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FINAL TASK LISTING

                                                      CLASS:  PRINCIPLE STRUCTURAL ENGINEER
     NOTE:  Each position within this classification may perform some or all of these tasks.

	Task #
	Task



	1. 
	Manages the plan and field review activities and the business services support for the office through subordinate supervisors in order to independently carry out the day-to-day operations of the Regional Office using principles of effective office administration in accordance with applicable Department of General Services (DGS) and Division of State Architect (DSA) regulations, policies and procedures.

	2. 
	Oversees and authorizes budget expenditures for the daily operations of the Regional Office for the assigned geographical area using principles of effective office administration and organization in accordance with applicable Department of General Services (DGS) and Division of State Architect (DSA) regulations, policies and procedures.

	3. 
	Identifies and evaluates with office supervisors and leads the work load to determine the need for consultant services using TRACKER and project scheduling databases in accordance with DSA policies and procedures. 

	4. 
	Negotiates scope, fees and schedules for specific consultant contract amendments using the submitted plans and specifications in accordance DGS and DSA regulations, policies and procedures.

	5. 
	Manages consultant contracts to verify schedules are met and scope of work is completed in accordance DGS and DSA regulations, policies and procedures.

	6. 
	Reviews the submittal of contractors’ statement of qualifications in order to rank and select consultants for consulting services in accordance DGS and DSA regulations, policies and procedures.

	7. 
	Identifies staffing needs and coordinates resources through DSA headquarters in order to conduct the regional office operations in accordance DGS and DSA regulations, policies and procedures.

	8. 
	Ensures compliance with the California Education, Governmental, and Health & Safety Codes through plan and field review of construction projects for public schools (K-12), community colleges and state buildings as applicable in accordance DGS and DSA regulations, policies and procedures.

	9. 
	Assists in the development and establishment of operational policies and procedures in order to ensure uniform and consistent interpretation and application of the applicable statutes, regulations, policies and procedures by consulting with DSA headquarters and other Regional Office staff as issues arise and by participating in weekly and month management meetings as directed by DGS and DSA.

	10. 
	Responds to inquiries, verbally and in writing, from school district personnel, architects, structural engineers, inspectors, contractors, owners, and others regarding provisions of the Education Code (Field Act), Essential Services Building Act and other applicable statutes and regulations in order to advise them on the interpretation and application of the laws and regulations governing construction projects for California public schools (K-12), community colleges and state buildings as applicable.

	11. 
	Meets with project architects, engineers, program and construction managers, state officials, school districts, and the public to discuss design and other issues related to construction projects under the DSA jurisdiction in accordance with DGS and DSA regulations, policies and procedures.

	12. 
	Evaluates staff performance through the use of staff’s annual Individual Development Plan (IDP) and recommends appropriate action, including but not limited to merit salary adjustments and progressive discipline in order to perform supervisory and administrative functions according to DGS and DSA policies and procedures.

	13. 
	Evaluates supervisor performance and guides supervisors in performance issues and the constructive intervention process to improve staff performance in accordance with DGS and DSA regulations, policies and procedures.

	14. 
	Provides training identified in staff’s annual Individual Development Plan (IDP) for both technical and Departmental subject matter through DGS-sponsored and outside training opportunities in accordance with DGS and DSA regulations, policies and procedures.

	15. 
	Assigns DSA staff to evaluate the investigation of existing buildings and other structures for structural integrity and lateral load resisting ability, access compliance, fire and life safety, and mechanical, electrical and plumbing code compliance when required in accordance with DGS and DSA regulations, policies and procedures. 

	16. 
	Performs emergency response duties for DSA headquarters and regional office facilities as defined in the DSA Continuity Plan for Business and DSA Emergency Plan, in cooperation with the California Office of Emergency Services (OES) procedures in order to maintain DSA services to stakeholders in accordance with the State Emergency Management System (SEMS).

	17. 
	Represents DSA by attending meetings and conferences as delegated by the Operations Deputy or State Architect in order to provide updates and information to stakeholder groups in accordance with DGS and DSA regulations, policies and procedures.

	18. 
	Maintains supervisory continuing education requirements in order to keep abreast of current methods by attending DGS sponsored or other training for supervisors in accordance with Government Code Section 19995.4 and DGS regulations.
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