Job Aid:  How to Get Legislation Changed
	Introduction
	Sometimes existing legislation requires revision. When circumstance requires this type of change, follow these steps to make it happen. 


	Responsibility
	[Identify the person(s) responsible for performing the task.]


	Terminology
	The table below defines terms you should know to perform the task.

Term

Definition

 


	Diagram
	[Include a labeled diagram, if the reader needs to know what something looks like to perform the task.]


	Parts and functions
	The table below identifies the parts and functions of the [object shown in the diagram].

Part 

Function

 


	Before you begin
	[Explain what the reader should do to prepare to perform the task.]
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	Warnings [or Cautions, or Guidelines]
	[Explain what the reader should or should not do to perform the task correctly or safely.]


	Procedure
	Follow the steps in the table below to [name the task].

Step

Action

 


	Related resources
	[Identify additional information or resources that explain the task.]


