[image: image1.png]


FINAL KSA LISTING

                                                    CLASS:  STAFF COUNSEL IV

       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.

	#
	Knowledge, Skill, Ability



	
	Knowledge of:

	K1. 
	Legal principles and their applications to a wide variety of broad statewide governmental  issues  to ensure accurate and timely delivery of legal advice and effective presentation relating to State and Federal laws, regulations and policies at an advanced level. 

	K2. 
	Legal research methods in order to review current laws to analyze the issues presented at an advanced level. 

	K3. 
	Court Procedures in order to effectively represent the interests of the Department at an advanced level.

	K4. 
	Principles of State, administrative and constitutional law in order to analyze the legal issues affecting state government at an advanced level.

	K5. 
	Rules of evidence and conduct or proceedings in trial and appellate courts of California and the United States and before administrative bodies to effectively represent the interests of Department at advanced level.

	K6. 
	Legal terms and forms in common use in order to effectively instruct legal support staff on the appropriate pleadings necessary to represent the interests of the Department.

	K7. 
	Statutory and case law literature and authorities in order to analyze the legal issues affecting state government at an advanced level.

	K8. 
	Provisions of laws and Government and Public Contract Code sections administered or enforced in order to analyze the legal issues affecting state government at an advanced level.

	K9. 
	Principles of state contracts in order to analyze the legal issues affecting state government at an advanced level.

	K10. 
	Principles relating to real estate issues including  California Environmental Quality Act, construction,  acquisitions, leases and bond law in order to analyze the legal issues affecting state government at an advanced level.

	K11. 
	Principles relating to employment issues in order to analyze the legal issues affecting state government at an advanced level.

	K12. 
	Principles relating green technology issues in order to analyze the legal issues affecting state government at an advanced level.

	K13. 
	Principles of negotiations in order to conduct negotiations and advise others in conducting negotiations for the Department at an advanced level


	
	Ability to:

	A1. 
	Analyze legal principles and precedents and apply them to the most difficult and complex legal and administrative problems in order to ensure accurate and timely delivery of legal advice and effective presentation relating to State and Federal laws, regulations and policies at an advanced level.

	A2. 
	Perform the most difficult and complex legal research to analyze the issues presented at an advanced level.

	A3. 
	Prepare and present statements of fact, law, and argument clearly and logically in written and oral form in order to effectively represent the interests of the Department at an advanced level.

	A4. 
	Draft the most complex and difficult opinons, pleading, rulings and regulations and legislation in order to effectively represent the interests of the Department at an advance level.

	A5. 
	Negotiate effectively in order to represents the interests of the Department.

	A6. 
	Work cooperatively with a variety of individuals and organizations and maintain the confidence and respect of others in order to maintain effective communications.

	A7. 
	Work effectively under pressure to ensure the timely delivery of accurate analysis, advice and decisions on Departmental matters. 

	A8. 
	Research effectively to ensure the timely delivery of accurate analysis, advice and decisions on Departmental matters.

	A9. 
	Draft statutes to ensure the timely delivery of accurate analysis, advice and decisions on Departmental matters.

	A10. 
	Prepare correspondence to ensure the timely delivery of accurate analysis, advice and decisions on Departmental matters.

	A11. 
	Analyze situations accurately in order to recommend an effective course of action.

	A12. 
	Participate in the development of strategies involving complex, sensitive, and high profile issues in order to recommend an effective course of action at an advanced level. 


	
	Special Personal Characteristics:

	SPC1. 
	Willingness to work long hours and be on-call as required. 

	SPC2. 
	Willingness to accept assignments with short time deadlines.

	SPC3. 
	Willingness to accept a variety of assignments with concurrent deadlines.
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