ACTION WORDS
Accepts – to receive as true; to regard as proper, normal, inevitable.

Accommodates – to assist; to perform a service.

Accompanies – to keep company; to go with.

Accounts – to give a report on; to furnish a justifying analysis or explanation.

Accumulates – to bring together by degrees of regular additions.

Achieves – to bring to a successful conclusion.

Acquires – to come into possession of.

Acts – to perform a specified function.

Adapts – to suit or fit by modification.

Addresses – to make a formal speech.

Adjusts – to bring to a more satisfactory state; to bring the parts of something to a true or more effective position.

Administers – to manage or direct the execution of affairs; to have charge of.

Adopts – to take up and practice as one’s own.

Advises – to offer an informed opinion based on specialized knowledge; to recommend a course of action.

Advocates – to endorse in an assertive and deliberate manner.

Allocates – to set aside money, property, power, or other resources for a  particular individual/program, group of individuals/programs or an organization.

Allots – to assign as a share.
Alters – to make different without changing into something else.

Amends – to change or modify for the better.
Analyzes – to examine and evaluate data with reference to criteria, standards and requirements.

Announces – to proclaim the presence or arrival of; to bring to public notice; to proclaim formally.

Answers – to reply to a question; to provide information on request.

Anticipates – to foresee and deal with in advance.

Applies – to put to use for a purpose; to employ diligently or with close attention.

Appoints – to designate who shall be vested with the responsibility of performing a given task.

Appraises – to give an expert judgment of worth or merit.

Approves – to accept as satisfactory; to exercise final authority with regard to commitment of resources.

Arbitrates – to act with absolute power to decide a dispute.

Argues – to put forth reasons for or against an opinion, procedure, proposal, or the like.

Arranges – to prepare for an event; to put in proper order.

Arrests – to seize and hold under authority of law.

Asks – to seek information about; to inquire.

Assembles – to collect or gather together in a predetermined order from various sources.

Assesses – to determine the exact value or extent prior to judging it or using it as the ground for a decision.

Assigns – to specify or designate tasks or duties to be performed by others.

Assumes – to undertake; to take for granted.

Assures – to give confidence; to make certain of.

Attains – to come into possession of; to arrive at.

Attends – to be present.

Audits – to examine officially with intent to verify.

Authorizes – to approve; to empower through vested authority.

Awards – to confer or bestow.
Balances – to arrange or prove so that the sum of one group equals the sum of another.

Bargains – to negotiate the terms of a purchase, agreement, or contract.
Batches – to group a quantity for a future operation.

Budgets – to plan expenditures.

Builds – to construct.

Calculates – to make a mathematical computation.

Calibrates – to determine the graduations of.

Calls – to communicate with by telephone; to summon; to pay a visit for professional reasons.

Calms – to relax; to pacify.

Carries – to move something or someone from one place to another, using hands.

Categorizes – to group on the basis of a comparison of certain readily perceived characteristics and criteria.

Checks – to compare with a source.
Chooses – to decide on one of two (or more) alternatives.

Circulates – to pass from person to person or place to place.

Cites – to quote, name, mention, refer to, or allude to.
Classifies – to group or segregate in classes that have systematic relations usually founded on common properties or characters.

Cleans – to rid of dirt, stain, or impurities; to remove from.

Clears – to gain approval of others; to free from obstruction; to authorize; to get rid of.

Closes – to bring to a conclusion; to bar passage; to shout; to suspend or stop operations.

Coaches – to befriend and encourage individuals on a person, caring basis by approximating a peer or family-type relationship either in a one-to-one or small group situation; to provide assistance concerning activities of daily living, the use of various institutional services, and participation in groups.

Codes – to put into words or symbols used to represent words.
Collaborates – to work jointly with; to cooperate with others.

Collates – to assemble in proper numerical or logical sequence.

Collects – to gather.

Communicates – to impart a verbal or written message; to transmit information.

Compares – to examine for the purpose of discovering resemblances or differences.

Compiles – to put together information; to collect from other documents.

Completes – to finish; to fully carry out.

Composes – to create or devise; to author or draft; to write.

Computes – to determine or calculate mathematically.

Concurs – to agree with apposition, statement, action, or opinion.

Condenses – to make more compact; to shorten.

Conducts – to carry on; to direct the execution of.

Confers – to compare views; to consult.

Contacts – to communicate with.

Contrasts – to compare with an aim of pointing out differences but not determining relative values.

Controls – to measure, interpret, and evaluate actions for conformance with plans or desired results; to exercise authority over.

Converts – to alter the physical or chemical nature of something; to alter for more effective utilization.
Conveys – to transfer by legal means ownership of property from one individual to another.

Convinces – to bring by argument to assent or belief.  (Compels one’s belief in its soundness because it satisfies the sense of logic or fitness.)

Coordinates – to regulate, adjust, or combine the actions of others to attain harmony.

Copies – to duplicate an original.

Corrects – to make or set right; to alter or adjust to conform to a standard.

Correlates – to establish a reciprocal relationship.

Corresponds – to communicate with.

Counsels – to advise seriously and formally after consultation so as to avoid rash actions.

Counts – to indicate or name by units or groups to fine the total number of units involved.

Creates – to bring into existence; to produce through imaginative skill.

Debates – to arguer formally, usually under control of a referee and according toa set of regulations.

Decides – to arrive at a solution; to bring to a definitive end.

Defends – to protect from danger; to shield; to guard.

Defines – to determine and state the limits and nature of; to give the distinguishing characteristics of.

Delegates - to commission another to perform tasks or duties that may carry specific degrees of accountability and authority.

Deliberates – to reach a decision only after intense analysis: the variables involved are highly abstract, and the consequences of the decision are considerable.

Delivers – to set free; to convey; to send to an intended destination.

Demonstrates – to illustrate and explain, especially with examples; to instruct by doing.

Deploys – to station person or forces systematically.

Describes – to use written or oral language to explain the detail of; to give an account of.

Designs – to conceive or create according to plan.

Designates – to choose an incumbent or to detail a person to a certain post.

Destroys – to completely tear down, do away with, or bring to an end.

Detects – to take notice of something by physical means (e.g., visual, tactile.)

Determines – to resolve; to fix conclusively or authoritatively.
Develops – to disclose, discover, perfect, or unfold a plan or idea.

Devises – to form in the mind by new combinations or applications of ideas or principles; to invent.

Dictates – to say or read aloud something to be taken down in writing or otherwise recorded.

Digs – to break or turn over or remove with a tool.

Disburses – to pay out or distribute with authority.

Discharges – to dismiss from employment.

Disciplines – to penalize individuals or groups whose behavior is contrary to established rules and regulations.

Discovers – to obtain knowledge of through observation, search, or study.
Discusses – to exchage views for the purpose of arriving at a conclusion.

Dismantles – to take apart or raze; to remove furniture or equipment.

Dispatches – to send to a specific destination or on specific business.

Displays – to show; to spread before the view.

Disposes – to sell or get rid of.

Disseminates – to spread or disperse information or ideas.

Distinguishes – to perceive or indicate differences; to discriminate.

Distracts – to divert attention by entertaining.

Distributes – to deal out portions or spread about units among a number of recipients.
Diverts – to change the course of.

Drafts – to prepare papers or documents in preliminary form.

Drive-Control – to start, stop, and/or control the actions of machines for which a course must be steered or guided in order to fabricate, process, and/or move things or people.

Dumps – to empty out; to get rid of; discard or unload.

Duplicates – to make a copy or reproduction through the use of machinery.

Edits – to correct spelling, faulty phrasing, and imperfect punctuation, and mark a manuscript to ready it for publication.

Elaborates – to work out in detail; to give details.
Elects – to choose or select carefully.

Eliminates – to get rid of; to set aside as unimportant.

Employs – to make sue of; to use or engage the services of; to provide with a job that pays wages or a salary.

Encourages – to inspire with spirit, hope, to impart courage or confidence.

Endorses – to support or recommend.
Enforces – to require operation, observance, or protection of laws, orders, contracts, and agreements by authority.

Engages – to interlock with; to mesh; to provide occupation for; to arrange to obtain the use of services of.

Enlists – to engage for duty; to secure the support and aid of.
Enters – to write down in a record, diary, log, or list; to make an entry of.

Ensures – to make sure, certain, or safe; to guarantee.

Escorts – to accompany another; to give guidance or protection.

Establishes – to bring into existence.

Estimates – to forecast future requirements.

Evacuates – to withdraw persons from a specific place.

Evaluates – to determine or fix the value of.

Examines – to inspect closely.

Exchanges – to give or take one thing in return for another.

Excludes – to shout out; to bar from participation, consideration, or inclusion.
Executes – to pout into effect; to carry out.

Exercises – to exert influence; to train by drills and maneuvers; to use repeatedly in order to strength and develop.

Exhibits – to put forward prominently or openly, either with the express intention or with the results of attracting attention or inspection.

Expedites – to accelerate the process or progress of.

Experiments – to test a theory or hypothesis under controlled conditions.

Explains – to clarify or make acceptable to understanding something that is mysterious, causeless, or inconsistent.

Extracts – to draw forth; to withdraw; to separate; to determine by calculation.

Fabricates – to build by assembling; to manufacture.

Facilitates – to make easier.

Fastens – to make secure by locking, shutting, buttoning; to fix firmly in place.

Feeds – to move into a machine or opening in order to be used or processed; to furnish with something essential for growth, sustenance, maintenance, or operation.

Files – to arrange in a methodical manner; to rub smooth or cut away with a tool.

Finalizes – to put in finished form.

Finds – to encounter; to come upon by searching or effort.

Fingerprints – to make an ink impression of the curves formed by the ridges of the skin surface of the fingers.
Follow directions -  to comply with; to obey.

Follow-up – to pursue closely in order to check progress.

Forecasts – to calculate or predict (some event or condition) usually as a result of rational study and analysis of available pertinent data.

Formulates –to develop or devise.

Fosters – to promote the growth or development of.

Furnishes – to provide with what is needed; to supply.

Gathers – to collect; to harvest; to accumulate and place in order.

Gauges – to assess a thing as authentic, good or adequate or the degree it is so in relation to a standard measure or scale.

Generates – to bring into existence; to originate by a vital or chemical process.

Governs – to exercise continuous sovereign authority over; to control and direct the making and administration of authority over; to have decisive influence.

Grades – to divide into groups based on ascending or descending order; to prescribe relative rank or class.

Greets – to receive and welcome visitors to the office.

Guarantees – to secure; to answer for the debt, default, or miscarriage of.

Guides – to show the way or approach by applying intimate knowledge or experience of the way or approach and of all its difficulties.

Handles – to deal with; to manage; to control.

Hauls – to move by pulling or drawing; to transport by vehicle.

Helps – to be of use to; to relieve; to remedy; to serve; to assist.

Hires – to engage the service of for a set sum.

Hypothesizes – to form a tentative assumption in order to draw out and test its logical or empirical consequences.

Identifies – to distinguish; to name; to know.

Illustrates – to make clear something that is difficult, abstract, or remote from experience especially to use pictures or sketches to make vivid or real what is being explained.

Imitates – to repeat convincingly or tellingly the recognizable features of the model; suggest the following of a model or pattern without precluding some variation.
Implements – to carry out; to execute a plan or program.

Imports – to bring from a foreign or external source.

Improves – to make something better.

Indexes – to classify information, usually on the basis of subject-matter or name, to facilitate reference.

Indicates – to direct attention to; to make known.

Indicts – to bring charges against an individual or organization.

Influences – to bring about a change in another’s actions or thoughts by persuasion.

Informs – to make known, to give information; to impart knowledge.

Initiates – to start; to introduce; to originate.

Innovates – to exercise creativity in introducing something new or in making changes.

Inquiries – to request information; to investigate.

Inspects – to examine carefully and critically; to examine or determine.

Installs – to place in office; to establish in an indicated place, condition, or status; to set up for use in service.

Institutes – to establish in a position or office; to originate.

Instructs – to teach; to direct on the basis of law or technology.

Interests – to excite or hold one’s curiosity or attention; to engage or attract the attention of someone.

Interprets – to give the meaning of; to explain to others.

Interrogates – to examine by formal questioning.

Interviews – to elicit information through questioning, usually on a conversational basis.

Invents – to think up or image; to create.

Inventories – to catalog or to count and list.

Issues – to put forth or to distribute officially.

Itemizes – to enumerate one after another; to set or note down in detail.

Joins – to put or bring together.

Judges – to hear and determine or decide in the case of (as a person) in or as if in a court of justice; to make decisions or pass upon the merits of something.

Justifies – to prove or show to be right or responsible.

Leads – to guide or direct on a course or in the direction of; to direct the operation of.
Lectures – to deliver a discourse given before an audience expecialy for instruction.

Lends – to give for temporary use on condition that the same or its equivalent be returned.

Lets – to allow; to rent or lease; to assign, especially after bids.

Lifts – to use effort to overcome the force of gravity.

Lists – to enumerate; to enter into a catalog with a selling price.

Listens – to pay attention; give heed.

Loads – to place in or on a means of conveyance; to increase the weight of by adding something heavy.

Locates – to search for and find.

Lubricates – to apply a substance to machinery to reduce friction in operation.

Maintains – to keep in an existing state.

Makes – to cause to happen to; to cause to exist, occur, or appear; to create.

Makes arrangements – to prepare, i.e., facilities or materials.

Manages – to handle or control; to direct or oversee; to administer.

Manipulates – to maneuver; to control or dominate; to handle or operate.

Maps – to make a survey of for the purpose of representation.

Markets – to expose for sale; to sell.

Matches – to pair up or put in a set as possessing equal or harmonizing attributes.

Measures – to ascertain the quantity, mass, extent, or degree of in terms of a standard unit or fixed amount, usually by means of an instrument or container marker off in the units.

Mediates – to attempt to bring extremes together or to function a s form of communication between them.

Meets – to come into contact with others for the purpose of informing or discussing.

Mends – to repair; to restore to soundness that which is broken or torn.

Mentors – to deal with individuals in terms of their overall life adjustment behavior in order to advise, counsel, and/or guide them with regard to problems that may be resolved by legal, scientific, clinical, spiritual, and/or other professional principles.  Advises clients on implications of diagnostic or similar categories, courses of action open to deal with a problem, and merits of one strategy over another.

Mixes – to combine or blend particles, parts or elements into one.

Modifies – to make less extreme; to limit or restrict the meaning of; to make minor changes in.

Monitors – to watch, observe, or check for a specific purpose.

Motivates – to consciously attempt to stimulate the active interest or desire for something.

Moves – to go from one point to another; to shift; to maneuver.

Names – to nominate; to speak about; to identify.

Negates – to deny the existence or truth of; to cause to be ineffective or invalid; to eliminate.

Negotiates – to exchange ideas, information, and opinions with others on a formal basis; to formulate policies and programs on an initiating basis (e.g., contracts) and/or arrives at resolutions of problems growing out of administration of existing policies and programs, usually after a bargaining process.
Neutralizes – to destroy the effectiveness of; to nullify.

Notifies – to make known.

Nullifies – to make of no value or consequence; to cancel out.
Observes – to watch attentively.

Obtains – to acquire or gain possession of.

Occupies – to take possession of; to fill.

Omits – to leave out; to disregard.

Opens – to make available for entry or passage; to make accessible; to expose to view; to disclose.

Operates – to perform an activity or series of activities.  To control the function of as a machine.

Opposes – to resist; to withstand; to place opposite or against.

Orders – to issue commands.

Organizes – to set up an administrative structure in order to form a coherent or functioning whole.

Originates – to begin; to initiate.

Outlines – to make a summary of the significant features of a subject.

Overhauls – to make repairs, adjustments needed to restore to good working order.

Oversees – to watch over and direct.

Packages – to wrap or box an item or group of items.

Participates – to take part in.

Patrols – to move about an assigned area for purposes of observation and security.

Performs – to fulfill or carry out some action ; to portray a role or demonstrate a skill before an audience.

Permits – to consent to; to authorize; to make possible.

Persuades – to influence others in favor of a product, service, or point of view by talks or demonstrations; to move by argument or entreaty to a belief, position, or curse of action.

Petitions – to formally request a specific action.

Picks up – to collect or lift an object or material.

Pinpoints – to locate or aim with great precision or accuracy; to cause to stand out conspicuously.

Places – to locate and choose positions for.

Plans – to devise or project the realization or achievement of a course of action.

Posts – to transfer or carry information from one record to another; to display prominently.

Practices – to perform or work at repeatedly in order to gain proficiency.

Predicts – to declare in advance; to foretell on the basis of observation, experience, or scientific reasons.

Prepares – to make ready for a particular purpose.

Presents – to give account of something, usually orally; to offer to view (more formal than reporting).

Prevents – to stop something from occurring; to take advance measures against.

Proceeds – to being to carry out an action.

Procures – to obtain possession of; to bring about.

Produces – to grow; to make, bar, or yield something; to offer to view or notice; to exhibit.

Programs – to arrange or work out a sequence of operations to be performed.

Prohibits – to forbid by authority; to prevent.

Projects – to throw forward; to present for consideration; to communicate vividly, especially to an audience.

Promotes – to advance a higher level or position.

Proofreads – to read copy against the original manuscript.

Proposes – to form or declare a plan or intention.

Provides – to supply what is needed.

Pulls – to cause to move in the direction toward the source of the force.

Purchases – to buy or procure by committing organizational funds.

Pursues – to follow in an effort to capture; to chase.

Pushes – to use force upon an object to move it away from the source of the force.

Qualifies – to moderate; to alter the strength or flavor of; to limit or modify the meaning of.

Quantifies – to make explicit the logical amount of; to determine or express the amount of.

Questions – to inquire into a problem; to ask for information or explanation/ to interrogate; to doubt.

Ranks – to determine or assign the relative rank or class of (requires more discretion than grade).

Rates – to evaluate relative to specific standards.

Reads – to interpret; to scan; to study the movements of; to understand the meaning of; to utter aloud the printed words of.
Reasons – to arguer or discuss in a careful and painstaking manner in order to persuade or explore a subject tin depth.

Rebuilds – to make extensive structural repairs.

Receives – to acquire or come into possession of; to greet or welcome.

Recommends – to advise or counsel a course of action; to offer or suggest for adoption.

Reconciles – to adjust; to restore to harmony; to make congruous.

Reconstructs – to rebuild; to reorganize or reestablish.

Records – to register; to set down in writing.

Reduces – to narrow down; to diminish in size or amount; to abridge; to lower in grade or rank.

Refers – to send or direct for aid, treatment, information, or decision; to direct attention to make reference to.

Refines – to improve or perfect; to free from impurities.

Registers – to enter in a record or list officially.

Regulates – means to order or control by rule, method, or established mode.

Reinforces – to strengthen with additional forces or additions.

Rejects – to refuse to have, use, or take for some purpose; to refuse to hear, receive, or admit.

Relays – to transmit information from one person to the person for whom the information was intended.
Releases – to set free; to permit the publication or dissemination of.

Remits – to send money in payment of; to submit or refer for consideration, judgment, decision, or action.

Removes – to change the location, station or residence of; to dismiss from office.

Renders – to furnish an opinion; to answer.

Repairs – to put into good or fitting order something that is injured.

Replaces – to provide a substitute for something now lost, gone, or worn out.

Reports – to give an account of; to furnish information or data.

Represents – to act in the place of or for.

Reprimands – to advise or warn so that a fault may be rectified.

Requests – to ask for something to be done or given.

Requires – to demand, insist upon; to order.

Rescinds – to make void; to repeal; to abrogate a contract by restoring preexisting conditions.

Researches – to inquire specifically, using involved and critical investigations.

Resolves – to find a solution to.

Responds – to give an answer; to show favorable reaction.

Restricts – to confine within bounds; to restrain.

Retrieves – to regain; to rescue.

Reviews – to consider; to reexamine.

Revises – to rework in order to correct or improve; to make a new, improved, or up-to-date version.

Rewards – to give something in recompense for worthy behavior.

Run errands – to take a short trip to convey a message or perform a specific task.

Satisfies – to carry out the terms of (a contract); to meet financial obligations; to make reparation to; to please.
Saves – to rescue from harm, danger, or loss.

Scans – to survey from point to point, often suggesting a cursory overall observation.

Schedules – to plan a timetable; to fix time.

Scores – to assign a numerical evaluation.

Screens – to examine for the purpose of separating one group.

Scrutinizes – to look something over closely (but not necessarily in as systematic a method as in ‘investigates’).

Seals – to secure the contents of by closing with adhesive.

Searches – to make a thorough examination in order t find something concealed.

Secures – to guard from danger or risk of loss; to guarantee.

Segregates – to separate or set apart from others or from the general mass.

Selects – to choose the best suited.

Sells – to give up to another for money or other valuable consideration.

Sends – to dispatch by means of communication; to convey.

Serves – to assist; to be of use; to hold office; to attend to the needs or requests of people or animals.

Services – to make fit for use by providing maintenance, supplies, repairs, or installations.

Set-up – to install machines or equipment; to insert tools; to alter jibs, fixtures, and attachments; to repair machines or equipment to ready and/or restore them to their proper functioning according to job order or blueprint specifications (involves primary responsibility for accuracy).

Settles – to reach a definite or final choice after a period of indecision or dispute.

Signs – to formally approve a document by affixing a signature.

Simplifies – to clarify; to reduce to basic essentials; to make less complicated.

Solicits – to approach with a request or plea; to strongly urge.

Solves – to find a solution for.

Sorts – to suggest the selection of items according to type (this process is closely related to the categorizing process indicated by ‘classifies’).

Speaks – to make a speech; to give an address; to vocalize.
Specifies – to state precisely in detail or to name explicitly.

Spends – to use up or pay out.

Stacks – to load or arrange in a somewhat orderly heap or pile.

Standardizes – to bring into conformity to something established by authority, custom, or general consent as a model or criterion.

Stores – to put away for future use; to deposit or receive for safe keeping.

Studies – to contemplate; to carefully examine or investigate; to deliberate.

Submits – to yield or present for the discretion or judgment of others.

Suggests – to call or bring to mind (as an idea, mood, or object) by process of logical thought or natural associate of ideas.

Summarizes – to tell in, or reduce to, a summary.

Supervises – to personally oversee, direct, inspect, or guide the work of others with responsibility for meeting certain standards of performance.

Supplements – to add to.

Supplies – to provide what is needed; sometimes to make up a deficiency, replacing losses or depletions; filling a gap.

Supports – to give aid and encouragement.

Surveys – to examine as to condition, situation, or value.

Suspends – to bar for a period from a position.

Systematizes – to arrange methodically.

Tabulates – to put in table form; to set up in columns or rows.

Takes – to assume possession of; to grasp; to gain approval of; to undertake or perform.
Talks – to speak of or discuss.

Teaches – to apply a guided process of assigned work, discipline, directed study, and the presentation of information and examples.

Test – to put to proof; to examine, observe, or evaluate critically.

Testifies – to provide oral or written testimony of facts known.

Trains – to teach, demonstrate, or guide others in order to bring up to a predetermined standard.

Transacts – to carry on business; to negotiate.

Transcribes – to transfer data from one form of record to another or from one method of preparation to another, without changing the nature of the data.

Transfers – to change from one mode of conveyance to another, or from on depository to another.

Translates – to turn into one’s own or another language.

Transmits – to transfer or send from one person or place to another; to send out a signal either by radio waves or over a wire.

Transports – to move persons or materials (usually over a considerable distance).

Tutors – to teach, guide, or instruct on an individual basis and in a special subject or for a particular occasion or purpose.

Turns – to make rotate or revolve; to cause to move around so as to effect a desired end (as locking, opening, shutting); to reverse the sides or surfaces of.
Types – to write with a typewriter.

Understands – to grasp the meaning of; to have thorough or technical acquaintance with or expertness in the practice of.

Updates – to bring current.

Utilizes – to make use of.

Verifies – to confirm or establish authenticity; to substantiate.

Washes – to clean by means of water and/or other substances by dipping, tumbling, or scrubbing.

Waxes – to rub polish, cover, smear, or treat with a sealing substance.

Weighs – to ascertain the heaviness of; to consider carefully.
Withholds – to hold back; to refrain from gaining, giving, or allowing.

Withstands – to stand up against; to resist successfully.

Writes – to set down letters, words, sentences, or figures on paper or other suitable material; to author; to draft

