LCB Form Changes

Revised 3 forms

1. Non-Competitively Bid (NCB) Contract Justification
2. Special Category NCB Request

3. Limited to Brand or Trade Name (LTB)
NCB Revisions
1.  Signature instructions have been added which reflect the possible designation of the 

Procurement and Contracting Office (PCO) as approver in place of the Director.  The Designee must notify the Director of the approval.                                                        
2.  Revised address to be: Intake and Analysis Unit

3.  Added fifth box for Original Contract Amount Excluding:**
**Excluding sales and use tax, finance charges, postage and handling.               

Shipping charges are also excluded from the dollar threshold limits 


                            

unless the shipping charge is included in the evaluation such as Free 
                                            

On Board (FOB) Origin, Freight Collect or FOB Destination          
SCR Revisions
1. Signature instructions have been added which reflect the possible designation of the 

Procurement and Contracting Officer (PCO) as approver in place of the Director. The Designee must notify the Director of the approval.    
2. Revised address to be: Intake and Analysis Unit

LTB Revisions

1. Signature instructions have been added which reflect the possible designation of the Procurement and Contracting Officer (PCO) as approver in place of the Director. The Designee must notify Director of the approval.

2. Revised address to be: Intake and Analysis Unit.

3. Information similar to the NCB is now requested on the form.

4. Added box for Original Contract Amount Excluding:**
**Excluding sales and use tax, finance charges, postage and handling.               

Shipping charges are also excluded from the dollar threshold limits 


                            

unless the shipping charge is included in the evaluation such as Free 

On Board (FOB) Origin, Freight Collect or FOB Destination             

5. Added language: 
· Department of General Services approval not required if contract value is under $25,000 and under delegated Purchase Authority.
· This justification document consists of two (2) pages. All information must be provided and all questions answered. The “Required Approvals” section must include a date for each signature, as appropriate for the transaction. The LTB applies to the following methods of purchasing: competitive solicitations (informal/formal) and SB/DVBE Option. 
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