Looking up a contract in Fi$cal 
Login into Fi$cal at: www.fiscal.ca.gov

[image: ]1. Goto www.fiscal.ca.gov
2. Click on “Access Fiscal”
3. Click on “FISCAL LOGIN”
4. 4. Sign in with Username and Password




To get to the Contract Search:  

[image: ]1. Click on “People Soft”


[image: ]Click on: 
1. Main Menu
2. Procurement Contracts
3. LPA/Department Contract Search 


To Search for a Contract: 


[image: ]1. In the “Contract ID” field, enter the contract number
2. Click on “Show LPAs”
3. Click on “Search”



[image: ]1. Click “View” to view contract.  



To view the contract attachments/documents: 

[image: ]1. Click on “View/Edit Comments and Attachments”



[bookmark: _GoBack][image: ]1. All attachments appear on this page.  
2. If there is more than one attachment, you can click on “View All” to view all attachments. 
3. To view a particular document, select “View”
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