Occasionally, a department will need to purchase a product type or configuration other than the State common configurations available through the IT Hardware Statewide contracts.  An exemption can be requested through the following process.

 

Typically, departments seeking an exemption from an IT Hardware Statewide contract plan to purchase a specific brand and model which they feel meets their needs. Departments must first conduct a thorough analysis of whether goods and services available through the contract can meet their needs. They must then complete the “Limit to Brand or Trade Name” statement.  The justification analysis must include:

· Why the Statewide contract does not meet the department needs;
· What the consequences are of not using the Statewide contract;

· How the department plans to ensure the use of Statewide contracts in the future; and 

· How the price was determined to be fair and reasonable.

The form must be approved and signed by the requesting department’s Director or designee and the Department of General Services Procurement Division Contract Administrator. 

 

Both signatures are required. After the approvals have been obtained, a copy of the approved exemption is retained in the department’s procurement file.  If the purchase estimate exceeds the requesting department’s IT purchasing authority, the form must also be submitted to Department of General Services Procurement Division at the same time as the Purchase Estimate.

