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FINAL KSA LISTING

                                                    CLASS: ASSOCIATE ACCOUNTING ANALYST
       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.

	#
	Knowledge, Skill, Ability



	
	Knowledge of:

	K1. 
	Advanced knowledge of accounting principles and procedures to effectively perform complex accounting functions.

	K2. 
	Advanced knowledge of governmental accounting and budgeting to effectively apply accounting principles.

	K3. 
	Advanced knowledge of principles of electronic data processing to ensure complete and accurate accounting processes.

	K4. 
	General knowledge in the principles of policy formulation to ensure compliance of internal, budgetary, and system controls.

	K5. 
	Basic knowledge of statistical methods in order to provide sound decisions and reports based on historical findings.

	K6. 
	Advanced knowledge of the principles of finance to ensure compliance of all Governmental rules and regulations.

	K7. 
	General knowledge of business law to effectively interpret and apply contract terms and conditions.

	K8. 
	Intermediate knowledge of the principles of business management, including office methods and procedures, to effectively plan, organize, and direct staff. 

	K9. 
	Advanced knowledge of the Uniform accounting system and financial organization and procedures of the State of California, policies, rules, and regulations of the Legislature, State Controller, State Treasurer, Department of Finance, and central control agencies as they relate to State agency, financial management activities.


	
	Ability to:

	A1. 
	Advanced ability to apply accounting principles and practices to perform job duties in a competent manner

	A2. 
	Advanced ability to analyze data and draw sound conclusions to accurately process, provide, and implement accounting information

	A3. 
	Intermediate ability to analyze situations accurately and adopt an effective course of action

	A4. 
	Intermediate ability to prepare clear, comprehensive, and concise reports with the use of various tools to provide direction and information on a wide variety of accounting functions.

	A5. 
	Intermediate ability to apply principles of finance and develop financial policy within the guidelines of government rules and regulations.

	A6. 
	General ability to apply statistical methods to formulate reports based on historical data.

	A7. 
	Advanced ability to analyze a variety of accounting data to develop and adapt an effective course of action.

	A8. 
	Advanced ability to identify trends, make projections, and draw conclusions.

	A9. 
	Intermediate ability to make sound decisions and recommendations with regard to accounting problems.

	A10. 
	Intermediate ability to work closely with operating managers to identify accounting office capabilities as the apply to a variety of program needs.

	A11. 
	General ability to establish and maintain cooperative relations with those contacted in the work.

	A12. 
	Advanced ability to interpret and apply laws, rules, standards and procedures

	A13. 
	Advanced ability to communicate effectively in order to exchange information and/or to provide direction to staff and others.

	A14. 
	Advanced ability to apply mathematical computations to complete accounting functions and insure accuracy of transactions performed.

	A15. 
	Advanced ability to work under pressure of tight timeframes when completing projects and/or assignments.

	A16. 
	Advanced ability to be flexible in adapting to changes in priorities, work assignments and other interruptions which may impact completing or progressing with projects and assignments.

	A17. 
	Advanced ability to work independently and as a team member to accomplish the goals and objectives of the department.


	
	Special Personal Characteristics:

	SPC1. 
	Ability to apply for a fidelity bond.

	SPC2. 
	Preferred additional education includes some courses in statistics, business finance, mathematics, college composition, speech/oral communications and/or business composition.

	SPC3. 
	Demonstrate ability to act independently, open mindedness, flexibility and tact.

	SPC4. 
	


_____________________________________

Samples:

Willingness to work overtime and on-call hours as required.

Willingness to work rotating shifts (that is, Saturday and or Sunday shifts) in emergency situations on an as-needed basis.

Willingness to work holiday work shifts in emergency situations.

Willingness to climb ladders to heights of approximately 30 feet.

Willingness to work at heights between approximately 30 and 100 feet.
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