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	MEMORANDUM   



	
	


Date:
September 29, 2009
To:

Procurement & Contracting Officers (PCOs)

            
Purchasing Authority Contacts (PACs)

From:
Jim Butler, Chief Procurement Officer

Procurement Division
Subject:
Department Non-IT Acquisition Plans
The purpose of this memo is to notify State agencies, departments, boards and

Commissions that the Department of General Services, Procurement Division (DGS-

PD) is developing a tactical workload plan in an effort to better serve our customers.  
To assist in this planning effort, DGS-PD is requesting your Department’s Acquisition 
Plan for Non-IT Goods for FY 2009-2010. DGS-PD will obtain the approved IT Goods

and Services plan for your department from the Office of the Chief Information Officer
(OCIO) and use it to acquire the requisite IT Goods and Services information.   
Please provide a listing of all Non-IT Goods acquisitions which your department intends to have DGS-PD purchase on your behalf in this fiscal year. It is not necessary to include acquisitions your department will conduct under its purchase authority.  The Acquisition Plan is a snapshot of your present acquisition plans for the fiscal year; however, if changes are made to the initial submission, updates to the plan may be made on a quarterly basis.  
We request your Acquisition Plan use the sample format or one which contains the same information; to access the sample format click here - sample.  Please submit your plan to DGS-PD by 5PM October 19, 2009. 
Commencing or awarding a department’s procurements is not contingent upon submittal or approval of these acquisition plans to DGS. DGS-PD intends to use your acquisition projections to assess workload and properly allocate resources in an effort to meet your purchasing requests.
Please submit your plans as attachments via email to: pams@dgs.ca.gov.

Acquisition Plans for FY 2009-2010 are due as follows: 
October 19, 2009 – Acquisition Plan 
December 14, 2009 – Updated Acquisition Plan
March 15, 2010 - Updated Acquisition Plan  
Questions
For policy questions regarding this memo contact: ppo@dgs.ca.gov  

For questions regarding submittal contact:  pams@dgs.ca.gov
