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FINAL EDITED KSA LISTING

                                                    CLASS:  MATERIALS AND STORES SPECIALIST
       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.

	#
	Knowledge, Skill, Ability



	
	Knowledge of:

	K1. 
	General knowledge of modern warehousing methods and practices, including the keeping of, receiving, shipping, and inventory records to effectively perform their assigned tasks

	K2. 
	Basic knowledge of freight rates and classifications to ensure proper shipping and billing

	K3. 
	Basic knowledge of Office of Procurement specifications to effectively perform their assigned tasks 

	K4. 
	Basic knowledge of regulations involved with consolidated freight shipments, stock array systems to ensure cost effectiveness in shipping 

	K5. 
	General knowledge of freight claim procedure to ensure proper reimbursements of damaged or lost materials

	K6. 
	General knowledge of inventory and quality control to effectively perform their assigned tasks

	K7. 
	General knowledge of motorized material handling equipment used in the performance of assigned tasks

	K8. 
	General knowledge of personal computers used in the performance of assigned tasks

	K9. 
	General knowledge of current warehouse safety procedures to promote a safe working environment

	K10. 
	


	
	Skill to:

	S1. 
	

	S2. 
	

	S3. 
	

	S4. 
	

	S5. 
	


	
	Ability to:

	A1. 
	Ability to effectively read and write English at a level required for successful job performance

	A2. 
	Ability to perform heavy physical labor in the performance of assigned tasks

	A3. 
	Ability to operate motorized material handling equipment in the performance of assigned tasks

	A4. 
	Ability to effectively estimate possible future demands of various supplies based upon past needs

	A5. 
	Ability to work independently in the performance of assigned tasks

	A6. 
	Ability to work and communicate effectively with those contacted in the work

	A7. 
	Ability to effectively direct the work of others in the completion of assigned tasks

	A8. 
	Ability to keep accurate records and prepare reports of work done

	A9. 
	Ability to analyze situations accurately and take effective action in the performance of assigned tasks

	A10. 
	Ability to effectively use a personal computer in the performance of assigned tasks

	A11. 
	Ability to work in a team environment in the performance of assigned tasks

	A12. 
	

	A13. 
	


	
	Special Personal Characteristics:

	SPC1. 
	Willingness to use their strength, good physical agility to do heavy manual labor

	SPC2. 
	Willingness to work in a noisy, dusty industrial warehouse area

	SPC3. 
	Willingness to climb a ladder, stoop, bend and carry boxes not to exceed 35 pounds

	SPC4. 
	Willingness to work in proximity to moving vehicles, standing on cherry picker to reach high materials and items

	SPC5. 
	Willingness to have exposure to loud sounds from heavy equipment

	SPC6. 
	Willingness to work with temperature changes indoors and outdoors


_____________________________________

Samples:

Willingness to work overtime and on-call hours as required.

Willingness to work rotating shifts (that is, Saturday and or Sunday shifts) in emergency situations on an as-needed basis.

Willingness to work holiday work shifts in emergency situations.

Willingness to climb ladders to heights of approximately 30 feet.

Willingness to work at heights between approximately 30 and 100 feet.
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