July 20, 2009
(Addressee)

(Title)

(Address)

(Address)

Subject:
Charter School Facilities Program (CSFP) – Notification of Intent to File Application for Charter School Preliminary Apportionment (Form SAB 50-09); Updated Enrollment Certification/Projection (Form SAB 50-01) requirement; Project Tracking Number Requirement

To Whom It May Concern:
I am writing to notify the ________ School District and its Governing Board of Education the __________ Charter School intends to file an application for (new construction/rehabilitation) funding for its ___________ project with the Office of Public School Construction (OPSC) under the Charter School Facilities Program as provided under Article 12, Chapter 12.5, Part 10, Division 1, Title 2, commencing with Section 17078.50, et seq., of the Education Code.
_________ Charter School is required to notify the district superintendent and the governing board of education of the school district in which a charter school project will be physically located at least thirty (30) days prior to the certification and submittal of the Form SAB 50-09 to the OPSC.  The deadline to file a Form SAB 50-09 with the OPSC is September 28, 2009.  ________ Charter School intends to submit a Form SAB 50-09 for its ________ project and this project includes a request for up to _____ pupil grants at the (K-6/7-8/9-12/Severe/Non-Severe) grade level(s). 
As part of the application process, the school district in which the charter school will be physically located and where new construction eligibility is assessed is required to submit a current Form SAB 50-01 including any applicable charter school enrollment with the OPSC for the 2008/2009 CBEDS year.  Therefore, I respectfully request that the _______School District file an updated Form SAB 50-01 with the OPSC for the 2008/2009 year prior to September 28, 2009 if not already completed.
In addition, pursuant to School Facility Program Regulations Section 1859.162.1(a), for a new construction application, a school board resolution certifying to the number of the district’s unhoused pupils that the project will house, the supporting documentation used to generate this number, and the school board meeting minutes that recorded the approval of the certification are needed to complete the funding application.  I respectfully request that these items be generated by district staff, approved by the school board, and sent to _______ Charter School for inclusion in the funding application.

Lastly, a project tracking is required by the OPSC for each Form SAB 50-09 submitted.  The Project Tracking Number Generator is contained on the OPSC website homepage (http://www.opsc.dgs.ca.gov/default.htm).  Please generate a Project Tracking Number for this project so that it may be included as part of our submittal.
At your earliest convenience, please forward an update Form SAB 50-01, the school board resolution, supporting documentation and minutes, and project tracking number for this project to _______ Charter School for inclusion as part of the charter school’s funding application.  Please do not hesitate to call me if you have any questions or require additional information regarding this notification of ________ Charter School’s intent to file an application under the CSFP or the requests made hereunder.  I can be reached at _______
Thank you for your consideration and I look forward working with you further.

Sincerely,

(Name)

(Title)
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