2013 Consolidated Annual Report Training 
Frequently Asked Questions
June 19, 2013


1. What authority requires me to report and defines what needs to be reported?
a. Public Contract Code §10111 requires each department to report and defines what needs to be reported for contract participation data.

b. The following statutes, regulations, and executive orders impact what needs to be reported:

· Disabled Veteran Business Enterprise (DVBE): 
· Military & Veterans Code §999 (a)
· Title 2, California Code of Regulations (CCR) Disabled Veteran Business Enterprise Participation Goal Program for State Contracts, § 1896.60 - 1896.120

· Executive Order #D-43-01
· Small Business (SB): 
· Government Code §14835 (a)

· Title 2, CCR Small Business Regulations, § 1896 – 1896.22
· Executive Order #S-02-06

· Infrastructure Bond funds:

·  Government Code §14838.1(f) [Chapter 611, Statutes of 2007 (Assembly Bill 761)]
2. Where can I find more information about reporting?
Training tools, forms and instructions can be found at the following link: http://www.dgs.ca.gov/pd/Programs/OSDS/ContractReporting.aspx 

3. How can I verify whether a firm is a certified DVBE or SB?

Queries of the DVBE/SB certification database can be conducted at: http://www.bidsync.com/DPXBisCASB under the SB/DVBE Search option under the Home tab.
4.  Where can I find the Statewide Advocates Directory?

The Statewide Directory may be located at: http://www.dgs.ca.gov/pd/Programs/OSDS/advocate.aspx 

5. How do I determine what to report?

Review each form’s instructions to determine what needs to be reported.  If you are unsure if a specific contract types is reportable, contact your legal department.  If your legal department has questions about how statutes affect your agency, they are to contact your agency’s Department of General Services (DGS) assigned attorney.
6. Can a department submit regional reports?

No.  Every department/board/commission/agency must submit one Consolidated Annual Report.
7. Do we include contracts with non-profit companies on Form 810 Contract Activity Report Form?

Yes.  Departments must report all contracts expending state dollars unless specifically excluded.  See form instructions for exclusions.
8. Do we include expenses for utilities, such as, telephone service, cell phone service, or electricity?

No.  You do not include utility expenses as they are a “cost of doing business”. Your department would report contract dollars where bids were solicited for items related to utilities, such as, telephones.
9. Do we need to separate federal and state contracting dollars when reporting contracts?
Yes.  Report only the state dollars.  See form instructions for exclusions.
10. How do I report Cal-Card data on Form 810 Contract Activity Report Form?

If you can identify the contracting activity category (Goods, Services, Construction, or IT), include Cal-Card dollars on the respective line.  If you cannot identify the contracting activity category, include the Cal-Card dollars under “Cal-Card Data” on line 5. 
11. Are Cal-Card transactions included in the total number of contracts?

No.  Only include Cal-Card contracts that can be identified.
12. How do I determine the “number of contracts” being reported as DVBE participation?  What classifies as a contract?
a. You count the number of contracts under which a DVBE was paid as either a prime contractor or subcontractor.  
b. See form instructions, specifically, the “Reportable Contracts” section.  You may also refer to the State Contracting Manual and your department’s contracting official.
13. Are there any DGS requirements for the “approver” of the forms? 
No.  Refer to your department’s policies and procedures. 
14. On the Form 810C Consulting Services Report, what if a contract was signed in one fiscal year and the work started in another fiscal year; do I put dollars entered for both fiscal years?

Enter the dollar amount when the contract was signed.  Make a note on the explanation line that work will start in the following fiscal year and include the date if known.
15. On Form 810C Consulting Services Report, does a contract entered into and then cancelled without any work being done still have to be reported?

You would not report it as long as the service contract was entered into and cancelled within the same fiscal year and no funds were expended.
16. When do we send the Voluntary Statistical Data Sheet (VSDS)?

Send the VSDS with every awarded contract.
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