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FINAL ‘EDITED’ TASK LISTING

                                                      CLASS:  SUPERVISING GROUNDSKEEPER II

     NOTE:  Each position within this classification may perform some or all of these tasks.

	Task #
	Task



	1. 
	Oversees, trains and/or demonstrates to groundskeepers their duties of mowing, edging, and aerating of lawn areas using various tools and/or equipment (e.g., power tools, hand tools, riding lawn mowers, edgers, trimmers, aerators, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management. 

	2. 
	Oversees, trains and/or demonstrates to groundskeepers their duties of cultivating and soil amending prior to planting using various tools and/or equipment (e.g., hoes, shovels, rototillers, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	3. 
	Oversees, trains and/or demonstrates to groundskeepers their duties of trimming and shaping shrubs and hedges using various tools and/or equipment (e.g., hand tools, power trimmers, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	4. 
	Oversees, trains and/or demonstrates to groundskeepers their duties of watering plants using various tools and/or equipment (e.g., hoses, portable water machines, irrigation systems, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management. 

	5. 
	Oversees, trains and/or demonstrates to groundskeepers their duties of clearing leaves, underbrush, and/or litter using various tools and/or equipment (e.g., power rake, rake, shovels, tarps, small utility vehicles, power leaf blowers, sweeper trucks, standard pickup trucks, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	6. 
	Oversees, trains and/or demonstrates to groundskeepers their duties of pruning and shaping various trees using various tools and/or equipment (e.g., chain saws, hand saws, pole saws, pruners, loppers, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	7. 
	Oversees, trains and/or demonstrates to groundskeepers their duties of removing weeds from flower beds and other areas using various tools, equipment and/or techniques (e.g., hand weeding or using hand tools, power equipment, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	8. 
	Oversees, trains and/or demonstrates to groundskeepers their duties of planting and transplanting flowers, small trees, shrubs, groundcover, etc., using various tools and/or equipment (e.g., shovels, hand tools, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	9. 
	Oversees, trains and/or demonstrates to groundskeepers their duties of sowing grass seed using a various tools, equipment and/or techniques (e.g., hand spreader, power spreader pulled by a small utility vehicle, etc.) to replace or renovate designated lawn areas in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	10. 
	Oversees, trains and/or demonstrates to groundskeepers their duties of hauling away/disposing of cut branches, grass clippings, weeds, and other plant material using various tools, equipment and/or techniques (e.g., a small utility vehicle, hand cart and tarp, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	11. 
	Demonstrates and/or operates chain saws for the disposal of fallen tree limbs and branches in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	12. 
	Visually inspects and monitors vegetation for damage, disease, pests and/or parasites for the prevention and eradication of unwanted diseases and pests in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	13. 
	Oversees, trains and/or demonstrates to groundskeepers their duties of applying granule and/or liquid fertilizers to plants, trees, shrubs, ground cover, lawns, annuals, etc. using all personal protection equipment (PPE), using various tools and/or equipment (e.g., hand spreader, backpack sprayer, power sprayer, and power spreader pulled by a small utility vehicle, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	14. 
	Oversees, trains and/or demonstrates to groundskeepers their duties of applying pesticides as needed to control insects, diseases and pests using all personal protection equipment (PPE) and various tools and/or equipment (e.g., hand spreader, backpack sprayer, power sprayer, power spreader pulled by a small utility vehicle, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	15. 
	Oversees, trains and/or demonstrates to groundskeepers their duties of constructing decorative planting borders and retaining walls from wood, brick, concrete, plastic bender board, using various tools and/or equipment (e.g., saws, hammers, drills, shovels, rakes, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	16. 
	Oversees, trains and/or demonstrates to groundskeepers their duties of minor repairing and cleaning of mow strips, bike paths, walkways made of various materials (e.g., concrete asphalt, decomposed granite, paver stones, etc.) using various tools and/or equipment (e.g., steam cleaners, jack hammers, concrete tools (jitterbug or tamper, bull floats, trowels, metal float, edger, scribe, hammers, saws, shovels, levels, screw gun, compactor, brooms, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	17. 
	Install, adjust, or set various types of irrigation systems (e.g., drip, overhead, automatic, manual, low voltage controls and valves, etc.) using trenchers, shovels, backhoes, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	18. 
	Oversees, trains and/or demonstrates to groundskeepers their duties of repairing and maintaining various types of irrigation systems (e.g., drip, overhead, automatic, manual, low voltage controls and valves, etc.) using various tools and/or equipment (e.g., trenchers, shovels, backhoes, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management. 

	19. 
	Oversees, trains and/or demonstrates to groundskeepers their duties of cleaning out drainage ditches, catch basins, bio-swales, drains and culverts using various tools and/or equipment (e.g., shovels, rakes, power drain cleaner, water pumps, etc.) to prevent flooding of parking lots, sidewalks in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	20. 
	Oversees, trains and/or demonstrates to groundskeepers their duties of repairing/maintaining ponds or fountains (including minor pump repair) using various tools and/or equipment (e.g., hoses, pressure washers, water pump, brushes, nets, filters, appropriate chemicals, etc.) to keep them functioning and free of debris in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	21. 
	Oversees, trains and/or demonstrates to groundskeepers their duties of repairing/maintaining various objects and/or structures (e.g., outdoor furniture, picnic tables, park benches, etc.) using various tools and/or equipment (e.g., paint brushes, sanders, pressure washers, wire brushes, scrapers, graffiti removers, chemicals, etc.) in order to restore and/or beautify them in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	22. 
	Oversees, trains and/or demonstrates to groundskeepers their duties of picking up and/or removing garbage and refuse from designated grounds using various tools and/or equipment (e.g., grab sticks, buckets, bags/sacks, rakes, shovels, backpack blower, sweeper vehicle, rags, spray bottles, cleaners/solvents, graffiti remover, small utility vehicles, etc.)  in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	EQUIPMENT MAINTENANCE

	23. 
	Perform preventive maintenance/minor repairs on various service gas-powered equipment (e.g., lawn mowers, leaf blowers, line trimmers, etc.) using various tools and/or equipment (e.g., wrenches, screw drivers, hammers, files, etc.) to prolong useful life of equipment in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	24. 
	Oversees, trains and/or demonstrates to groundskeepers their duties of cleaning, sharpening and repairing hand tools for proper and safe operation using various tools and/or equipment (e.g., manual and power-driven sharpeners, grinders, files, sand paper, drills, sandpaper, etc.) to ensure efficient equipment operation in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	25. 
	Operate, train and/or maintain automated irrigation systems using various tools and/or equipment (e.g., timers, etc.) to ensure proper amount of water to the landscaped areas in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	SAFE WORK PRACTICES

	26. 
	Monitors worksite to identify, and remedy, potential safety in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	27. 
	Oversee employee work activities to ensure that safety procedures and regulations are complied with to avoid accidents and injury in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	28. 
	Safely operates motor vehicles to transport self and materials in compliance to CHP and DMV rules and regulations in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	29. 
	Attends safety meetings in order to preclude or minimize accidents and ensure compliance with Departmental requirements to prevent personal injury while on the job in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	30. 
	Oversees and/or conducts health and safety meetings, inspections, and/or training using various tools and/or equipment (e.g., computer software, memos, letters, standard forms, files, ABMS, PAL and/or Maximo, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive orders, established departmental ESHOP, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety under the direction of senior management.

	31. 
	Responds to emergency calls (e.g., flooding, fire, vandalism, injuries, accidents, etc.) using various methods, tools and/or equipment (i.e., telephone, cell phone, pagers, in person, etc.) to coordinate and/or assist with needed services or personnel in compliance with laws and regulations of the Occupational Safety and Health Administration (OSHA), Safety Training (AB2189), Injury and Illness Prevention Guidelines (IIPP and SB 298), Workers’ Compensation (Title 8 and SB 198) local, State and Federal laws, rules and regulations, Governor’s Executive orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety under the direction of senior management.

	32. 
	Completes and provides various landscape safety updates to ESHOP records in order to maintain a safe and healthy environment for the benefit of all employees and the public under direction of the BPM Environmental Safety and Health Unit (ESHOP), using various tools and/or equipment (e.g., computer software, memos, letters, standard forms, files, ABMS, PAL and/or Maximo etc.) in compliance with laws and regulations of the Occupational Safety and Health Administration (OSHA), Safety Training (AB2189), Injury and Illness Prevention Guidelines (IIPP and SB 298), Workers’ Compensation (Title 8 and SB 198) local, State and Federal laws, rules and regulations, Governor’s Executive orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety under the direction of senior management.

	TRAINING OF WORKERS

	33. 
	Oversees employees on proper work procedures (e.g., use of fertilizers, equipment selection and uses, lifting, etc.) to ensure the work is performed in a safe and efficient manner in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	ADMINISTRATIVE RESPONSIBILITIES

	34. 
	Oversees scheduling for the application of fertilizers and pesticides using established procedures to ensure accurate timing of application in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	35. 
	Maintain and submit accurate records regarding the times, locations, and amounts of pesticides and fertilizers to be applied by completing a Pesticide Use Report form for documentation purposes in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	36. 
	Reviews work orders and project specifications to determine the materials that are needed for a particular job to ensure successful job completion in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	37. 
	Reads documents and memorandums to remain current and knowledgeable about job activities, policies, and procedures in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	38. 
	Views sketches, drawings, plans, and diagrams to prepare for upcoming project and job completion in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management. 

	39. 
	Prepares sketches and diagrams of areas in which work is to be performed in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	40. 
	Reviews operation manuals for tools, equipment, and chemical applicants (e.g., fertilizers, herbicides, insecticides, fungicides, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	41. 
	Conducts inventories of equipment, supplies, and/or materials in order to detect shortages and to determine when it is necessary to reorder in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	42. 
	Purchases and/or requests equipment, supplies, and/or materials and informs senior management of inventory needs in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	43. 
	Participates in staff meetings to ensure current information is communicated within the unit in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	44. 
	Maintains cooperative team and/or public relations with others (i.e., contractors, building staff, tenants, event coordinators, vendors, public, facility/building management, etc.) to fulfill BPM strategic plans and goals using various tools and/or equipment (e.g., computer software, memos, letters, standard forms, files, MS Office, ABMS, PAL and/or Maximo, cell phones, PDA’s, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal-OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification /or public/tenant/employee health and/or safety and under the direction of senior management.

	45. 
	Promotes departmental mandates in the work place with regard to safety, security, Equal Employment Opportunity (EEO), Americans with Disabilities Act (ADA), and other personnel practices as defined by regulatory agencies and established guidelines/policies using various methods (e.g., staff meetings, training, bulletins, posted notices, e-mail, cell phones, radios, PDA’s, etc.) in order to ensure a discrimination-free and a safe work environment under the direction of senior management.

	46. 
	Represents the Building and Property Management Branch as a liaison between regulatory agencies (OSHA, Regional Water and Air Quality Control Boards, historic preservation entities, city and county, etc.) and various health departments for compliance and reporting requirements for operations/equipment permits, licensing, etc., using various tools and/or equipment (e.g., computer software, memos, letters, standard forms, files, ABMS, PAL and/or Maximo, cell phones, radios, PDA’s, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety under the direction of senior management.

	47. 
	Oversees the maintenance for the clean and orderly condition of all related work sites (e.g., equipment rooms, shops, vehicles, storage/tool rooms, exterior grounds, etc.) to ensure a safe and secure work environment using various tools and/or equipment (e.g., computer software, memos, letters, standard forms, files, ABMS, PAL and/or Maximo, cell phones, radios, PDA’s, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety under the direction of senior management.

	48. 
	Maintains and/or directs the retention of charts and records (e.g., personnel, equipment, water usage, etc.) to track information required by law using various tools and/or equipment (e.g., computer software, memos, letters, standard forms, files, ABMS, PAL and/or Maximo, cell phones, radios, PDA’s, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety under the direction of senior management.

	49. 
	Prepares and/or reviews plans and/or specifications for estimates, changes, modifications and/or alterations of landscape operations and/or systems using various tools and/or equipment (e.g., computer software, memos, letters, standard forms, files, ABMS, PAL and/or Maximo, blueprints, cell phones, radios, PDA’s, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety under the direction of senior management.

	50. 
	Develops and/or maintains a comprehensive preventive maintenance program for landscape and/or mechanical equipment using various tools and/or equipment (e.g., computer software, memos, letters, standard forms, files, ABMS, PAL and/or Maximo, blueprints, cell phones, radios, PDA’s, manufacturer’s recommendations, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape preservation, beautification and/or public/tenant/employee health and/or safety under the direction of senior management.

	51. 
	Documents significant landscaping and/or building events for tracking purposes using various tools and/or equipment (e.g., computer software, memos, letters, standard forms, files, ABMS, PAL and/or Maximo, blueprints, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety under the direction of senior management.

	52. 
	Assists in the preparation and/or implementation of various plans (e.g., Emergency Response Plans, Disaster Recovery and Business Resumption Plans, HazMat Business Plan, HazWaste Manifest, etc.) required by code using various tools and/or equipment (e.g., computer software, memos, letters, standard forms, files, MS Office, ABMS, PAL and/or Maximo, blueprints, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive orders, established departmental ESHOP, BOMA and/or Cal-OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety under direction of the BPM Environmental Safety and Health Unit (ESHOP).

	53. 
	Assists in the preparation of the management unit’s annual budget to ensure sound fiscal management using various tools and/or equipment (e.g., computer software, memos, letters, standard forms, files, MS Office, ABMS, PAL and/or Maximo, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for building preservation, beautification and/or public/tenant/employee health and/or safety and under the direction of senior management.

	54. 
	Prepares and/or assists in the preparation of the 5-year Special Repairs and Improvement plans for the management unit to project expenditures needed to maintain landscape operations, design specifications, promote energy conservation, landscape improvements, and/or ADA specifications, etc., using various tools and/or equipment (e.g., computer software, memos, letters, standard forms, files, MS Office, ABMS, PAL and/or Maximo, standard office equipment, automated building systems, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/ employee health and/or safety and under the direction of senior management.

	55. 
	Promotes and/or implements energy conservation practices being provided through new technology to save energy, resources, and costs using various tools and/or equipment (e.g., computer software, memos, letters, standard forms, files, MS Office, ABMS, PAL and/or Maximo, standard office equipment, automated building systems,  etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive orders, established departmental, BOMA and/or Cal-OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety and under direction of senior management.

	56. 
	Promotes and ensures customer satisfaction by monitoring and overseeing service delivery to achieve BPM goals by providing a quality environment through quality service using various tools and/or equipment (e.g., computer software, memos, letters, standard forms, files, MS Office, ABMS, PAL and/or Maximo, standard office equipment, etc.) in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety and under the direction of senior management.

	SUPERVISORY DUTIES

	57. 
	Administers provisions of collective bargaining agreements to ensure compliance in the course of supervising represented employees in accordance with Department of Personnel Administration and State Personnel Board laws and rules, Bargaining Unit Agreements, DGS, Workers’ Compensation and/or CalOSHA standards, policies and/or guidelines and under the direction of senior management.

	58. 
	Oversees employees in the performance of groundskeeping activities to ensure the continuity of the work process in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	59. 
	Delegates work assignments to other workers in accordance with the workers’ experience and ability levels to ensure the proper distribution of work loads in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	60. 
	Monitors and inspects the work of other employees to ensure that the work is of high enough quality and that production timelines are met in accordance with local, State and Federal laws, rules and regulations, Governor’s Executive Orders, established departmental, BOMA and/or Cal OSHA standards, policies and/or recommendations for landscape maintenance, preservation, beautification and/or public/tenant/employee health and/or safety of state-owned and/or leased properties under the direction of senior management.

	61. 
	Conducts interviews with candidates for employment using interpersonal and/or interviewing skills to determine the appropriateness of candidate qualifications to current job requirements and expectations for job performance as vacancies and/or new positions occur under the direction of departmental, state and federal personnel practices and procedures and under the direction of senior management.

	62. 
	Makes recommendations for hiring selections into the work unit and/or region using various tools and/or equipment (e.g., computer software, e-mail, telephone, fax, standard forms, etc.) in accordance with bargaining unit agreements, established departmental, state and federal personnel practices and procedures and under the direction of senior management.

	63. 
	Documents and/or evaluates staff performance and takes/recommends appropriate action to ensure performance goals, objectives, and standards are met by monitoring work assignments, behaviors, and mandatory training using various tools and/or equipment (e.g., computer software, memos, letters, standard forms, files, ABMS, PAL and/or Maximo, cell phones, radios, PDA’s, etc in accordance with bargaining unit agreements, established departmental, state and federal personnel practices and procedures and under the direction of senior management.

	64. 
	Provides coaching to subordinate staff relating to the tasks of the job to improve performance and productivity using interpersonal, mediation and/or supervisory skills in accordance with DGS policies and guidelines for the Constructive Intervention process, Department of Personnel Administration and State Personnel Board laws and rules, Bargaining Unit Agreements, Workers’ Compensation and/or CalOSHA guidelines and under the direction of senior management.

	65. 
	Resolves verbal disagreements, conflicts and/or disputes using interpersonal, mediation, facilitation and/or supervisory skills to achieve and/or maintain a cohesive, productive workforce and/or workplace according to in accordance with DGS policies and guidelines, Department of Personnel Administration and State Personnel Board laws and rules, Bargaining Unit Agreements, Workers’ Compensation and/or CalOSHA guidelines and under the direction of senior management.

	66. 
	Takes corrective action to improve employee performance using various methods and/or techniques (i.e., Adverse Action, Counseling Memorandum, verbal warnings, etc.) in accordance with DGS policies and guidelines for the Constructive Intervention process, Department of Personnel Administration and State Personnel Board laws and rules, Bargaining Unit Agreements, Workers’ Compensation and/or CalOSHA guidelines and under the direction of senior management.

	67. 
	Recognizes, rewards, and/or reinforces the efforts and/or accomplishments of staff according to bargaining unit agreements, established departmental, state and federal personnel practices and procedures.

	68. 
	Ensures staff participation in various training (e.g., job performance, upward mobility, mandated, etc.) using various methods and/or techniques (i.e., individual development plans, performance evaluations, training announcements, memos, team meetings, etc.) in accordance with DGS, Department of Personnel Administration and State Personnel Board laws and rules, Bargaining Unit Agreements guidelines, BOMA, Workers’ Compensation and/or CalOSHA policies and/or guidelines and under the direction of senior management.
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