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IT Project Change Request
Office of Technology Resources 


	Project Title: 


	SCPRS
	Change Request #: 
	0038

	Project Number: 
	
	Submit Date: 
	1/12/04

	Requestor’s Name, Unit: 
	Linda Lange, SCPRS Working Team
	Priority: 
	

	
	
	
	

	Request Description: 


	I made a new entry on the Quick Reference Guide on page 4, step 3 under "Screen Contents".  The language in the Action field should read:

REQUIRED:  Select the sub-unit name by selecting from the drop down list.  If your sub-unit name is NOT there, you will need to select OTHER, which brings up another field so you can type it in.  Once it has been entered, it will become available to all users within that Department/Agency.



	Functional Impact Analysis: 


	This will help individuals when needing to enter a new sub-unit.  We are getting calls on how to add new units.



	Technical Impact Analysis: 


	Done as requested last week.

Estimated Hours: 1.0

	Recommendation:  


	__ Go
	___ Go with modification
	___ No Go 

	Modification:   


	

	

	Approval Status: 


	___ APPROVE
	___ DENY

	Reason if Denied: 


	

	Project Manager Signature: 
	
	Date:   

	Client Program Manager Signature: 
	
	Date:   

	Chief, OTR, Signature: 
	
	Date:   

	CIO Signature:
	
	Date:



	Project Sponsor Signature: 
	
	Date:   


DGS OTR, Change Request Form, 02/02 

1 of 1

[image: image1.png]