.

	34. 
	Keeps simple daily records of current projects/jobs, tasks and/or time keeping records in order to provide status of work order progress to BPM management/supervisor in accordance with Space Planner, Engineer, and/or Architect instructions and tenants work orders.  

	35. 
	Instructs unskilled assistants such as laborer, maintenance worker, maintenance mechanic, electrician apprentice in various electrical duties required to complete the projects  in accordance with Space Planner, Engineer, and/or Architect instructions and tenants work orders .


,

Shared/Testing/Job Analysis/Initial Task Listing – New 10/31/02


