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CAL-Card Transition

Communication # 4 

Payment & Remittance Processes

Your agency’s U.S. Bank CAL-Card Purchasing Card accounts have been transitioned to a new processing platform, Total Systems (TSYS), and a new electronic program management tool, Access Online.  As a result, your payment and remittance processes for these new accounts have also changed.  The following are important reminders regarding payment and remittance processes for your purchasing card accounts on the TSYS processing platform. 

New Statements – The day after your agency’s cycle date, a CAL-Card statement is generated from U.S. Bank for each managing account, also referred to as corporate account or billing account.  These statements itemize the purchases for each cardholder associated with the managing account.

Cardholders also receive individual cardholder statements detailing the activity on their account over the cycle period. The cardholders should not pay the bank directly therefore the amount due is $0.00.

Cardholders, Billing Officials and Program Administrators may view statements in Access Online, immediately after their cycle date. Program Administrators control who gets access to Access Online.

Corporate Summary Accounts – Amounts due for your Agency CAL-Card purchasing card accounts are billed at the managing account.  As a result, you will receive a statement for each managing account (corporate account summary.)  The corporate summary statement serves as the official invoice for the cardholders associated with that managing account.  Payments must be made notating the managing account and not the cardholder account number.

New Payment Remittance Address – Check payments for accounts on Total Systems are handled through the U.S. Bank Payment Processing Center in St. Louis, MO.  Please note the new payment remittance address on your corporate summary statement coupons:





CORPORATE PAYMENT SYSTEMS

P.O. BOX 790428

ST. LOUIS, MO 63179-0428

Payments for your old purchasing card accounts on the Rocky platform should continue to be sent to the Fargo, ND payment processing address on your Rocky invoice.  The US Bank Invoice Payment Service team will be working with you to expediently clear outstanding balances on your Rocky invoices. 

Payment Scenarios - On the following pages, various check payment scenarios are illustrated using sample payment coupons and sample check examples.  It’s important to review the scenarios and remit payments correctly to ensure accurate and prompt posting of your payments.  Failure to do so may result in your payment(s) being rejected and returned to you ultimately leading to suspension on your accounts.  

Scenario # 1 - One U.S. Bank Payment Coupon / One Check

Sample Payment Coupon
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Vendor Number:

 

USBANK
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TOTALS

 

 

 

 

$ 500.00
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Account Number 

 

424604450000000
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Amount Due

 

$

 

        

   

  

 

 

 500.00
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MOUNT ENCLOSED
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Sample Check
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Notes:  The Payment Coupon must balance to the check amount. 

In this example the check amount of $ 500.00 balances with the payment 

coupon amount of $ 500.00

Scenario # 2 – One U.S. Bank Payment Coupon / Multiple Checks




















































































































































































































































































































































Notes:  Check amounts must balance to the amount due on the payment coupon.  In this example the two checks ($ 250.00 each) balance with the payment coupon amount of $ 500.00

           Scenario # 3 – Multiple U.S. Bank Payment Coupons / One Check










































































































































































































































































































































































































































Notes:  Payment coupons must balance with the check amount.  In this example, the payment coupon amounts ($ 125.00 plus $ 125.00) balance the check amount of $ 250.00.  

    
Scenario # 4 – Managing Account List / One Check




   (No U.S. Bank Payment Coupons)




































































































































































Notes:   The Managing Account List must balance to the check amount.  In this example, the addition of the Managing Account balances ($ 500.00) also balances with the check amount of $ 500.   


Scenario # 5 – One Check & Check Stub or “Skirt”



(No U.S. Bank Payment Coupon)



































































































































































































Notes: The full 16 digit Managing Account number must appear on the face of the check and check stub or “skirt”.  In this example, the 16 digit managing account number (4246000000000006) must appear on the check face and check stub or “skirt).

Scenario # 6 – One Check / No Check Stub or “Skirt”

(No U.S. Bank Payment Coupon)



























































































































































Notes: The full 16 digit Managing Account number must appear on the face of the check.  In this example, the full 16 digit Managing Account number (4246000000000007) appears on the check face.

PAY	Five Hundred Fifty Dollars and No Cents USD








50060640





CAL-Card Agency


Address


City, State, ZIP 
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Account Number 	4246044500000005





Amount Due	$	              500.00





AMOUNT ENCLOSED


$	500.00





Please Make Checks Payable to:


CORPORATE PAYMENT SYSTEMS





CORPORATE PAYMENT SYSTEMS


P.O. BOX 790428


ST. LOUIS, MO 63179-0428








CAL-Card Agency


Address


City, State, ZIP





PLEASE MAKE ANY ADDRESS CHANGES ON THE BACK OF THE PAYMENT COUPON


DETACH HERE AND RETURN WITH PAYMENT








U.S. Bank


Corporate Payment Systems


P.O. Box 790428


St. Louis, MO 63179-0428
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VOID AFTER 120 DAYS









































	CAL-Card Agency


	City, State, ZIP	


Check List


     


Managing Accounts			Amount Due		


4246000000000001			$ 100.00


4246000000000002			$ 100.00		    4246000000000003			$ 100.00


4246000000000004			$ 100.00	


4246000000000005			$ 100.00


								


Total					$ 500.00																																																																																																					








U.S. Bank


P.O. Box 6343


Fargo, ND 58125-6343








PAGE  
1

