Add Amendment (continued)

SCPRS
DATE

Add Amendment Fields

The first five fields have a default value
SCPRS to discuss changes.

that was.n the original contract. Contact

Dept/Agency Name
Sub-Unit Name
Original Entry Date
Contract Type
Dept. Delegation N¢.

discuss changes.
Disabled Veteran ~Not available at this time.

Micro Business - Not availakle atthis time.
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Original Beginning Term - Defaulted to original contract value. Contact SCPRS
to discuss changes.

Original Ending Term - Defaulted to original contract value. Contact SCPRS to
discuss changes.

Original Contract Amount - Defaulted 6 origiqal contract value. Contact
SCPRS to discuss changes.

No. of Prior Amendments

This number that is calculated by SCPRS has a smal| gray button to its right side
called View. Click on the View huttqn to see gmendmests previously added to
this contract. The screen belg sears. The example shows that there have
been 2 different amendmentg added tothisContract. “Note thattke last digit of

number on the amendment's first liné_of infor Iiil )
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Once an amendment isselected to view, the screemelow appears. This page is
a 'read-onh{ view of thé amendmentinformatidg. You age not allowed to change
any mfarmationyourself once it has been stbritted to SCPRS, but must contact

SCPRS st3 howill do the cu.
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Note: To leave the amendment view screen shown above, you must click on
the Browser's gray Back button that is in the upper left corner of your screen.

All Amendments Total - This total is automatically calculated by SCPRS based
on all previously entered amendments. This total does NOT include initial

contract dollar value.

placed next to the date box.
to the box where you will en

The user MUST click on thea [ s data to be
entered into the system.

BMIT button a ny of the requiredkdate is missing, the
L. small beyx on top of the Add Amendyhent page that
mation i mlssmg Alsp, some data may require

If a usgr cIicks on the

ent WiII No; be accepted if the amendment data
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Note: You must click on the OK button in the small box in order for the error
message box to disappear and allow you to enter the missing data.

Once the data is successfully submitted, the screen below will appear.
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In addition you wi e an email corfirmation of this new amendment sucfi as

shown below.
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