	Department of General Services
	EMPLOYMENT

   OPPORTUNITY
	RPA #

      -     
ANALYST’S INITIALS

     
DATE

     

	YOU MUST BE AN EMPLOYEE OF THE DEPARTMENT OF GENERAL SERVICES AND CURRENTLY HAVE  PERMANENT FULL-TIME CIVIL SERVICE STATUS IN THE SAME CIVIL SERVICE CLASSIFICATION AS THE POSTED POSITOIN OR CURRENTLY HAVE A PERMANENT INTERMITTENT CIVIL SERVICE STATUS IN THE SAME CIVIL SERVICE CLASSIFICATION AS THE POSTED POSITION AND MEET THE ELIGIBILITY CRITERIA FOR A TIME BASE CHANGE UNDER STATE PERSONNEL BOARD RULE 277.

	CLASS TITLE

           
	POSITION NUMBER

   -   -    -     
	TENURE

 FORMDROPDOWN 
      
	TIME BASE

 FORMDROPDOWN 
      
	CBID

   

	OFFICE OF

     
	LOCATION OF POSITION (CITY or COUNTY)

ENTER CITY WHERE POSITION EXISTS
	 FORMDROPDOWN 
 SALARY

     
TO
     
     

	SEND APPLICATION TO:

     
     
     
     
Attn:       
	REPORTING LOCATION OF POSITION

Enter address where employee will report for work
	

	
	SHIFT AND WORKING HOURS

 FORMDROPDOWN 
 - Enter working hrs of position
	


	
	WORKING DAYS, SCHEDULED DAYS OFF

MONDAY through FRIDAY,  DAYS OFF:  SAT/SUN
	

	
	PUBLIC PHONE NUMBER

(   )     -    
	PUBLIC PHONE NUMBER

(   )     -    
	POST & BID FILE BY: 

     

	
	SUPERVISED BY AND CLASS TITLE

     
	FILE BY

     


	SELECTION CRITERIA - - 
Selection will be based on the departmental geographic area (geographic region, program, division, etc.)  The most senior bidder, if any, within the departmental geographic area shall be offered the position.  If no employee from the departmental geographical area bids, then the most senior bidder in the department shall be offered the position.  If there are no bidders for this position, other qualified applicants may be considered.
(If selected and the position requires a relocation, the Department will NOT provide relocation assistance.)
ESSENTIAL FUNCTIONS 


	CALIFORNIA STATE GOVERNMENT ( EQUAL OPPORTUNITY TO ALL REGARDLESS OF RACE, COLOR, CREED, NATIONAL ORIGIN, ANCESTRY, SEX, MARITAL STATUS, DISABILITY, RELIGIOUS OR POLITICAL AFFILIATION, AGE OR SEXUAL ORIENTATION.   IT IS THE OBJECTIVE OF THE STATE OF CALIFORNIA TO ACHIEVE 

A DRUG FREE WORK PLACE.  ANY APPLICANT FOR STATE EMPLOYMENT WILL BE EXPECTED TO BEHAVE IN ACCORDANCE WITH THIS OBJECTIVE BECAUSE 

THE USE OF ILLEGAL DRUGS IS INCONSISTENT WITH THE LAW OF THE STATE, CIVIL SERVICE RULES, AND A SPECIAL TRUST PLACED IN PUBLIC SERVANTS.

DGS JOB HOTLINE PHONE (916) 322-5990                (            CALIFORNIA RELAY SERVICE FROM TDD PHONES 1-800-735-2929

GS P&B FOR BU 1 AND 4 (3/06)


	 CLASS TITLE

           
	POSITION NUMBER

     -   -    -   
	RPA NUMBER

      
	FILE BY


     

	MARGINAL FUNCTIONS

KNOWLEDGE AND ABILITIES

Knowledge of:  

Ability to:  

DESIRABLE QUALIFICATIONS
SPECIAL PERSONAL CHARACTERISTICS 

ADDITIONAL QUALIFICATIONS 

INTERPERSONAL SKILLS 

· .

WORK ENVIRONMENT, PHYSICAL OR MENTAL ABILITIES 


WORK ENVIRONMENT

PHYSICAL ABILITIES


MENTAL ABILITIES




