	WCAG Requirements for the CMS Authors



	1. Provide a text equivalent for every non-text element in page content.
a. You need to add a descriptive alt attribute value to every image.
b. You could add a descriptive caption on the page itself.

c. You can even have a link to another page that fully describes a complicated diagram.
d. Test for accessibility.


	2. Until browsers automatically read aloud the text equivalent of a visual track, provide an auditory description of the important information of the visual track of a multimedia presentation.

a. You need to add a text-only description for every audio, video, or animated presentation.

b. You must not forget to describe important information that is visible but not on the audio track.

c. Test for accessibility.



	3. Synchronize equivalent alternatives for any multimedia presentation.

a. Synchronization text to the video can be accomplished through closed-captioning.

b. Test for accessibility.



	4. Web pages shall be designed so that all information conveyed with color is also available without color.

a. Do not use color alone to indicate which field or statement is to be treated differently from the other fields or statements on the page.

b. Do not use color alone as the means to convey information on a page.



	5. Ensure that foreground and background color combinations of images provide sufficient contrast when viewed by someone having color deficits or when viewed on a black and white screen.

a. For images that provide important information ensure there is sufficient contrast to allow the visitor to discern information.

b. We have tools to demonstrate what visitors can see based on various visual deficiencies.

c. Test for accessibility.



	6. Do not use quotations markup for formatting effects such as indentation.

a. Do not use <blockquote>, <ul>, <ol>, <dl> to create indentations.

b. These tags will indent content but also send a conflicting message to the screen reader.



	7. Clearly identify changes in the natural language of a document’s text.

a. We can show you how to markup phrases in a foreign language.

b. Braille readers, speech synthesizers, and machine translators need this markup.



	8. Avoid deprecated features of W3C technology.

a. As HTML is replaced by xHTML, certain tags will no longer be respected by browsers.

b. Use relative rather than absolute units in markup language attributes and style sheet property values.

c. Do not add any tag property that will conflict with the established departmental style sheet values.

d. We can supply you with a list of the most common deprecated tags you might be tempted to employ.



	9. A text-only page with equivalent information or functionality shall be provided when compliance cannot be accomplished in any other way.

a. Provide an alternative, compliant page whenever an original, non-compliant page is used.

b. Update the alternative page every time you update the original page.

c. Provide the alternate format in a timely fashion.

d. Provide contact information.



	10. Use the clearest and simplest language appropriate for a site’s content.

a. Use short, descriptive link phrases.  
b. Do not use a tiny image, “Click here”, or “More” for a link.

c. Front load a paragraph with a topic sentence at the beginning.

d. Limit each paragraph to one topic.

e. Avoid slang, jargon, specialized meanings, and undefined bureaucratic terms.

f. Use active rather than passive voice.

g. Avoid complex sentence structure.
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