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Information Technology and Telecommunication Services

Elements
of a
Competitive Solicitation
for

Request for Quotation
Element $100,000 and Under (RFQ)
$100,000.01-$1,000,000.00
IT Software As applicable to the As applicable to the
License transaction. transaction.
Special If applicable:
Provisions = Verbal — Less than If applicable:
5,000 phone script must | Written — either by attaching
refer suppliers to the hardcopy to solicitation or
location on DGS/PD identifying in solicitation the
web page. location of the electronic
=  Written — either by version.
attaching hardcopy to
solicitation or identifying
in solicitation the
location of the electronic
version.
IT Personal As applicable to the As applicable to the
Services transaction. transaction.
Special If applicable:
Provisions = Verbal —Less than If applicable:
$5,000 phone script Written — either by attaching
must refer suppliers to hardcopy to solicitation or
the location on DGS/PD | identifying in solicitation the
web page. location of the electronic
= Written — either by version.
attaching hardcopy to
solicitation or identifying
in solicitation the
location of the electronic
version.
Agency As applicable to the As applicable to the
Special transaction. transaction.
Provisions If applicable:
= Verbal — Less than If applicable:
$5,000 phone script Written — providing in
must refer suppliers to solicitation.
the location on DGS/PD
web page.
= Written — include in
solicitation.
SCM, Vol. 3

Invitation for Bid
(IFB)
$100,000.and Under
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Invitation for Bid
(IFB)
$100,000.01-$500,000.00

Invitation for Bid
(IFB)
Over $1,000,000

Request for Proposal
(RFP)
Over $1,000,000

As applicable to the transaction

If applicable:

Written — either by attaching
hardcopy to solicitation or
identifying in solicitation the
location of the electronic
version.

As applicable to the
transaction.

If applicable:

Written — either by
attaching hardcopy to
solicitation or identifying
in solicitation the
location of the electronic
version.

As applicable to the
transaction.

If applicable:

Written — either by attaching
hardcopy to solicitation or
identifying in solicitation the
location of the electronic
version.

As applicable to the
transaction.

If applicable:

Written — either by
attaching hardcopy to
solicitation or identifying
in solicitation the
location of the electronic
version.

As applicable to the
transaction.

If applicable:
Written — providing in
solicitation.

As applicable to the
transaction.

If applicable:
Written — providing in
solicitation.
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Request for Quotation
$100,000 and Under
$100,000.01-$1,000,000
Evaluation Meth
Preferred solicitation format | Preferred solicitation format
cost meeting for this evaluation criteria for this evaluation criteria
Must be a sealed bid.
lue-effective | Al Acceptable solicitation
format for this evaluation format for this evaluation
m m
Must provide for a two Must provide for a two
procedure procedure » \
luati
identiali ired, but Not required, but
a a
h

Confidentiality Not required [
statement
team approach to team approach to
know i icitati
evaluation is used. evaluation is used. &
Cost proposal | Lowest net cost, not Lowest net cost, not
Value effective, required. Value effective, required. &
C i Confidential until the notice
of intent to award is posted.
The total of all preferences | The total of all preferences §
preferences combined may not exceed | combined may not exceed
15% or $100,000 15% or $100,000
whichever is lower whichever is lower.
&
P
Posting of the Not required
i intent

Must be posted for 5
working days prior to
award ‘

,000.00 Over $1,000,000 Over $1,000,000
Acceptable solicitation format | Not applicable
for this evaluation criteria and
Must be a sealed bid.
Acceptable solicitation format | Acceptable solicitation
for this evaluation format for this evaluation
m m
Must provide for a two Must provide for a two
envelope evaluation envelope evaluation
R ired. R
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