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IT Project Change Request
Office of Technology Resources 


	Project Title: 


	SCPRS
	Change Request #: 
	

	Project Number: 
	
	Submit Date: 
	08/11/03

	Requestor’s Name, Unit: 
	Robert Hinchman
	Priority: 
	Urgent 

	
	
	
	

	Request Description: 


	1. Change Validation requirement for Delegation Number:

The validation number is not required for IT Goods, IT Services, Non- IT goods when using a CMAS or Master Agreement Contracting method.

2. Change Help Text as per attached.

3. Change User Guide section 3 as per attached.



	Functional Impact Analysis: 


	1. This will allow users to input contract type: IT Goods, IT Services, Non-IT Goods and Non-IT services using CMAS and Master Agreements without entering the Delegation Number. A delegation number is not required for Contracting Method CMAS of Master Agreements.

2. Correct Help Text.

3. Correct User Guide.

	Technical Impact Analysis: 


	Have replaced the new #3 document, re-zipped all the individual documents together, and updated the web page to reflect the new information and filenames.

Estimated Hours:  1.5 hrs

	Recommendation:  


	__ Go
	___ Go with modification
	___ No Go 

	Modification:   
	

	

	Approval Status: 


	___ APPROVE
	___ DENY

	Reason if Denied: 


	

	Project Manager Signature: 
	Robert Hinchman, Project Manager
	Date:   8/11/03

	Client Program Manager Signature: 
	
	Date:   

	Chief, OTR, Signature: 
	
	Date:   

	CIO Signature:
	
	Date:



	Project Sponsor Signature: 
	
	Date:   
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