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FINAL TASK LISTING

CLASS:  SERVICE ASSISTANT (MAINTENANCE)
NOTE:  Each position within this classification may perform some or all of these tasks.

	Task #
	Task



	1. 
	Learns methods, materials, and proper equipment used in a variety of maintenance tasks in order to maintain grounds and facilities using various hand tools and power equipment under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	2. 
	Maintains plants, shrubs, ground-cover and/or crops for in order to maintain grounds and facilities using various hand tools and power equipment under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	3. 
	Cultivates plants, shrubs, ground-cover and/or crops for in order to maintain grounds and facilities using various hand tools and power equipment under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	4. 
	Mows lawn areas while learning the safe operation of power mowers and Personal Protective Equipment (PPE) in order to maintain grounds using various power equipment under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	5. 
	Edges lawn areas while learning the safe operation of edgers and PPE in order to maintain grounds using various hand tools and power equipment under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	6. 
	Waters lawn areas and plants while learning the safe operation of watering equipment and PPE in order to maintain grounds and facilities using controlled-timed irrigation/drip systems, hoses, and portable water devices under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	7. 
	Fertilizes lawn areas while learning the safe operation of fertilization equipment and PPE in order to maintain grounds and indoor plants using various sprayers and spreaders under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	8. 
	Prunes while learning the safe operation of pruning equipment and PPE in order to maintain grounds and facilities using various hand tools and power equipment under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	9. 
	Sprays for control of weeds, insects and plant diseases in order to maintain healthy and insect free grounds and indoor plants using PPE and a combination of green and industry standard methods under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	10. 
	Removes brush and undergrowth in order to maintain grounds and facilities using PPE and various hand tools and power equipment under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	11. 
	Replaces and makes minor repairs to signs, markers, sprinkler systems and other equipment in order to maintain grounds and facilities using PPE and various hand tools and power equipment under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	12. 
	Assists in cleaning of ditches, culverts, catch basins, bio-swales, drains and other drainage structures safely in order to prevent flooding of parking lots, sidewalks and landscape areas using shovels, rakes and water pumps under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	13. 
	Assists in resurfacing and patching roads and walkways in order to maintain safe pathways using asphalt, concrete and various caulking under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	14. 
	Cleans up litter and graffiti on state-owned grounds and facilities in order to maintain clean and safe environment using grab sticks, buckets, bags, sacks, rakes, shovels, backpack blowers, sweeper vehicles, rags, spray bottles, green cleaners, graffiti removers and small utility vehicles under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	15. 
	Operates utility vehicles in order to accomplish various maintenance tasks using safe practices under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	16. 
	Maintains equipment and tools in proper working order in order to ensure proper equipment function and efficient accomplishment of tasks using manufacturer’s guidelines and maintenance schedule under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	17. 
	Cultivate soil prior to planting in order to prepare soil for planting using hoes, shovels and roto tillers and soil amendments under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	18. 
	Learns safe procedures to remove weeds from flowerbeds and other areas by hand or flame weeding in order to control weeds using hand and propane devices under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	19. 
	Assists in planting and transplanting flowers, small trees, shrubs, and groundcover and augments soil in order to beautify and maintain grounds and facilities using shovels and hand under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	20. 
	Disposes of cut branches, grass clippings, weeds and other plant materials in order to maintain a clean and safe environment using utility vehicles, push carts, tarps and by hand under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	21. 
	Sows grass seeds safely in order to renovate and reseed turf using hand or power tools under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	22. 
	Learns safe methods and procedures for removal of human and animal feces, dead birds, insects, reptiles, rodents and other wildlife in order to maintain a safe and healthy environment using PPE under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	23. 
	Learns preventative maintenance and repair of powered equipment such as; lawn mowers, and pressure washers using wrenches, screwdrivers, hammers, files, etc, in order to maintain equipment using manufacturer’s recommended guidelines under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	24. 
	Uses personal protective equipment when performing hazardous activities in order to ensure personal safety and the safety of others using gloves, ear and eye protection, rubber boots, particle masks, face shields, coveralls, long-sleeve shirts and pants, tyvex-suit under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.                                            

	25. 
	Receives training in the safe handling of hazardous materials and use of environmental safeguards in order to ensure and maintain a safe environment using approved training materials under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	26. 
	Sweeps walkways and patios in order to ensure safe and clean environment using brooms, rakes, dustpans and shovels under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	27. 
	Mops floors and patios in order to ensure safe and clean environment using shop-vac and mop under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	28. 
	Empties trash receptacles/ashtrays in order to ensure safe, clean and healthy environment using safe lifting methods/practices, PPE, and cigarette-butt sifter under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.

	29. 
	Reports any unsafe condition personally observed or reported by others for mitigation and/or abatement in order to ensure a safe environment using established policies and procedures under the direction of BPM staff or supervisors.

	30. 
	Assists in special event set-ups and take-downs of fencing, staging, table & chairs and seasonal decorations in order to fulfill seasonal events sponsored by the legislature using safe practices/best methods under the direction of supervisor I, II and building managers.

	31. 
	Receives training in the use of chemicals, policies, procedures, infection control (blood-borne pathogens) in order to remain compliant with state and local requirements using applicable BPM policies and procedures under the direction of the groundskeeper or lead groundskeeper and supervisor I and II.
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