�



�ENTRY NO. 9	10509

(Revised 5/87)



Nature of Transaction:

Accounts receivable are written off upon receipt of an approved application for relief from accountability from the State Board of Control. (See SAM Section 8710.1.)

Cash shortages may be written off without Board of Control approval in certain instances. (See SAM Section 8072.)



Journal Entry for General Ledger Accounts:

Debit:

1600	Provision for Deferred Receivables	a/

3730	Uncleared Collections	b/

8000	Revenue	c/

8100	Reimbursements	d/

9000	Appropriation Expenditures	e/

9892	Prior Year Revenue Adjustments	f/

9893	Prior-Year Appropriation Adjustments	g/

Credit:

1311	Accounts Receivable—Abatements	h/

1312	Accounts Receivable—Reimbursements	i/

1313	Accounts Receivable—Revenue	j/

1315	Accounts Receivable—Dishonored Checks	k/

1316	Accounts Receivable—Cash Shortages	1/

	

a/	amount of accounts receivable for revenue, deferred reimbursements, or other deferred accounts receivable from which the agency is relieved from accountability.

b/	amount of accounts receivable for dishonored checks or identified cash shortages applicable to reimbursements which according to law augment the appropriation current at the time of their being ordered into the treasury.

c/	amount of accounts receivable for dishonored checks or identified cash shortages applicable to Revenues and all accounts receivable for unidentified cash shortages from which the agency is relieved from accountability.

d/	amount of accounts receivable from reimbursements, dishonored checks or identified cash shortages, applicable to current fiscal year appropriation reimbursements, from which the agency is relieved from accountability.

e/	amount of accounts receivable for abatements, dishonored checks, or identified cash shortages, applicable to current fiscal year appropriation expenditures from which the agency is relieved from accountability.

f/	amount of accounts receivable from which the agency is relieved from accountability which relate to dishonored checks or identified cash shortages applicable to revenue (except appropriation reimbursements) which was identified as being earned as of the preceding June 30.

(Continued)
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ENTRY NO. 9	10509

(Revised 5/87)



g/	amount of accounts receivable for abatements, reimbursements, dishonored checks, or identified cash shortages, applicable to prior fiscal year appropriations, from which the agency is relieved from accountability.

h/	amount of Accounts Receivable—Abatements from which the agency is relieved from accountability.

i/	amount of Accounts Receivable—Reimbursements from which the agency is relieved from accountability.

j/	amount of Accounts Receivable—Revenue from which the agency is relieved from accountability.



k/	amount of Accounts Receivable—Dishonored Checks from which the agency is relieved from accountability.



1/	amount of Accounts Receivable—Cash Shortages from which the agency is relieved from accountability.



Source:

Document:

Approved application received from the State Board of Control for relief from accountability.



Explanation:

The Government Code provides that under certain conditions state agencies may file applications with the State Board of Control for relief from accountability for the collection of taxes, licenses, fees, or other money due and payable to the State. However, agencies will not file an application with the State Board of Control until they have attempted collection through the offset claim procedures detailed in SAM Section 8790.1. In all applications filed with the State Board of Control, agencies must state in the application the offset steps undertaken, including dates of each step and result.

This entry shows the possible adjustments made in agency accounts upon receipt of an approved application for relief from accountability. Transactions of the following two types are recorded by this entry:

1.	Section 13943.2 of the Government Code provides that, upon authorization of the State Board of Control, State agencies may refrain from collecting amounts due and payable to the State if the amounts are fifty dollars ($50.00) or less. Agencies must write to the Board of Control to obtain approval to use the fifty dollar 

2.	Sections 13940–43.1 of the Government Code provide that state agencies may be relieved from accountability for collection of the following accounts receivable under the procedure outlined therein:

a.	All amounts carried on the accounts of agencies that do not have blanket authorization for relief of accountability if the amount due does not justify the cost of collection or are deemed uncollectible.

b.	Amounts in excess of fifty dollars ($50.00) carried on the accounts of agencies that have blanket authorizations for relief of accountability provided the requirements of these sections of law are met.



(Continued)
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Deficiencies in an established fund balance (e.g., revolving fund, depositors' trust fund, or cashier's change fund) are not written off by this entry. Agencies are to submit a claim to the Board of Control requesting replenishment for the deficient fund. After Board of Control review and approval, the claim will be submitted to the Legislature for its approval and the appropriation of moneys. Agencies will write off the deficiency at the time they receive the moneys from the State Board of Control; therefore, a subsequent request for discharge from accountability is not necessary (See SAM Sections 8072 and 8072.3.)



Note:  If amounts in excess of actual cash collections for revenue, reimbursement, or abatement transactions have been remitted to the State Treasury, and prior to this entry have been represented in agency accounts as accounts receivable—dishonored checks or cash shortages, it will be necessary for the agency to short the next remittance to the treasury for such amounts included in this entry. In such cases the remittance advice will clearly indicate the appropriate adjustments to be made to the central accounts in the State Controller's Office. This is necessary in order to keep the accounts in the State Controllers Office and in the agency in agreement.

�ENTRY NO. 10	10510

(Revised 5/87)



Nature of Transactions:

Cash is disbursed from the agency's General Cash account as refunds to payers, as remittances to the State Treasury, or to banks for dishonored checks.



Journal Entry for General Ledger Accounts:

Debit:

1150	Cash in Transit to State Treasury	a/

1315	Accounts Receivable—Dishonored Checks	b/

3730	Uncleared Collections	c/

9892	Prior Year Revenue Adjustments	d/

Credit:

1110	General Cash	e/

	

a/	amount of general cash remitted for deposit in the State Treasury.

b/	payments to banks for dishonored checks.

c/	amount of suspense items refunded to payers and/or any trust moneys in the General Cash account remitted to the State Treasury for deposit in the Special Deposit Fund.

d/	amount of cash refunded which was shown in the Report of Accruals to Controller's Accounts as revenue credits resulting from application of cash in agency accounts



e/	total cash disbursements.



Source:

Document:

General Cash Check

Register:

General Cash Disbursement Register



Explanation:

All general cash disbursements are made by check. General cash disbursements by coin or currency are not permitted. Refunds to payers because of denied applications or for other reasons are made daily or as refunds are determined and approved. Remittances to the State Treasury of revenue, expenditure abatements, and reimbursements are made at least once each month or more frequently if volume warrants or special regulations require. All checks for remittance to the treasury are made payable to the State Treasurer. (See SAM 8091 for remittance procedure.)

State agencies are notified by banks whenever checks are dishonored. Upon notice that a check has been dishonored, the agency reimburses the bank with a check drawn upon the agency General Cash account. Accounts Receivable—Dishonored Checks is debited at the time this check is drawn. When the dishonored check is redeposited or another check or legal tender is substituted by the drawer, General Cash is debited and Accounts Receivable—Dishonored Checks is credited. (See Entry No. 11 for alternate procedure.)



(Continued)
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Dishonored checks relating to revolving fund or cash trust transactions are cleared with checks drawn against the respective revolving fund or cash trust accounts. In such cases, the revolving fund receivable or depositor's account will be debited instead of Accounts Receivable—Dishonored Checks.



Transfer of Unclaimed Checks to the State Treasury:

If a general cash check (1) is returned in the mail and the agency is unable to locate the payee or (2) is outstanding for two years, the check is cancel led in the General Cash Disbursements Register by recording the amount of the check as a "minus" in the General Cash and the Uncleared Collections columns. A check is drawn payable to the State Treasurer to transfer the amount of the unclaimed check to the Special Deposit Fund at the time of the next regular remittance to the State Treasury. The amount of this check is recorded as a "plus" entry in the General Cash and Uncleared Collections columns of the General Cash Disbursements Register. (See 18424 et seq. for related entries to trust accounts.)





GENERAL CASH DISBURSEMENTS REGISTER



Date�Paid To�Check

No.

*�Amount of

Disburse-

ment



1.�Cash in

Transit

to State

Treasury

2.�Accounts

Receivable--

Dishonored

Checks

3.�Uncleared

Collections





4.��4-2

4-5

4-10



4-15



4-30







**

�State Treasurer

J.R. Jones

Ck. 1201 Cancelled

Bank of America

Ck. 987 Cancelled

A.B. Brown

Bank of America

Ck. l358 Cancelled

J.R. Smith (in lieu

of Ck 1358)

State Treasurer

State Treasurer�1357

1358



1359



1360

1361





1362

1363

1364�1,750.00

120.00

-100.00

50.00

-75.00

2.00

70.00

-120.00



120.00

175.00

400.00�1,750.00





















400.00�





50.00





70.00

�

120.00

-100.00



-75.00

2.00



-120.00



120.00

175.00

�� ���

2,392.00�

2,150.00�

120.00�

122.00

��						        Cr. 1110	  Dr. 1150		  Dr. 1315		Dr. 3730





  *	When any significant volume of checks is written, agencies will make a single entry showing beginning and ending check numbers.  This entry will be supported by the copies of checks written pending the return of the paid checks when they, together with the copies of still outstanding checks, will support the entry.

**	The amount of check no. 1363 is the total of undelivered or long-outstanding general cash checks cancelled during the month and now remitted to the State Treasury for deposit in the Special Deposit Fund.



�ENTRY NO. 11	10511

(Revised 5/87)



Nature of Transaction:

Cash is disbursed from the agency's General Cash account to reimburse banks for dishonored checks. (This alternate procedure is to be used by agencies that desire to charge dishonored checks to revenue accounts previously credited.)



Journal Entry for General Ledger Accounts:

Debit:

1315	Accounts Receivable—Dishonored Checks	a/

3110	Due to Other Funds or Appropriations	b/

8000	Revenue	c/

8100	Reimbursements	d/

Credit:

1110	General Cash	e/

1600	Provision for Deferred Receivable	f/

	

a/	total amount of dishonored checks purchased.

b/	amount of dishonored checks previously accounted as revenue collected for other funds.

c/	amount of dishonored checks previously accounted as revenue.

d/	amount of dishonored checks applicable to reimbursements that are not to be accounted as reimbursements until collected or until ordered into the State Treasury.

e/	total amount of dishonored checks purchased.

f/	amount of dishonored checks that will not be credited to income accounts until collected and the receivables for which must be fully reserved (b+c+d).



Source:

Document:

Bank debit notice of dishonored checks

Register:

General Cash Disbursements Register



Explanation:

This entry shows the alternate procedure for recording dishonored checks to that shown in Entry No. 10. It would actually be made as a part of Entry No. 10, and the explanation pertaining to General Cash disbursements under that entry applies. This entry directly adjusts the accounts affected by dishonored check transactions. When the dishonored check is redeposited or a replacement check is received:

�SYMBOL 183 \f "Symbol" \s 10 \h�	increase the cash and revenue accounts, and

�SYMBOL 183 \f "Symbol" \s 10 \h�	decrease the receivable and provision accounts.

At year-end, accrue the amount of dishonored checks expected to be collected in the next fiscal year. (For a similar accounting entry, see Adjusting Entry No. A–9.)

�ENTRY NO. 12	10512

(Revised 5/87)



Nature of Transaction:

Controller's receipt (the certification copy of Controller's Remittance Advice Form CA21) ordering cash into the State Treasury is received by the agency. (This entry is made in the agency accounts as a transaction of the month indicated by the date of the Controller's receipt.)

Journal Entry for General Ledger Accounts:

Debit:

1140	Cash in State Treasury	a/

Credit:

1150	Cash in Transit to State Treasury	b/

Note 1:  The following entry is made when the agency receives the certification copy of Controller's Remittance Advice, Form CA21, for salary overpayments ordered into the State Treasury to the credit of the State Payroll Revolving Fund.

Debit:

3730	Uncleared Collections	c/

Credit:

1150	Cash in Transit to State Treasury	d/

Note 2: The following entry is also made for the amount of reimbursements included in "c" which, according to law, must be applied to the appropriation current at the time moneys are ordered into the State Treasury.

Debit:

3730	Uncleared Collections	e/

Credit:

8100	Reimbursements	e/

	

a/	amount credited to funds other than the State Payroll Revolving Fund.

b/	total amount of cash in transit credited to treasury funds by the State Controller's Office.

c/	amount of salary overpayments collected from employees and remitted by the agency to the credit of the State Payroll Revolving Fund. (See Section 8593.2 for explanation of such transactions.)

d/	Same as "c/".

e/	amount now applied reimbursements.



Source:

Document:

Controller's receipt (Certification copy of Controller's Remittance Advice Form CA21)

(Continued)
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Register:

Controller's Receipts Register (if volume justifies)



Explanation:

This entry is made to clear the Cash in Transit to State Treasury account and to liquidate the Uncleared Collections Account when the agency receives the Controller's certification of cash ordered into the State Treasury. Cash in Transit to State Treasury may be comprised of (1) amounts pertaining to an agency operating fund and/or (2) amounts representing salary overpayments being remitted to the State Payroll Revolving Fund. Uncleared Collections may be comprised of (1) Reimbursements and/or amounts representing salary overpayments being remitted to the State Payroll Revolving Fund.



Included in this entry also is the application of reimbursements of the type that, according to law, must be credited to the appropriation current at the time moneys are ordered into the State Treasury.



When Controller's receipts are received by the agency, corresponding remittance advices are removed from the uncleared file, compared with the receipts to note any differences, and then discarded. The Controller's receipted copy is the only copy filed in the cleared file.



CONTROLLER'S RECEIPTS REGISTER



Date

�Receipt

Number�Amount

of

Receipt



1.�Cash in

State

Treasury



2.�Accounts

Receivable--

Abatements



3.�Reimbrusements To Be

Applied





4.��4-5

4-6

4-8

4-10

4-15

4-20

4-25

4-30�1171

1250

1345

1451

1452

1501

1550

1600�1,400.00

2,350.00

1,800.00

900.00

6,600.00

450.00

2,650.00

17,900.00�1,400.00

2,276.00

1,800.00

900.00

6,574.00

450.00

2,650.00

17,900.00�

74.00





26.00�100.00











200.00

4,700.00

���

�

34,050.00�

33,950.00�

100.00

�

5,000.00

��				   Cr.1150		     Dr. 1140		 Dr. 1311			Dr. 3730

												Cr. 8100







�ENTRY NO. 13	10513

(Revised 5/87)



Nature of Transaction:



Cash is received that is not expected to be deposited.



Journal Entry for General Ledger Accounts:

Debit:

1190	Cash on Hand



Credit:

3730	Uncleared Collections



Source:

Document:

Cash Receipt

Register:

Cash on Hand Register



Explanation:

When cash or checks are received that (1) normally will be returned to payers without being deposited, such as bid deposits, or (2) are payments of smaller amounts than are due the State which if deposited would prejudice the State's right to make further collections, they are retained in agency custody as cash on hand until their final disposition is determined. These items subsequently will be either (1) returned to the payers or (2) applied and deposited in the General Cash account.

Agencies will maintain a register of such items received, on which subsequently will be noted the date on which each item is returned or deposited. The open items in this register will be proved or reconciled monthly to the amount of such cash on hand and to the balance of Account No. 1190.

When these items are returned to the payers or deposited the above entry is reversed. When these items are deposited in the General Cash account, the amount is recorded in the General Cash Receipts Register and included in Entry No. 7.





�ENTRY NO. 14	10514

(Revised 5/87)



Nature of Transaction:



A transfer is received from the State Controller's Office for an amount advanced from the agency's appropriation or fund to a service agency. (This entry is recorded as a transaction of the month indicated by the date of the Controller's Transfer.)



Journal Entry for General Ledger Accounts:

Debit:

1730	Prepayments to Other Funds or Appropriations

Credit:

1140	Cash in State Treasury



Source:



Document:

Controller's Transfer

Register:

Controller's Transfer Register (if volume warrants)



Explanation:

This entry is made to record the amount advanced from the agency's appropriation or fund to a service agency or fund such as the Service Revolving Fund. (Account No. 1730 will not be used to record advances to the Water Resources Revolving Fund, the State Highway Account, State Transportation Fund, or the Architecture Revolving Fund. Advances to these funds will be recorded in separate accounts. (See Entry No. 17.)



Note:  This entry would be reversed for any portion of the advance returned from the service agency or fund.



�ENTRY NO. 15	10515

(Revised 5/87)



Nature of Transaction:

"NO WARRANT" claims are settled. (This is accomplished by (1) a Controller's Journal Entry relating to an appropriation or fund for which an advance to a service agency is outstanding or (2) a Controller's Transfer relating to an appropriation or fund for which an advance to a service agency is not outstanding.) (This entry will be accounted as a transaction of the month indicated by the date of the Controller's Journal Entry or Transfer.)



Journal Entry for General Ledger Accounts:

1.	To record Controller's Journal Entry

Debit:

3020	Claims Filed

Credit:

1730	Prepayments to Other Funds or Appropriations

2.	To record Controller's Transfer

Debit:

3020	Claims Filed

Credit:

1140	Cash in State Treasury



Source:

Document:

1.	Controller's Journal Entry or

2.	Controller's Transfer

Register:

l.	Controller's Journal Entry Register or

2.	Controller's Transfer Register (if volume justifies use of registers)



Explanation:

This entry records the settlement of "NO WARRANT" claims, if the claim relates to an appropriation or fund for which an advance to service agency is outstanding, the transaction will be completed by a Controller's Journal Entry offsetting the charge against the amount of the advance. If the claim relates to an appropriation or fund for which an advance is not outstanding, the transaction will be completed by a Controller's Transfer.



�ENTRY NO. 16	10516

(Revised 5/87)



Nature of Transaction:

A State Controller's Journal Entry is received for services from the Office of State Printing. This entry is recorded as a transaction of the date of the Controller's document.



Journal Entry for General Ledger Accounts:

Debit:

5350	Reserve for Encumbrances

9000	Appropriation Expenditures (or other appropriate expenditure account)

Credit:

1730	Prepayment to Other Funds or Appropriations

6150	Encumbrances



Source:

Document:

Controller's Journal Entry supported by copies of Std. Form 67 and journal entry request.

Register:

Controller's Journal Entry Register (if volume warrants)



Explanation:



This entry is made to record the Controller's Journal Entry for payment to the Office of State Printing for printing services and/or supplies received. Agencies will have previously received copies of Printing Requisition–Invoice, Std. Form 67, and the Office of State Printing's journal entry request. (See SAM Sections 8472.1–8472.41.)



The entries would be reversed for State Controller's Journal Entries that reverse previous journal entries.

�ENTRY NO. 17	10517

(Revised 5/87)



Nature of Transaction:



A Controller's Transfer is received relating to a Public Works Project Authorization and Transfer Request or other document authorizing work to be performed for the agency by the (1) Office of The State Architect, (2) Department of Transportation, or (3) Department of Water Resources. (This entry is made as of the month indicated by the date of the Controller's Transfer.)



Journal Entry for General Ledger Accounts:

Debit:

1730	Prepayments to Other Funds or Appropriations	a/

5350	Reserve for Encumbrances	b/

9000	Appropriation Expenditures	c/

9893	Prior-Year Appropriation Adjustments	d/

Credit:

1140	Cash in State Treasury	a/

and

5330	Reserve for Prepaid Items	e/



6150	Encumbrances	b/

	

a/	amount transferred to the respective funds or appropriations.

b/	amount of encumbrance liquidated by the transfer.

c/	amount chargeable to appropriations currently available for encumbrance.

d/	amount chargeable to prior-year appropriations no longer available for encumbrance but not yet reverted.

e/	total amount of transfers.



Source:

Document:

Controller's Transfer supported by an approved transfer request.

Register:

Controller's Transfer Register (if volume justifies.)



Explanation:

Upon receipt of an approved transfer request, the State Controller's Office transfers the estimated amount of the project cost to the fund under control of the agency doing the work. At this time the transaction is recorded as an appropriation expenditure and also as a fully-reserved prepayment.

The transfer will be accounted as an expenditure of the fiscal year in which the Controller's Transfer is dated, unless the transfer request was approved and encumbered prior to the June 30 on which the availability of the appropriation for encumbrance expired but the transfer is made in the following fiscal year.

�ENTRY NO. 18	10518

(Revised 5/87)



Nature of Transaction:



Reports of expenditures made during the fiscal year from project advances on projects not yet completed are received from the Department of Transportation or Department of Water Resources.



Journal Entry for General Ledger Accounts:

Debit:

2350	Construction Work in Progress	a/

5330	Reserve for Prepaid Items	b/

Credit:

1730	Prepayments to Other Funds or Appropriation	b/

5200	Investment in General Fixed Assets	a/

	

a/	amount of expenditures on projects that will be capitalized in the property accounts when completed.

b/	amount of expenditures made during the period of the report, both for projects that will be capitalized upon completion and other work that will not be capitalized.



Source:

Document:

Reports of expenditures by construction agencies.



Explanation:

When construction agencies report to client agencies the expenditures made from prepayments, the prepayment account and the contra reserve are reduced by the amount of such expenditures, thereby reducing the prepayment account to the amount still unexpended by the construction agency. If the expenditures are for a project that will be capitalized in the property records, the amount of such expenditures on uncompleted projects also will be debited to Account No. 2350 and credited to Account No. 5200. No entry to the expenditure accounts is required since the total amount advanced will have been accounted as an expenditure.



�ENTRY NO. 19	10519

(Revised 5/87)



Nature of Transaction:



The Office of the State Architect, Department of Transportation, or the Department of Water Resources reports a project completed, and the State Controller's Office returns by transfer the unexpended portion of prepayments to the agency's appropriation. (This entry is made as a transaction of the month indicated by the date of the Controller's Transfer.)



Journal Entry for General Ledger Accounts:

Debit:

1140	Cash in State Treasury	a/

2331	Improvements Other than Buildings	b/

2341	Equipment	c/

5330	Reserve for Prepaid Items	d/



Credit:



1730	Prepayments to Other Funds or Appropriation	d/

2350	Construction Work in Progress	e/

5200	Investment in General Fixed Assets	f/

9000	Appropriation Expenditures	g/

9891	Refunds to Reverted Appropriations	h/

9893	Prior-Year Appropriation Adjustments	i/

	

a/	amount of prepayments unexpended and now returned.

b/	total cost of improvements other than buildings now being capitalized, including preliminary planning costs as reported by the Office of the State Architect whether or not paid from an appropriation made to the agency.

c/	total cost of any equipment included in the project now being capitalized.

d/	amount of prepayments still outstanding on the agency's books for the particular project now completed.

e/	amount previously accounted in this account and as a reduction of prepayments for the particular project now completed.

f/	amount of the difference between the amount previously accounted as Construction Work in Progress and the amount capitalized (b+c-e).

g/	amount of "a" that is applicable to an appropriation still available for encumbrance.

h/	amount of "a" that is applicable to an appropriation that has reverted.

i/	amount of "a" that is applicable to an appropriation no longer available for encumbrance but not yet reverted.



(Continued)
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Source:

Document:

Controller's Transfer supported by a project completion report.



Explanation:

After a project is completed a report is issued by the construction agency and any unexpended balance in the project prepayment is returned to the client agency's appropriation. Concurrently the cost of the project now completed, including preliminary planning costs, if a capital improvement as distinguished from a maintenance or repair project, is entered in the fixed asset accounts. The project completion report relating to such projects will be analyzed as to the amounts of (1) equipment and (2) improvements other than buildings included in the project. (See SAM Section 8613.)



�ENTRY NO. 20	10520

(Revised 5/87)



Nature of Transaction:



Fixed assets (other than that obtained through project prepayments to the Office of the State Architect, the Department of Transportation, or the Department of Water Resources) are acquired.



Journal Entry for General Ledger Accounts:



Debit:

2310	Land

2331	Improvements Other than Buildings

2341	Equipment

2410	Intangible Assets

Credit:

5200 Investment in General Fixed Assets



Source:

Documents:

Claim Schedule

Receipt, letter, or other document evidencing acquisition by gift.

Duplicate copy of Property Record Card, Std. Form 153a.

Transfer of Location of Equipment, Std. Form 158 (for transfers from other agencies).

Work Order, Std. Form 103, or similar form for items manufactured locally.

Livestock Inventories Report



Explanation:

Fixed assets, as defined in SAM Section 8602, are recorded at cost or appraised value in the property accounts. This is to establish accountability for such assets and to fix responsibility for their custody.

Fixed assets may be acquired either by (1) purchase, (2) gift, (3) transfer from other state agencies, (4) construction or development by the departments, or (5) construction under the supervision of the Office of the State Architect, the Department of Transportation, or the Department of Water Resources from funds advanced by the agency. (For the recordation of acquisitions of the latter type, see Entries No. 18 and 19.) Bases of valuation for recordation in the property accounts of property recorded through the entry are as follows:

Purchase:	Net cost (after cash discounts) plus sales tax.

Gift:	Appraised value at time of acquisition.

Transfer Between Agencies:

Value at which the property is accounted in the books of the transferor agency, if between agencies supported from the same fund. (See SAM Section 8633 if transaction is between funds.) (Transfer between organizational units of an agency supported from the same fund are recorded only in the Property Ledger location unit sub-control records.)



Construction by the Agency:

Actual cost of labor, materials, and equipment items as shown on the work order or similar form.



�ENTRY NO. 21	10521

(Revised 5/87)



Nature of Transaction:



Fixed Assets are written off.



Journal Entry for General Ledger Accounts:

Debit:

5200 Investment in General Fixed Assets

Credit:

2310	Land

2331	Improvements Other than Buildings

2341	Equipment

2410	Intangible Assets



Source:

Documents:

Property Survey Report Transfer of Location of Equipment Livestock Inventories Report



Explanation:

Entries are made in the fixed assets accounts in the month in which property is disposed of. Except for lost, stolen or destroyed property, approved property survey reports must be on file before property may be disposed of or entries made in the property accounts. (See SAM Section 8640, for detailed instructions regarding the disposal of state property.)



�ENTRY NO. 22	10522

(Revised 5/87)



Nature of Transaction:



Fixed asset is acquired by an installment purchase or capital lease (lease-purchase) contract. (See SAM Section 8632.)



Journal Entry for General Ledger Accounts:

Debit:

23XX–24XX	Fixed Asset	a/

2920	Amount to be Provided for Other Long-Term Debt	b/

Credit:

4210	Installment Contracts Payable	b/

4220	Lease-Purchase Contracts	b/

5200	Investment in General Fixed Assets	c/

	

a/	Specific asset type; general ledger accounts 2300 through 2410 recorded at lesser of fair value or present value of the minimum contract payments.

b/	Same amount as "a/" less any amount paid at inception of contract.

c/	Offset to Fixed Asset account.



Source:



Document:

Capital lease or installment purchase contract.



Explanation:

When a lease contract which is essentially an installment purchase, or an actual installment purchase contract is executed, an asset is recorded in the General Fixed Asset Account Group. Since there is also a long-term commitment to make the lease or installment payments, a liability is also recorded in the General Long-Term Debt Account Group. (See SAM Section 8632.)



Note:

This entry would normally be included in Entry No. 20. It is shown here separately for clarity.



�ENTRY NO. 23	10523

(Revised 9/90)



Nature of Transaction:



Claim is filed for payment on installment purchase or capital lease (lease-purchase) contract.



Journal Entry for General Ledger Accounts:

Debit:

4210	Installment Contracts Payable	a/

4220	Lease-Purchase Contracts	a/

9000	Appropriation Expenditures	b/

Credit:

2920	Amount to be Provided for Other Long-Term Debt	a/

3020	Claims Filed	b/

	

a/	Amount of payment made on contract excluding any interest, maintenance or other operating costs.

b/	Total amount of claim.



Source:

Document:

Claim Schedule

Explanation:

At the time an installment purchase or capital lease (lease-purchase) contract is executed an asset is recorded in the General Fixed Asset Account Group for the "principal" amount of the contract along with a long-term liability (see Standard Entry No. 22.). As claims are filed for contract payments, the total amount of the claim is charged to expenditures. However, the liability is reduced only for the amount of the payment applicable to the principal, excluding any interest, maintenance, or other operating costs.

Note:

This entry would normally be included in Entry No. 3. It is shown here separately for clarity.



�ENTRY NO. 25	10525

(Revised 5/87)



Nature of Transaction:



Revenues collected in advance in a prior fiscal year are credited to the revenue accounts of the fiscal year to which they apply.



Journal Entry for General Ledger Accounts:

Debit:

3410	Revenue Collected in Advance

Credit:

8000	Revenue



Source:

Analysis of June 30 balance of Account No. 3410.



Explanation:

This entry dated July 1 credits to the current fiscal year revenue accounts amounts applicable to those accounts that were received and cleared in the prior fiscal year as revenue collected in advance but that will be earned in the current fiscal year.

If such receipts or any portion thereof were remitted and ordered into the State Treasury during the prior fiscal year as revenue collected in advance, the State Controller's Office will be requested by memorandum to make a similar entry. The memorandum will show the subsidiary accounts to be credited and will cite the Controller's Remittance Advices on which the amounts were remitted.



�ENTRY NO. 26	10526

(Revised 5/87)



Nature of Transaction:



Reimbursements collected in advance are credited to the reimbursement accounts of the fiscal year to which they apply.



Journal Entry for General Ledger Accounts:

Debit:

3420	Reimbursements Collected in Advance

Credit:

8100	Reimbursements



Source:

Analysis of balance of Account No. 3420 throughout the year and at June 30.



Explanation:

This entry credits to the appropriate fiscal year reimbursement amounts applicable to those accounts that were previously received and cleared as reimbursements collected in advance.



If such receipts or any portion thereof were remitted and ordered into the State Treasury as reimbursements collected in advance, the State Controller's Office will be requested by memorandum to make a similar entry. The memorandum will show the subsidiary accounts to be credited and will cite the Controller's Remittance Advices on which the amounts were remitted.



�ENTRY NO. 27	10527

(Revised 5/87)



Nature of Transaction:



Money is transferred to the Condemnation Deposits Fund as a deposit in condemnation proceedings for acquisition of real property. (This entry is made as a transaction of the month indicated by the date of the Controller's Transfer.)



Journal Entry for General Ledger Accounts:

Debit:

2730	Deposits in Condemnation Proceedings

9000	Appropriation Expenditures

Credit:

1140	Cash in State Treasury

5390	Other Reserves



Source:

Document:

Controller's Transfer

Register:

Controller's Transfer Register (if volume justifies).



Explanation:

Agencies engaged in condemnation proceedings are required by the court to deposit a sum of money in the Condemnation Deposit Fund. The amount is determined by the court. Such deposits are retained in the Condemnation Deposit Fund until the court orders payment to the grantor. In some instances the court may order an advance payment. However, usually the entire deposit remains in the Condemnation Deposits Fund until final settlement is determined by the court.







SAM—STANDARD ENTRIES







TL 323	10508 ILLUSTRATION	MAY 1987











TL 323	10509	MAY 1987



TL 323	10509 (Cont. 1)	MAY 1987



TL 323	10509 (Cont. 2)	MAY 1987



TL 323	10510	MAY 1987



TL 323	10510 (Cont. 1)	MAY 1987



TL 323	10511	MAY 1987



TL 323	10512	MAY 1987



TL 323	10512 (Cont. 1)	MAY 1987



TL 323	10513	MAY 1987



TL 323	10514	MAY 1987



TL 323	10515	MAY 1987



TL 323	10516	MAY 1987



TL 323	10517	MAY 1987



TL 323	10518	MAY 1987



TL 323	10519	MAY 1987



TL 323	10519 (Cont. 1)	MAY 1987



TL 337	10520	MAY 1987



TL 337	10521	SEPTEMBER 1990



TL 337	10522	SEPTEMBER 1990



TL 323	10523	SEPTEMBER 1990



TL 323	10525	MAY 1987



TL 323	10526	MAY 1987



TL 323	10527	MAY 1987








