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[bookmark: Date][bookmark: ProjectLeaseID]Date: 		File No.:  
[bookmark: ProjectID]		Project No.:  
[bookmark: AgencyContact]To:	
[bookmark: AgencyDescription]	
[bookmark: AC_Street]	
[bookmark: AC_City][bookmark: AC_State][bookmark: AC_Zip]	,   

From:	Department of General Services – Real Estate Services Division
	Professional Services Branch
	707 Third Street, 5th Floor West Sacramento, CA 95605


[bookmark: AgencyDescription1][bookmark: AddressCityStateName]Subject:	LEASE SUMMARY FOR  LOCATED AT 

[bookmark: ProjectID1]Your lease for Project Number  has been mailed to , the Lessor on this project.  Please review this Lease Summary and have an authorized party sign below.  When the Lessor has executed and returned all required documents, including signed copies of the lease, this office will fully execute the lease and mail a copy to your office.

[bookmark: AddressCityStateZip]Address of Space:  

[bookmark: BeginDate][bookmark: ExpirationDate]Start of Lease:  	End of Lease Term:  

[bookmark: FirmExpiration][bookmark: DaysToCancel]Lease is Cancelable after:  	With  Days Written Notice

[bookmark: SqFt]Square Footage:  	Parking Spaces:  





SEE NEXT PAGE

(REMAINDER OF THIS PAGE LEFT INTENTIONALLY BLANK)
Rent Schedule:




Choose an item.

SPECIAL NOTES: 
(i.e.)
1) Pursuant to California Government Code, you must notify the Department of General Services and obtain approval prior to any alterations to the premises during the term of the lease.
2) Lease contains standard CPI clause.
3) ADA to be completed within 60 days of lease inception date.
4) Per the lease agreement Services and Utilities responsibilities are as follows:
Lessor – list each item 
DMV – list each item 
5) etc.

(Don’t forget to include Paragraph 5 and any Paragraphs added after Paragraph 31 of Lease!!!!)
 (Don’t forget to include Paragraph 5 and any Paragraphs added after Paragraph 31 of Lease!!!!)


By:  	 
[bookmark: REO]	, Real Estate Officer


ABOVE CONDITIONS ARE ACCEPTABLE TO AGENCY, EXECUTION OF LEASE IS AUTHORIZED, RENTAL FUNDS HAVE BEEN ENCUMBERED, AND ALL APPLICABLE REQUIREMENTS OF THE CALIFORNIA ENVIRONMENTAL QUALITY ACT HAVE BEEN SATISFIED.







By:  ________________________________	Date:  ___________________
(Authorized Signature)

Name: ____________________________________	Title:  ________________________
(Please Type or Print)		


PLEASE RETURN THIS DOCUMENT WITH AN ORIGINAL SIGNATURE AFTER MAKING THE PHOTOCOPIES YOU REQUIRE.
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