Creating Hyperlinks using PDF Writer

1. Go to “File”, and select the “Print” option.
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2. Select the Triangle next to the Properties button and then select  “Acrobat PDF Writer”
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3. Select  the “OK” button 

[image: image3.png]2] Creati

| Ele Edt View Insert Formst ook Table Window Help Acrobat

Hyperlinks using PDF Wri

DEEa8R | E@lo-ane: - @2

EREER
e

DGS Home

PD Homep

Elvis@Gra:

printer
N
Status:
Type:
here:
Comment:

1de
Acrobat PDFier
LeT1

355 B
Properties i

I~ print to e

Page range
& al

" pages

€ Current page

€ Selection

[Copis

Number of copies: T =

ﬁ ﬁ © cotas

Enter page numbers andjor page ranges | |
separated by commas. For cxanple, 1,3,5-12

Print what: [Document ] | pagespershest:  [1page E
Pt [Al pages nrange <] | scaletopapersizer [noscaing 7|

options.

Zoom

[ |

Cancel

agoshopes - \ N IO E 4B &-£-A

=L T

“lo]w ]«

[Page 1

Sstart

Sec 1 T A ios

Bt ln3  Col 26

| B & &1 =i B &

| et

ReC e [ o [ 63
e B

RUSY BHD s20am




4. You now will be prompted to choose a Name for your PDF document and file location.
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5. Navigate to the document you converted to pdf and open it.
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6. Place you cursor over one of the hyperlinks, notice that your cursor doesn’t change, that mean the hyperlink is inactive.  Next we will be using Adobe Acrobat 5.0 to make the hyperlinks and email address active.

7. Select the Link Tool,  and then place your cursor in front of a hyperlink.
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8. Press the Control Key (Ctrl) and highlight the hyperlink you want to make active. After highlighting the hyperlink, release the mouse button.

[image: image7.png]Adobe Acrobat - [HyperlinksPDF Writer.pdf] =18 x|

) Fle Edt Document Tooks View Window Help 18] x|
#aB-[E][14 > e 2
|87 -2-B &)

| @fzi%
SUHET-

Creating Hyperlinks using PDF Writer

DGS Homepage, ITSHTNREReReEy

PD Homepage, http://www.pd.dgs.ca.qov

Thumbnaits

Elvis@Graceland.com

Signatures

R IR T T

ifstare || _4_1_1_1_1_1_1_|_ﬂ_\ o e =

<] RULSY BHD sesam




The screen below should now appear.
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9. For the Appearance Type, select  “Invisible Rectangle”.
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10. For Highlight, select “None”.
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11. For Action Type, Select  “World Wide Web Link”
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12. Select the “Edit URL” .  A  window should open and here is where you enter the hyperlink address.  You may copy and paste this info or enter it manually. 
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13. When entering a hyperlink address, remember to include http:// 
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14. After added the hyperlink address,  select the “OK” button. Now select the “Set Link” button.
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15. Now select the “Hand” tool and place your cursor over the Hyperlink you just created.  Notice that the “Hand” changes and now has a “W” in front of it, indicating that the hyperlink is now active.  

Repeat steps 8-14 to make the second hyperlink on the page active also.

After making the second hyperlink active, we will now make the email address link active. Using the “Link” Tool, highlight the email address.

16. Select the “Edit URL” button.
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17. Add the email address, remember to add “mailto: “ before the email address, with no spaces between mailto: and the email address.  Select “OK” and then “Select Link”. 
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Now select the “Hand” tool and notice that the email hyperlink is now active.
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Creating Hyperlinks using PDF Maker

By using Adobe Acrobat 5.0 PDF Maker to convert your documents, all hyperlinks and email addresses will remain active, though the file size will increase dramatically.  

By using PDF Maker, all properties from the your Word or Excel Spreadsheet will be transferred over to your newly created PDF document.

1. Open the document you want to convert to PDF.  Then select the “PDF Maker Icon”
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PDF Maker will create you new PDF document, though you still must name your PDF document and select a file location for where you want to place it.

[image: image19.png]Adobe Acrobat - [Untitled] =18 x|

F)Fle Edt Document Tools View Window Help IETEY
EREEEILY R IERERIRE 2

| © iz 1B/ -£-B&

[BS WHET-

Creating Hyperlinks using PDF Writer

Thumbnaits

DGS Homepage, http://www.dgs.ca.gov

PD Homepage, http://www.pd.dgs.ca.qov

Signatures

Elvis@Graceland.com

T S e >

= [ B e Bl e R e e e e e





