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707 3rd Street, 2nd Floor

WEST SACRAMENTO, CA 95605
SECTION I – REQUEST FOR PROPOSAL (RFP) SCOPE

A.  INTRODUCTION AND OVERVIEW





I-1


B.  SCOPE OF THE RFP AND BIDDER ADMONISHMENT


I-1


C.  DEPARTMENT OFFICIAL 






I-2


D.  KEY ACTION DATES







I-3


E.  AMERICANS WITH DISABILITIES ACT




I-3

F. RULES GOVERNING COMPETITION

1.
IDENTIFICATION & CLASSIFICATION OF RFP REQUIREMENTS
I-4

 

2.
BIDDING REQUIREMENTS AND CONDITIONS


I-4

3.
BIDDING STEPS







I-6
4.
FORMAT OF PROPOSALS





I-9
5.
EVALUATION AND SELECTION
 PROCESS



I-10
6.
TECHNICAL AND COST SCORES




I-26
7. 
SELECTION AND AWARD





I-27
8.
CONTRACTUAL INFORMATION




I-29
9.
OTHER INFORMATION






I-29
10.
CONTRACT ADMINISTRATION





I-29
11.
COMPETITIVE BIDDING
I-30
12.
BID RESPONSIVENESS






I-31
13.
BIDDER’S FINAL PROPOSAL CHECKLIST



I-33
SECTION II – CONTRACT

SAMPLE STANDARD AGREEMENT





II-1

EXHIBIT II-A

A.
OVERVIEW








II-2

B.
STATEMENTOF WORK
  





II-2


EXHIBIT II-B

CONTRACTOR CERTIFICATION CLAUSES




II-22
EXHIBIT II-C

GENERAL TERMS AND CONDITIONS





II-23

EXHIBIT II-D

ADDITIONAL PROVISIONS






II-24
SECTION III – COST
A.
INTRODUCTION







III-1

B.
REBATE PROGRAMS






III-1

C.
ADMINISTRATIVE FEE






III-2
D.  TABLES








III-2

E.  INSTRUCTIONS FOR COMPLETING COST/REBATE TABLES

III-3

F.  COMMERCIALLY AVAILABLE PRICE LIST




lll-4

SECTION IV – FORMS AND EXHIBITS
A.  FORMS AND EXHIBITS LIST










B.  LETTER OF INTENTION TO BID







C.  CERTIFICATE OF STATUS- CALIFORNIA SECRETARY OF STATE


D.
CUSTOMER REFERENCE FORM






E.  PAYEE DATA RECORD








F.
CERTIFICATE OF INSURANCE







G.
SMALL BUSINESS CERTIFICATION






H.
DISABLED VETERAN BUSINESS ENTERPRISE PROGRAM



I.  TARGET AREA CONTRACT PREFERENCE ACT (TACPA)



J.  ENTERPRISE ZONE ACT (EZA)







K.
LOCAL AGENCY MILITARY BASE RECOVERY ACT (LAMBRA) 


L. COMMERCIAL AVAILABLE PRICE LIST




(Bidder to provide and include in sealed envelope with Cost Worksheets)

M. SAMPLE REQUEST TO PARTICIPATE FORM
N. SAMPLE STATE AGENCY ADDENDUM FORM

O. SAMPLE LOCAL AGENCY ADDENDUM FORM

P. CARD DESIGN AND EMBOSSING SAMPLE

Q. STATE OF CALIFORNIA BUDGET LETTER 05-15, LATE PAYMENT

PENALTY INTEREST RATES

R. GLOSSARY OF TERMS

S. CAL-CARD ACCOUNT PURCHASING ACTIVITY FOR 2005

T. CAL-CARD STATISTICAL REPORT

U. CAL-CARD DATA ELEMENTS REQUIREMENTS

Page 1 of 4
Page 4 of 4

