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Links on the Welcome Page
The first page you will see after succesz
screen shown below.

fully logging ipto the system is the Welcome
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the SCPRS. From this gray area you can click on links tg~take you/fo a number of
different places. i umbers\n the commgnt boxesOn the screen shown
this first\page:

he midtie of the page provides links<tq_allow the ussr to Add Contract or Add
Amendment e a contract that has previoustyhgen ehtered into SCPRS. You
can only add_an aendmentf the-contract has alpeady been entered into

SCPRS. If thesgntract was newer added,.you will not be able to add an
nt. Youwust¥st add agontractkefore you can add an
amendmenttp that contra See Sewstjons 3 and 4 for detailed information.

. The leftsi age alsqQ contains links’to add or amendment a contract.

' u to the HomeRage (this is the screen shown above), the
Repows area, Chanye PassWword screen, the Help manual and to Log- Off.

3. Quick Links on the\re{@fde of the screen will take the user to Procurement's
Division Internet pages for CMAS and Small Business.

4. Also, there are linRsn the gray aréa to permit feedback from users to the
SCPRS staff, to view angounceyents from SCPRS to the users; and to send an
email to SCPRS staff with aQy/questions, concerns, or comments.
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Additional User Guide Sections
For additional information on the following links, go to the User Guide section indicated.
Add Contract Section 3

Add Amendment Section 4
Reports Section 5
Change Password Section 1

Help Assistance
There are a number of help sources in tem to assist the user. If you

us an email. We welcome and

A User's Manual.
printed in sectios

assistance, please
Desk staff.
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Below is an example of a description window for the Leveraged Contract No. box.
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SCPRS screens, bt
of the system. Either
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