Post and Bid Application
Bargaining Units 1 and 4
BIDDER INFORMATION
	CURRENT CLASSIFICATION

	POSITION NUMBER:



	EMPLOYEE NAME:  (PLEASE PRINT FIRST
M.I.
LAST)


	OFFICE/BRANCH NAME



	PRESENT WORK LOCATION (ADDRESS/CITY/ZIP CODE)



	WORK TELEPHONE NUMBER & E-MAIL ADDRESS
(


	PRESENT WORK WEEK START AND END DAYS ARE:
	PRESENT SHIFT HOURS BEGIN AND END:

	START


	TO
	END


	SHIFT BEGINS


	TO
	SHIFT ENDS



	CURRENT SUPERVISOR IS

	SUPERVISOR’S TELEPHONE NUMBER

(


Pursuant to the provisions of Article 15, 2003-2005 CSEA/STATE UNIT  01 and 04 MOU, I hereby request that I be considered for the position as referenced below.  

	Classification:

ENTER CLASS TITLE
	Position Number:
AGY #-UNIT #-CLASS #-SERIAL #
	RPA Number:

      -      

	Department:

     
	Office/Branch/Client Agency & Unit:

     
	Work Location (Address/City)

     

	Working Days of Position

      

Through      
	Working Hours of Position:

       FORMDROPDOWN 
 to        FORMDROPDOWN 

	Post & Bid File By Date on JOB:

     

	Name of Departmental Contact who can provide additional information about the position:

ENTER CONTACT PERSON 

AND PHONE # (AREA) - PHONE

	


	I certify that I am:

· a current permanent full-time status employee with the above Department in the classification, or

· a current a permanent intermittent status employee with the above Department in the classification and have eligibility to increase my time base to full-time.

I understand that the selection will be based on the departmental geographic area (geographic region, program, division, etc.).  The most senior bidder, if any, within the departmental geographic area shall be offered the position.  If no employee from the departmental geographical area bids, then the most senior bidder in the department shall be offered the position.  If I am the most senior bidder, I shall have five working days from the date of contact to accept or reject the offer unless the appointing power agrees to more time.  Failure to respond to the contact person within the time frame allowed shall be considered a rejection of the offer by the employer. 

	EMPLOYEE SIGNATURE


	DATE 


This bid form must be submitted to the contact person identified on the Employment Opportunity Bulletin and received by the Post & Bid File By date. 

Hiring Office:  Please forward all bid forms to Linda Bender after the Post & Bid File By date for seniority calculations.

	FOR PERSONNEL USE ONLY

	TENURE/TIME BASE
	
	APPOINTMENT DATE
	
	SENIORITY (MONTHS)
	

	SSN
	
	SENIORITY VERIFIED BY:
	
	DATE VERIFIED:
	

	POST AND BID PERIOD VALID FROM :









THROUGH:


OHR-R0104 (NEW 03/06)
Post and Bid Application

Bargaining Units 1 and 4
VACANCY: A permanent full-time position unoccupied as a result of retirement, transfer, termination, reassignment, or new funding.

PERMANENT FULL-TIME STATUS EMPLOYEE: A full-time employee who has successfully passed probation in their current classification in the Department of General Services and was employed as of December 1, 2005.

SENIORITY: “Seniority is defined as total months of State service as used for vacation/annual leave accrual purposes.  When two or more employees apply for a specific position and have equal State service seniority, the tie shall be broken as follows: total months of State service within the Department of the posted position, then by lot.
Seniority will be based on your seniority as of the beginning of the December 2005 pay period.  A new seniority list shall be calculated each December thereafter.

The seniority list is available at http://documents.dgs.ca.gov/HR/PNB BU 1-4/12-1-05 BU 1-4 Seniority List.xls.

Any challenge to your seniority score must be filed with thirty (30) calendar days of the list becoming available (April 27, 2006).  The Seniority Score Challenge form is available at http://documents.dgs.ca.gov/HR/PNB BU 1-4/Seniority Score Challenge Form.doc. 

The seniority list, as modified by any successful challenge, shall be the sole determinant of seniority for Post and Bid selections until a new list is developed.
ELIGIBILITY TO BID: To be eligible to bid you must already be employed by the Department and meet one of the following:
a. Currently have permanent, full-time civil service status in the same civil service classification as the posted position; or

b. Currently have permanent intermittent civil service status in the same civil service classification as the posted position and meet the eligibility criteria for a time based change under State Personnel Board Rule 277.

If you are on probation or on an official Training and Development assignment, you are not eligible to bid.

You must meet the qualifications stated on the bid notice and possess the physical abilities to perform the essential functions of the posted position.

You must have overall satisfactory performance in your current job.  In the absence of any current annual performance appraisal or performance evaluation material to the contrary, your performance shall be deemed satisfactory.

For the 12 calendar months preceding onset of the bid process, if you received an adverse action which relates to your job performance, you will be precluded from participation in the bid process.

If you successfully bid, you are precluded from bidding on any position for a period of twelve months from the date appointed to the position.  When you have two or more bids pending and accept an offer, all outstanding bids shall be deemed withdrawn.  You shall notify the contact person for those outstanding bids.

If you decline the offered position, you are precluded from bidding on any position for a period of three months from the date the position was declined.

EXCLUSIONS TO POST AND BID: Positions excluded from post and bid include:

1. Mandatory Placement:  Post and Bid shall not apply when an employee must be placed by mandatory reinstatement, placement of employee subject to layoff, State Restriction of Appointments/Surplus lists, proper placement such as but not limited to, reasonable accommodation, ADA, worker’s compensation, limited duty, Family Medical Leave Act, hardship transfer.

2. Post and Bid shall not preclude management from transferring employees or denying an employee’s transfer for verifiable security, safety, or other job related reasons (e.g., restraining orders, violence in the workplace, court orders).
3. The State reserves the right to assign/reassign employees where needed, under certain circumstances, such as, but limited to emergencies or reorganizations.

SELECTION: You must satisfy the Eligibility to Bid criteria.
Selection will be based on the division.  The most senior bidder, if any, within the division shall be offered the position.  If no employee from the division bids, then the most senior bidder in the department shall be offered the position.

If the most senior bidder declines the position, then the procedure continues by offering the position to the next most senior bidder until there are no bidders left.  When there are no bidders left, management may fill the posted position through any other means.  Positions filled by any other means count as if filled by the Post and Bid procedure.

The individual selected shall have a maximum of five workdays from date of contact to accept or reject the offer unless the appointing power agrees to more time.  Failure to respond to the contact person within the time frame allowed shall be considered a rejection of the offer by the employee.

The individual selected will be expected to report to the new position in no less than fourteen calendar days unless agreed other wise by the current hiring supervisor.  The start date must be effective within thirty calendar days of the date the employee accepted the position.  If a position requires additional hiring approval, such as, but not limited to, medical clearance, fingerprinting, bonding, or background checks, a conditional job offer will be made and the report date will be established based on approved clearance dates.

Bidding employees who accept appointments waive any and all rights to claim moving, relocation, and associated travel and per diem expenses.

The Department will notify all bidders of the bid award in writing, including name, seniority score and pool of winning bidder within five days of awarding the bid.

30 DAY TRIAL PERIOD: Within 30 days of appointment:

1.      All successful bidders have the right to a “no-fault” return to 
          their former position (as defined in Government Code section 
         18522).

2. Management reserves the right to return successful bidders to their former position for verifiable reasons.  The employee’s right to bid shall be restored.
DISPUTE RESOLUTION: Employees who dispute the appropriateness of the bid award for the posted position may file a written protest (http://documents.dgs.ca.gov/HR/PNB BU 1-4/Post and bid Dispute Resolution.doc).  The protest shall be filed within five workdays after receipt of the notification provide.  Protests shall be filed with the Post and Bid Joint Resolution Committee.  The selected bidder’s appointment date will be put on hold.  The Post and Bid Joint Resolution Committee has ten workdays to issue a decision in writing to the person filing the dispute.  The Post and Bid Joint Resolution Committee shall be comprised of two persons appointed by the Department and SEIU respectively.  Disputes will be resolved by a majority vote.  A tie will be broken by lot.  If the decision is found in the favor of the complainant, the selected bidder will be notified and the decision will be final and not precedential. 
