State of California
Department of General Services


SPACE PLANNING DATA

	  *
Number (N):
Growth projections over firm term



(Attach calculations and justification)

 **
Position type (T):
A = Coded on Schedule 8



B = Blanket authorization



C = Contract
	***
Time base (B):
A = Full time to 6/10 permanent



B = Half-time or less, daily



C = Full time, out of office more than half-time



D = Other seasonal staff
	Client contact



	
	
	Phone number



	Department


	Unit



	Location/address (number, street)


	City


	ZIP code



	PERSONNEL DATA
	TYPE OF
	WORK STATION
	

	
	(N)
	(T)
	(B)
	SPACE
	TYPE
	EQUIPMENT QUANTITY

	Civil Service Classification
	Authorized
	* Years
	** A, B, or C
	*** A, B, C, or D
	Private
	Group
	Open
	Conventional
	Modular Systems
	
	
	Desk
	Table
	File
	Bookcase
	Cabinet
	Credenza
	Side Chair
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Totals
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Parking
	Related Units/Functions



	State cars
	  
	

	Public
	  
	

	Employee
	  
	

	Special Requirements

Attach justification for each listing
	Area/Square Feet
	Number of People
	How Often Used

	Conference/hearing
	  
	  
	  

	Reception
	  
	  
	  

	Records storage
	  
	  
	  

	Supply storage
	  
	  
	  

	
	  
	  
	  

	
	  
	  
	  

	
	  
	  
	  

	
	Date: 

	
	Transaction number:  


4083 (5/00)


