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It is the intent of the Department of General Services to ensure that competitive bidding processes
will be employed tothe maximum extent required by law. The purpose of this Management Memoiis to
provide guidelines for the acquisition of goods and services obtained through the use of CMAS,
Master and Non -C Bid iion methods.

Separate standards and processes are required for contracts $250,000 orless and those greater
than $250,000. These are delineated in Attachments A, and B, attached. _Attachment A provides
quidelines " for  purchase from CMAS and Master Agree ments, distinguishing between information
technology (IT) purchases and  non-information_technology (non-IT) purchases, and further
categorized by dollar threshold. - Attachment B provides guidelines for Non-Competitively Bid (NCB)
contracts, again distinguishing between IT and non-IT purchases and categorized by their doliar
threshold. Attachments C and D identfy and provide further procedures for contracts exempt from
competitive bidding by statute (AttachmentC) or by policy (AttachmentD), subject to specific
conditions, including the Health Insurance Portability and Accountabilty Act (HIPPA) master service
agreement, and the Calforia.Infegrated information Ne twork (CIN) contract. Atachment D also
d at i
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Purpose

» To provide guidelines for the
acquisition of'goods and services
obtained through the use of:

- California Multiple Award Schedules
(cmas)
- MasterAgreements

- Non-Competitively Bid Acquisition
Methods

» Each department/commission/board
required to maintain a Procurement

Liaison as a single point of contact

Contracts should not be executed
and/orwork should not be commenced
until all of the approvals reguired by the
Management Memo and Attachments
have been obtained

» Separate standards and processes

- For contracts valuedat $250,000
orless

- Forcontracts valued over $250,000

» Failure to.comply with the procedures
and guidelines of the Management
Memowill result in loss of purchasing
authority or contract review exemptions
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Over $500,000
Under $500,000

Over $250,000
Under $250,000

Up to $500,000
IT Goods and Servioj S

Jpt0$250,000
Non-IT Services:

DOLLAR LIMIT
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J‘O
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|
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&

-IT Service
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DOLLAR LIMIT IT Goods and Services & Non-IT Services
Non-IT Services

35uppller
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210$250,000
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fGS $Martis used

drfmancmg
GS/ r curembn DIY sion
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Attachment B
Guidelines Non-Competitively Bid Contracts

Dollar u
Thresholds | |
a—

IT Goods and Services
» [Emergency
=1
. OLySourcL

ublic Contract Code 1210:

NonHa petltlvfy
#:ontrac

$5000.0110.525,00000—
—$10001t0$5.00000

Non-IT Services

I\/Just comply Wlth
Public (ionhract‘dod

12



Non-IT Goods
» Emergency
. O‘ bySoﬂJrc

Public Contract Codes 103
il And 10302

]
i

APPROVALS REéblLED

v’ Agency Secretary.

i ANDJ L
v De artment Dir

Immedlate Next Ranklng dfﬂélal

v [For IT Goods and Services and Non-IT

Division approval required fo départ ents

Goods ,.l
*+ $100.01t0$25,000.00— DGS/| rchre ent
without eledatedpurchasfn aut orn.l

ity

J

* | $5000, Oil to $&5 000.00- NCB regdlred with
delegat ‘dau'thority =l

v Non-It Services

*  $5000.01t0$25,000.00- DGS/Procurement
Divisionapproval required
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! S
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All Non-Competitively Bid Contract Reques 'J

e SubmittoDGS/Procurement Divi iorl

\/AttachStd.8‘1 ! |

v DGS/PchcurementDivision I transmit
those over$250,000 to the Dép‘.tﬂrt ent of
Finance forreviewand approval
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\ \‘
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Actions Under Way

Executive Summary
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