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FINAL ‘EDITED’ KSA LISTING

                                                    CLASS:   PROPERTY CONTROLLER II


       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.

	#
	Knowledge, Skill, Ability



	
	Knowledge of:

	K1. 
	Advance knowledge of methods and practices used in recording, inspecting, maintaining, issuing, taking and recording inventory, accounting for and disposing of property. 

	K2. 
	Advance knowledge of types of property used in various State departments, institutions, or districts to properly identify lifecycle and/or handling. 

	K3. 
	Basic knowledge of property records section of the California State Administrative Manual in order to maintain uniform accountability for State property. 

	K4. 
	Thorough knowledge of office methods and procedures necessary to perform work functions. 

	K5. 
	Knowledge of basic principles of effective supervision and training to perform work functions. 

	K6. 
	Knowledge of basic mathematical calculations to perform work functions. 

	K7. 
	Knowledge of basic principles of effective lead and training to perform work functions.

	K8. 
	Thorough knowledge of computer software programs to perform work functions.


	
	Ability to:

	A1. 
	Read and write English at a level required for successful job performance. 

	A2. 
	Basic ability to supervise the work of others for successful job performance. 

	A3. 
	Advance ability to inspect, determine condition of, and recommend proper disposition of property.

	A4. 
	Thorough ability to perform accurate physical inventory of scattered and diverse property for accountability of State property. 

	A5. 
	Thorough ability to reconcile inventories with control accounts for accountability of State property. 

	A6. 
	Basic ability to analyze situations accurately and take effective action for successful job performance. 

	A7. 
	Basic ability to speak and write effectively for successful job performance. 

	A8. 
	Advanced ability to instill in others an awareness of their responsibility for State property maintenance and accounting. 

	A9. 
	Basic ability to lead over the work of others for successful job performance.

	A10. 
	Basic ability to multitask and prioritize workload for successful job performance.

	A11. 
	Basic ability to perform computer software programs for successful job performance.

	A12. 
	Basic ability to lift up to 50 pounds, unassisted, for successful job performance.

	A13. 
	Thorough ability to comply with all safety practices and procedures for successful job performance.

	A14. 
	Basic ability to safely operate material handling equipment for successful job performance.

	A15. 
	Advanced ability to work under stressful conditions for successful job performance.

	A16. 
	Basic ability to work in a teamwork environment for successful job performance.


Note:
Highlighted KSAs were eliminated from further consideration which had an EE or a CK rating of less than 1.5 and an IK Index of less than 3.0.  (See “KSA Rating Summary Worksheet.”)
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