EDITED KSA LISTING

[image: image1.png]=





CLASS: STAFF COUNSEL III (SPECIALIST)

       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.

	#
	Knowledge, Skill, Ability



	
	KNOWLEDGE OF:

	K1. 
	Knowledge of the California Administrative Procedure Act (APA) to ensure that the advice, recommendations, negotiations and decisions are consistent with rules, laws and regulations and to ensure that the Office of Administrative Law’s oversight function is performed correctly.

	K2. 
	Knowledge of legal principles and their application, constitutional, statutory and case law, literature and authorities to ensure efficient delivery of legal advice and effective presentation of legal analysis related to administrative law and procedure.

	K3. 
	Knowledge of structure and operations of State, Federal and Local governments to ensure efficient and correct review of state regulatory actions.


	
	ABILITY TO:

	A1. 
	Ability to perform difficult and complex legal research to ensure accurate analysis, advice and decisions on matters subject to OAL oversight.

	A2. 
	Ability to work cooperatively with a variety of individuals and organizations to maintain the support and respect of OAL constituents.

	A3. 
	Ability to draft complex and difficult opinions, memoranda and correspondence to ensure accurate analysis, advice and decisions on matters subject to OAL oversight.

	A4. 
	Ability to communicate effectively, both orally and in writing, on complex legal and factual matters to ensure the integrity and efficacy of OAL oversight.

	A5. 
	Ability to understand complex and difficult legal principles and precedents as found in constitutional provisions, statutes, administrative regulations and contracts and to apply them to matters subject to OAL oversight.

	A6. 
	Ability to work effectively under pressure to ensure the timely delivery of accurate analysis, advice and decisions on matters subject to OAL oversight. 

	A7. 
	Ability to acquire a working familiarity with a new area of law quickly to maximize the scope of work that can be accomplished.


Note:
Highlighted KSAs were eliminated from further consideration which had an EE or a CK rating of less than 1.5 and an IK Index of less than 3.0.  (See “KSA Rating Summary Worksheet.”)
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