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FINAL ‘EDITED’ KSA LISTING

                                                    CLASS:    MATERIALS AND STORES SUPERVISOR


       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.

	#
	Knowledge, Skill, Ability



	
	Knowledge of:

	K1. 
	General knowledge of modern warehousing methods and practices, including the keeping of, receiving, shipping, and inventory records for successful job performance.

	K2. 
	Basic knowledge of freight rates and classifications for successful job performance.

	K3. 
	Basic knowledge of Office of Procurement specifications for successful job performance.

	K4. 
	Basic knowledge of regulations involved with consolidated freight shipments, stock array systems for successful job performance.

	K5. 
	Basic knowledge of freight claim procedure for successful job performance.

	K6. 
	General knowledge of Inventory and quality control for successful job performance.

	K7. 
	Journey-level knowledge of operation of motorized material handling equipment for successful job performance.

	K8. 
	Basic knowledge of the department’s Affirmative Action Program objectives for successful job performance.

	K9. 
	Basic knowledge of a Manager’s role in the Affirmative Action Program and the process available to meet affirmative action objectives for successful job performance.


	
	Ability to:

	A1. 
	Basic ability to read and write English at a level required for successful job performance

	A2. 
	Basic ability to perform heavy physical labor for successful job performance.

	A3. 
	Journey level ability to operate motorized material handling equipment for successful job performance.

	A4. 
	Basic ability to estimate possible future demands of various supplies based upon past needs for successful job performance.

	A5. 
	General ability to work independently for successful job performance.

	A6. 
	General ability to work and communicate effectively with those contacted in the work for successful job performance.

	A7. 
	Basic ability to direct the work of others for successful job performance.

	A8. 
	Basic ability to keep accurate records and prepare reports of work done for successful job performance

	A9. 
	General ability to analyze situations accurately and take effective action for successful job performance

	A10. 
	Basic ability to determine whether incoming supplies meet the standards set up in the Office of Procurement and agency specifications for successful job performance

	A11. 
	General ability to supervise the work of a group of assistants for successful job performance

	A12. 
	Basic ability to effectively contribute to the department’s affirmative action objectives for successful job performance
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